“Annex P”

COMPUTATION OF FINAL INDIVIDUAL RATING FOR ADMINISTRATIVE STAFF

NAME OF ADMINISTRATIVE STAFF: MARIO A. VALENZONA

Particulars Numerical Percentage Equivalent
(1) Rating Weight Numerical
(2) (3) Rating (2x3)
9. Numerical Rating 462 70% : 3.234
per IPCR |
10. Supervisor/Head’s 472 30% 3, 1.416
assessment of his
contribution towards
attainment of office
accomplishments

TOTAL NUMERICAL RATING 4.694

TOTAL NUMERICAL RATING: 4.694

Add: Additional Approved points, if any:

TOTAL NUMERICAL RATING: 4.694

ADJECTIVAL RATING: OUTSTANDING
Reviewed by:

Recommending Approval:
REMB\;R}Tg. PATINDOL

Chairman, PMT

Approved:




Instrument for Performance Effectiveness of RDE Support Staff

Rating Period: July 1, 2017 to Dec 31, 2017

Name of Staff: MARIO A. VALENZONA  Position: Science Research Aide
Instruction to supervisor: Please evaluate the effectiveness of your subordinate in contributing towards

attainment of the calibrated targets of your department/office/center/college/campus using the scale below.

Encircle your rating.

“Exhibit 0"

Scale  |Descriptive Rating Qualitative Description

He is an exceptional role model -

The performance almost always exceeds the job requirements. The
5 Qutstanding staff delivers outputs which always results to best practice of the unit.

Very Satisfactory | The performance meets and often exceeds the job requirements

Satisfactory The performance meets job requirements

Fair The performance needs some development to meet job requirements.

= IN W

Poor The staff fails to meet job requirements

A. Commitment (both for subordinates and supervisors)

Scale

1. Demonstrates sensitivity o client's needs and makes the latter’'s experience in
transacting business with the office fulfilling and rewarding.

g

4

3

2. Makes self-available to clients even beyond official time

9

within the prescribed time.

3. Accepts all assigned tasks as his/her share of the office targets and delivers outputs| 5

4, CommtshmseﬁMerseﬁtohelpaﬂamﬂvetargetsofhsterofﬁcebyasssshng co-
employees who fail to perform all assigned tasks

NEES

5. Regularly reports to work on time, logs in upon arrival, secures pass slip when
going out on personal matters and logs out upon departure from work.

b en ®

6. Keeps accurate records of her work which is easily retrievable when needed.

7. Suggests new ways to further improve her work and the services of the office to its
clients

L (A

8 Accepts additional tasks assigned by the head or by higher offices even if the
assignment is not related to his position but critical towards the attainment of the
functions of the university

oY

9 Maximizes office hours during lean periods by performing non-routine functions the
outputs of which results as a best practice that further increase effectiveness of the
office or satisfaction of clientele

(

10. Accepts objective criticisms and opens to suggestions and innovations for
improvement of his work accomplishment

(

11. Willing to be trained and developed

w I 4 "

Total Score

B. Leadership & Management (For supervisors only to be rated by higher
supervisor)




. Demonstrates mastery and expertise in all areas of work to gain trust, respect
and confidence from subordinates and that of higher superiors

. Visionary and creative to draw strategic and specific plans and targets of the
office/department aligned to that of the overall plans of the university.

. Innovates for the purpose of improving efficiency and effectiveness of the
operational processes and functions of the department/office for further
satisfaction of clients.

66432

. Accepts accountability for the overall performance and in delivering the output
required of his/her unit.

(

. Demonstrates, teaches, monitors, coaches and motivates subordinates for their
improved efficiency and effectiveness in accomplishing their assigned tasks
needed for the attainment of the calibrated targets of the unit

Total Score 52
Average Score 4 7V
Overall recommendation SVWRIANDING
Z 0. MORENO

Study Leader
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“Annex P”

COMPUTATION OF FINAL INDIVIDUAL RATING FOR ADMINISTRATIVE STAFF

NAME OF ADMINISTRATIVE STAFF: MARIO A. VALENZONA

Particulars Numerical Percentage Equivalent
(1) Rating Weight Numerical
(2) (3) Rating (2x3)
9. Numerical Rating 4.62 70% 3.234
per IPCR }
10. Supervisor/Head'’s 472 30% 1.416

assessment of his I
contribution towards ;
attainment of office 1
accomplishments '

TOTAL NUMERICAL RATING | 4.694

TOTAL NUMERICAL RATING: 4694

Add: Additional Approved points, if any:

TOTAL NUMERICAL RATING: 4.694
ADJECTIVAL RATING: OUTSTANDING

Reviewed by:

Recommending Approval:
w

REMBERTOA PATINDOL
Chalrman PMT

Approved:

EDGARDO E. TULIN
President




“Exhibit 0”

Instrument for Performance Effectiveness of RDE Support Staff

Rating Period: July 1, 2017 to Dec 31, 2017
Name of Staff: MARIO A. VALENZONA Position: Science Research Aide

Instruction to supervisor: Please evaluate the effectiveness of your subordinate in contributing towards
attainment of the calibrated targets of your departmentioffice/center/college/campus using the scale below.
Encircle your rating.

Scale |Descriptive Rating Qualitative Description
The performance almost always exceeds the job requirements. The
5 Qutstanding staff delivers outputs which always results to best practice of the unit. .

