“Annex P”

COMPUTATION OF FINAL INDIVIDUAL RATING FOR ADMINISTRATIVE STAFF

NAME OF ADMINISTRATIVE STAFF: MARIO A. VALENZONA

Particulars Numerical Percentage Equivalent
(1) Rating Weight Numerical
(2) (3) Rating (2x3)
7. Numerical Rating 494 70% 3458
per IPCR
8. Supervisor/Head's 4.58 30% 1.374
assessment of his
contribution towards
attainment of office
accomplishments
TOTAL NUMERICAL RATING 4.832
TOTAL NUMERICAL RATING: 4.83
Add: Additional Approved points, if any:
TOTAL NUMERICAL RATING: 4.83
ADJECTIVAL RATING: OUTSTANDING
Reviewed by:

/

Chairman, PMT

Approved:




“Annex P”

COMPUTATION OF FINAL INDIVIDUAL RATING FOR ADMINISTRATIVE STAFF

NAME OF ADMINISTRATIVE STAFF:

MARIO A. VALENZONA

Particulars Numerical Percentage Equivalent
(1) Rating Weight Numerical
(2) (3) Rating (2x3)
7. Numerical Rating 494 70% 3.458
per IPCR
8. Supervisor/Head’s 4.58 30% 1.374
assessment of his
contribution towards
attainment of office
accomplishments
TOTAL NUMERICAL RATING 4.832
TOTAL NUMERICAL RATING: 4.83
Add: Additional Approved points, if any:
TOTAL NUMERICAL RATING: 4.83
ADJECTIVAL RATING: OUTSTANDING
Pgepar
L. OCON
me of Staff
Recommending Approval: =
o 77"
REMBERTO A. PATINDOL
Chairman, PMT
Approved =

EDGARDO E. TULIN
President




oaibe pue JaAlep 0} sjwwod AJSISATUS) &

«8 NqQXH,,

wn jo
NONIS "9 ONVIOI134 penciddy

uepr pouad ay) 10) SaINsSeaLW PajEdIPUl By} YlIM 20UBPIOaJE Ul S1oBie) Buimojio) ay) JO Juawule)e suy) uo pajel aq o)

ONIMOW "0\2N1 :lerciddy Buipustwiioosy

58104 10 BUIBB}p pue Bugno-Ke
TERUSE PR 7 } "BuiysniqIepun pue BUjuEsioRq eole eJedald NSA Ui eaje |ejuaupdde dn-jog
- sjusLuBisse Sjuswubisse
- A Y N T, } dilsIequISI SSRIUILIOT JBjusd Uopad diySIaqUIBUI SSJIIUIOS J8JUS0 JO JAGUINN
{UGje1058p pue BujuBISap 'UORINASUCD
ek A - ) 4)00q) SOHIAROE Pajelel J6juss Uj 1SISsy Pe)SISSe SaNIARIe Paje|es J6jued JO IBquinN
: $)82] (210} JO %0, 1889] Jy 810410
+4 % 2h 1846 1 1 peJedeud podal (pIessay paJsedald spodal JO JBqUINN
SONIAOB Pajele) SOlIAIOB pajejal oJeosal
T 0 L W P Z YoIeesa [[e Ul 818108 esinedng jle Ui pesiaiedns $1610Ge] JO JeGUINN
IS 215k S Q)] 001 8|1y Buiss|Lu jue|doy pajueide] sjiy DUISSIU JO J8GUINN
, BoJE JOY)OUE Uy UOJEN|EAs pjolj JOj pauspJey pue
g : $UCISSe00e EoBqe DUjSIL0Id payjod SUO|SSB008 edeqe buisiuosd J0|
L4y P A 1509 00 05€ 10 sjopued pauspiey pue paRod siepueyd painyjno-anssy J0 JeqUINN| WOREN]EAT Pjeld
(TN
- SYSE] [210) JO %06 15€0] }V :yoIeosoy yoieesoy :20IN
A 000y 0
syewey [— oﬂn_ 1 3_..&..“._3_“% yobuey pauBjssy yse) siojeajpuj sseaong 8.“%:“..;“%_““ aly
Japes) Apmig/osfold osjey

VN VA VY ORIVIN

 BOBQY [EUOHEN 3y} JO 9plY Yoieasay adusids 'YNOZNITVA 'V OIdVIA I

(¥OdI) WHO4 MIIATY 2 LNIWLINNOD FONVINNOANTd TVNAIAIONI

seuddiiyg ‘eke ‘AiD Aegheg ‘easip
ALISEZAINN LY LS SYAVSIA

Q




Bleq 8jeq 91eqg 2jeq
Juspisaid ~ Juepispid A 1Nd s Zdd,
NEINL a3 ON - (o} MJ%,;%!
- = . \ *
:Aq penouddy ‘lenoiddy Buipuswiwoosy :Aq pejeiqien :Aq paaieoay
Ul (IS ONLLYY TVALLDAraY
by SNILVY TVNId|
_Bupey ||e-19A0 [§01
ounden) 51 Aq peysenba; sef sndweo)
el Buesp NSA ur sieloger asedng] (15 By) Buiuedpo ) pasiniedns siei0qel Jo JequinN|




