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 DEPARTMENT OF 

CIVIL ENGINEERING 

 
24 June 2024 
 
 
Prose Ivy G. Yepes 
President 
Visayas State University 
 
 
 
Dear Dr. Yepes: 
 
I am humbly requesting your good office that I can monetize 30 days of my service credits 
because my family urgently needs money for the anticipated surgery of my 9-month-old baby 
due to Inguinal hernia, as advised by the surgeon. 
 
I am hoping for your kind consideration of this matter. Thank you. 
 
 
Respectfully, 
 
 
ANDY PHIL D. CORTES 
Instructor, DCE 
 
 
Noted by: 
 
 
EPIFANIA G. LORETO 
Head, DCE 
 
 
Recommending Approval: 
 
 
ELWIN JAY V. YU 
VP for Administration and Finance 
 
 
 
Approved by: 
 
 
PROSE IVY G. YEPES 
President 
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