He is an exceptional role model

employees who fail to perform all assigned tasks

4 Very Satisfactory | The performance meets and often exceeds the job requirements
3 Satisfactory The performance meets job requirements
2 Fair The performance needs some development to meet job requirements.
1 Poor The staff fails to meet job requirements
A. Commitment (both for subordinates and supervisors) ' Scale
1. Demonstrates sensitivity to client's needs and makes the latter's experience in 5(4(3|2(1
transacting business with the office fulfilling and rewarding.
2. Makes self-available to clients even beyond official time 5413 +2%41
3. Accepts all assigned tasks as his/her share of the office targets and delivers outputs| 5 |4 | 3 | 2 | 1
within the prescribed time.
4. Commits himself/herself to help attain the targets of his/her office by assisting co- |5 |4 |3 [2 |1

5. Regularly reports to work on time, logs in upon arrival, secures pass slip when 5 [ 4131211
going out on personal matters and logs out upon departure from work.

6. Keeps accurate records of her work which is easily retrievable when needed. 5(413|2]}1
7. Suggests new ways to further improve her work and the services of the office toits |5 |4 |3 |2 | 1
clients
8 Accepts additional tasks assigned by the head or by higher offices even if the 1413291
assignment is not related to his position but critical towards the attainment of the
functions of the university
9 Maximizes office hours during lean periods by performing non-routine functions the
outputs of which results as a best practice that further increase effectivenessofthe |5 (4 |3 |2 | 1
office or satisfaction of clientele
10. Accepts objective criticisms and opens to suggestions and innovations for 531413841211
improvement of his work accomplishment
11.  Willing to be trained and developed 31413121
52
Total Score
1




B. Leadership & Management (For supervisors only to be rated by higher

supervisor) Scale
1. Demonstrates mastery and expertise in all areas of work to gain trust, respect 3092
and confidence from subordinates and that of higher superiors <
2. Visionary and creative to draw strategic and specific plans and targets of the 3|9
office/department aligned to that of the overall plans of the university.
3. Innovates for the purpose of improving efficiency and effectiveness of the
operational processes and functions of the departmentioffice for further 312
satisfaction of clients.
4. Accepts accountability for the overall performance and in delivering the output 39
required of his/her unit.
5. Demonstrates, teaches, monitors, coaches and motivates subordinates for their
improved efficiency and effectiveness in accomplishing their assigned tasks 32
needed for the attainment of the calibrated targets of the unit
' Total Score 52
Average Score 4.72
Overall recommendation . Outstanding

Lﬂ! 0. MORENO

Project Leader/Study Leader




£€'L2

$3|0y 0 buiBbip pue bugno-Ae

197 | v S |g¢ £ l ‘buysniqiapun pue bujuesjoAq eale aiedald NSA Ui eale [ejuswusdxe dn-jog

sjuswubisse sjuawubisse

00 | S | S |S € [} dIySIOqUIBW BBRILILIOD JBJUBI LIOKS] diysJaquIaL SSJILILIOD J3JIAT JO JBGUINN
(uoneiooap pue buubisap ‘uogongsuod

9% | S ¥ | S £ } 4100q) SaRIAGOR paje|as Jajuad uljsIsSy| pajsISSe SaRIAGOR pajejel Jjuad JO JequinN ‘18430

$)S€) [830} JO %01 ISed| Jy :sJ8Y30

19¢ | v v | ¢ L l pasedaid podal yoseasay pasedaid spodal Jo JaquinN

. SaIAgoe pajejal S8RIAJOe pajejal yoseasal

G Z yosessal |[e ul siaioqe| asinedng |l ul pasinsadns Si210qe| JO JequinN

Ly | v | S|S 052 00} siiy Buissiujueidey pajue|da sjy buissiw Jo JaquinN

B8Je JOYJOUB Ul UORENBAS plaY JOj pauspiey pue

SuoIssadoe edeqe buisiwoid papod suoissadoe eoeqe buisiuoid jo

9% | ¥ | S| S 00v 0S¢ Jo sjafue|d pauap.ey pue papod sjapue|d panynd-anssy Jo JaquinN| uoenjeA3 plel
EERTIVERS
S)SE} [€30} JO %06 1Sea) JY :ydJeasay Yyaieasay 204N
d1],0
syewoy (ot L | sweustduozoy | g, o — sioopu ss30ans B g
yun jopesH JapeaT Apnigpoaloid a9jey 3

z
o
Z
7
(o}
Z
<
Q
(1

‘panoiddy ONIOW .6._ ‘leroiddy Buipuswiwooay VNO, AV ORNVIN

N pouad ay) Joj sainseal pajesipul 8y} Yum souepiodoe ul sjebie) Bumoljoy ay) Jo Juswuleye ay} uo pajel aq o}

"L102 49quiadeq o} L
daube pue JaAlep 0} syWWoo ASISAIUN 9JE)S SEAESIA-18jua) yoIeasay edeqy [EUOREN Sy JO apIY Yo1easay asudids ‘YNOZNITVA 'V OINYI ‘|

(¥OdI) WHOd4 MIIAZY 8 LNTJWLINWOD FINVINNOSNId TVNAIAIANI
seulddijiud ‘eyfe ‘AND Aeqheg ‘eosip

ALISYFAINN ZLY¥LS S¥AVSIA

«H Nqryxy,,
¢ ¢ ;




‘8)eq 8l1eq -8jeq 2)eq
Emv_mﬂn_ juspisald @A 1Ad 800 Buluueld
NITNL "3 0Q¥vYOa3 TOANILYd 'V D._.zmgmm
LYo
-—t ..\_mm_w,‘mW.
:Aq panoiddy ‘lenoiddy Buipuswiwosay “~:£q pejeiqie) :AQ panieoay
ONIGNV.LS1NO ONILYY TYALLOIrQY
(434 ONILVY TVNI4
£€'2¢ Buney |[e-19A0 [BJ0L
ounde) 4iS Aq pajsenbal se sndweo
00°S g 1o S v Z Bujueso NSA ul siasoqe| asipadng| NSA 8y) Buiuesio ul pasiaiedns sialoge) Jo Jequiny