$310 J0 BUIBBIp pue Bugno-ke1| :
008 | S | S |6 Z ) "Builjsniqiepun pue BUIUESAq BesE eJedeld NS/ Ul ale [Ejuswipedxe dn-jeg

sjueLuBsse sjuswubisse
008 | 6 |G |6 2 ! d14S19qUIBU SARILICS JEJUS) WIOPS d\SI8QUIBW SSRGS J8JUSO JO JOGUINN
{UOREIGO8P Pue BUUBISSp 'UORINASUOD
18V |8V |8V | S Z } (100q) SONIAIE Pajelel J0|Uss U ISISSY PaISISSE SONIATIOR Pejeje] Jajuad JO JeqUINN :8104)0
$X8%] (B30 JO %0 1588] Jy 8100
006 | 6 | S | S 3 l pasedesd oda] [pieesey pasedad §0de] o J6quin
SONIAIOE pajele. SIAOE Pajejel YoJessa)
¥ 3 [0JEa88) (jé Ul SJeJ0Ge| asiiedns J/€ Uy pesiedns $1810qe] JO JOqUINN
LLy |Sv |8¥ ]| S 061 001 silly Buissiu juejdoy| pojue|de] Sy _BUISSIW JO J0qUINN
€aJe JoyoUe Uj UOReN|eAs piay Joj peuspiey pue
SUOISSe00e eoeqe DuisiLoId payjod suojsseode eoeqe busiuoid Jo |
18y | G |8¥]| S 008 0S¢ 10 Sjepue|d peuspiey pue pepod Siapue|d painyno-anssy o JequInN | UOIENeAT Pjejy |
R
A _ SY9€} [£10) JO %06 1580 JY ‘ydIesssy :
v
spewey | oup_ L 8......_....“.““&83 yobue) peuBjssy yse) $10Je2|pu| $5009Ng Lu.w.utsous.wﬂ_v -
Japes] Apmgosfoid - esjey

NUR 4O uuw_._

Ozmm”! n N.._ ‘leaoiddy Buipuswwodsy VN VA 'Y N

ea1Be pue Jenljep 0} sHWwWod KiSISATU TE8saY €9EqY EUOHEN oY) JO oplY YdJeasey 0ouslds 'YNOZNITVA 'V OV ‘|

(49d!) W04 MIIATN 2 LNIWLINNOD FONVINNOANId TYNAIAIONI
sauiddiiud ‘eyke ‘A0 Aeqgheg ‘eosip

ALISFHAIND BL¥LS S¥A¥SIA
C ¢

«d NqQYxH,,




‘9jeq ‘eleq oreq ‘9eq
juspisaid juspisaid 0IA 1Ad >
NITNL "3 0QYv9a3 o ‘8 0T13HLO % = —
. o >
:Aq penoiddy ‘jenoiddy Buipuewwooay :Aq pejeiqied :Aq panieoay
ONIONY1S1NO fioyoeyspes Asep ONILYY TVAILOIraY
6’y Sh'y ONILVY TYNIJ
LSV : Bupey 1je-19A0 [810L
_ ounde?) 1g Aq pajsenbal se sndwed
00§ | S |S S g Buieap NSA Ut siiogef asednS|  NSA sup Buiear u) pasiuiadns sse10qe) 0 JequinN |




PN

’ _ “Exhibit 0”
Instrument for Performance Effectiveness of RDE Support Staff

Rating Period: JANUARY 1, 2017 to JUNE 30, 2017
Name of Staff: MARIO A. VALENZONA Position: Science Research Aide

Instruction to supervisor: Please evaluate the effectiveness of your subordinate in contributing towards
attainment of the calibrated targets of your department/office/center/college/campus using the scale below.
Encircle your rating.

Scale  |Descriptive Rating Qualitative Description :
The performance almost always exceeds the job requirements. The
5 Qutstanding staff delivers outputs which always results to best practice of the unit.

He is an exceptional role model

4 Very Satisfactory | The performance meets and often exceeds the job requirements
3 Satisfactory The performance meets job requirements
2 Fair The performance needs some development to meet job requirements.
1 Poor The staff fails to meet job requirements
A. Commitment (both for subordinates and supervisors) Scale

1. Demonstrates sensitivity to client's needs and makes the latter's experience in 15 4 1312
transacting business with the office fulfilling and rewarding.

