— 0. ABo y - ~ 202Q47 op w\u*
D prowcule ol YAS SECURITY & SAFETY '
Please faclifels papuesy SERVICES OFFICE

of Hlus V%w’@'t o o 2
Thende - ‘ RECEIVED 2\

PRk ¢,
7] 054

. Iojalu
A ,\f& ¢ (e :
. SN - g r—y %EY' ™
Thru: MOISES NEIL V. SERENO "Gl et

VP, Administration and Finance
Dear Yepes:
Greetings of peace, safety, and security!

| am writing to respectfully bring to your attention a personal matter concerning our security
guard, Mr. Virgilio A. Escasinas, who has been diligently serving at our institution. As you may
be aware, Mr. Escasinas is currently facing a serious health issue that requires immediate
attention. He has been scheduled for a colonoscopy to undergo an operation for a tumor in
his colon.

Given the circumstances, | humbly request that the administration consider granting Mr.
Escasinas monetary assistance equivalent to 50 days of his leave credits. This gesture of
support will not only be a moral boost for Mr. Escasinas but also a testament to the university's
commitment to the well-being of its employees.

| have attached a Colonoscopy result from Mr. Escasinas' doctor to support his request. |
would be grateful if you could look into this matter and provide a favorable response at your
earliest convenience. '

Thank you for your time and consideration. If you need any additional information or
clarification, please do not hesitate to reach out to me.

Approved by:

MOISES$ NEIL V.\SERENO
VP, Adinistratiof and Finance /
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