2. Makes self-available to clients even beyond official time 54)3]2

3 Submits urgent non-routine reports required by higher offices/agencies such as
CHED, DBM, CSC, DOST, NEDA, PASUC and similar regulatory agencies within |5 |4
specified time by rendering overtime work even without overtime pay :

4. Accepts all assigned tasks as his/her share of the office targets and delivers outputs(S 14132
within the prescribed time. :

5. Commits himselffherself to help attain the targets of his/her office by assisting co- {5 )4 |3 | 2
employees who fail to perform all assigned tasks : il

6. Regularly reports to work on time, logs in upon arrival, secures pass slip when § 14 )32
going out on personal matters and logs out upon departure from work. #

7. Keeps accurate records of her work which is easily retrievable when needed. 514132

8. Suggests new ways to further improve her work and the services of the office to its /5 4312
clients

9 Accepts additional tasks assigned by the head or by higher offices even if the 15)43]2

assignment is not related to his position but critical towards the attainment of the
functions of the university

10 Maximizes office hours during lean periods by performing non-routine functions the
outputs of which results as a best practice that further increase effectiveness of the | 5 /4 1312
office or satisfaction of clientele ' .

11. Accepts objective criticisms and opens to suggestions and innovations for (514 (3|2
improvement of his work accomplishment

o)
N
w
N

12.  Willing to be trained and developed

Total Score @f




B. Leadership & Management (For supervisors only to be rated by higher

supervisor) A~ R

1. Demonstrates mastery and expéytise in all areas of work to gain trust, respect /5\ 4132
and confidence from subordinates and that of higher superiors $:

2. Visionary and creative to draw s tegl specific plans and targets of the 5 D 39
office/department aligned to that of the ow plans of the university. -

3. Innovates for the purpose of improving efficiency and effectiveness of the e
operational processes and functiphs of the departmentioffice for further |5 |4 | 3 | 2
satisfaction of clients. , et

4. Accepts accountability for the oyerall\performance and in delivering the output /5 4132
required of his/her unit. #

5. Demonstrates, teaches, monitok‘, coachég and motivates subordinates for their /
improved efficiency and effectiveness in plishing their assigned tasks |5/ 4 }'3 | 2
needed for the attainment of the calibrated targets of the unit |

Total Score

Average Score

Overall recommendation : 5#7‘777‘7" an A

Project Leader/Study Leader

%




“Exhibit 0*

Instrument for Reyformance Effectiveness of RDE S@port Staf

~ Rating Period: JANUARY 1, 2017 to JUNE 30, 2017

Name of Staff. MARIO A VALENZONA  Position: Science Research Aide
Instruction to supervisor: Please evaluate the effectiveness of your subordinate in contributing towards
tainmer ummammmumm

| The performance aimost aiways exceeds the job requirements. Tho
5 Outstanding | staff delivers outputs which always results to best practice of the unit.
He is an exceptional role model

Very Safisfactory | The performance meets and often exceeds the job requirements

Salisfactory | The performance meets job requirements

Fair mmmnmmmnmumm

- IR O]

Poor The staff fails to meet job requirements

A. Commitment (both for subordinates and supervisors) | Scale

1. meMsMNMNMWh (54432
transacting business with the office fufiling and rewarding. 4

2. Makes seif-available io clients even beyond official time 5(4)3]2]1

3 mmmmmmmwma ol
CHED, DBM, CSC, DOST, NEDA, PASUC and similar regulatory agencies within |5 /4 ] 3 | 2
wmwmmm”mmmm ]

4. Accepts all assigned tasks as hisher share of the office targets and delivers 14 (3|2
within the prescribed time. ‘

5. Commits himseif/herself fo help attain the targets of his/her office by assisting co-
employees who fail to perform all assigned tasks

6. Regularly reports fo work on time, logs in upon arival, secures pass slip when
going out on personal matters and logs out upon departure from work.

7. Keeps accurate records of her work which is easily retrievable when needed.

8. Suggests new ways to further improve her work and the services of the office to its
clients

9  Accepts additional tasks assigned by the head or by higher offices even if the
mbmmnmmwmmumdm
functions of the university

memmmmhmmbymmmu
outputs of which results as a best pracice that futher increase efleciveness of the | 5 @ 3|2

1". Ww«mmmbwmmu

office or safisfaction of clientele
5
improvement of his work accomplishment F

12.  Willing to be frained and developed 51432

. o




B. Leadership & Management (For supervisors only to be rated by higher
supervisor)

1. Demonstrates mastery and expertise in all areas of fo gain trust, respect
and confidence from subordinates and that of higher

2. Visionary and creative strategic and plans and targets of the
officeldepartment aligned to that of the overall idns of the university.

3. Innovates for the purpose of efficiency and effectiveness of the |
operational processes and of the departmentioffice for further
safisfaction of clients. ‘ )

4. Accepts accountability for the and in delivering the oufput
required of hisher unit. 7 '\n {

5. Demonstrates, teaches, coaches mofivates subordinates for their
improved efficiency and in a their assigned tasks

needed for the attainment of the calibrated targets of the




