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85% 1. Teaches assigned subject and performs other teaching related functions,

among others the following:

a) Prepared teaching materlals/guldes and submit to department head.

b) Conducts examination (mld/flnal/long hours/qulzzes)
c) Checks test papers and return 1 week after exam.

d) Submits grade sheet and turn over class records to department head

two weeks after final examination.

5% 2. Member in different committees.

5% 3k Participate in the co-curricular activities.

5% 4. Perform other functions assigned by the Department Head.
100%




a."

1483

’ZU.

1}

’ <
‘

¢

e “‘7%

.. TIONTITLE OF IMMEDIATE SUF{ .~ S0R15. POSITICH T1ILL OF MesT R 5
DR. RoLMNDO  H.  ARPILED Princ r, SUPERVISCR
: : A G DEAW, Golse OF  EDUATIW _?

NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SURRRMISH7 ) list

only by their item nos. and titles)

i

MACHINES, EQUIPMENT, TOOLS, etc. used regularly in performance of work.

computer, printer, beeks, ete.
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_____Others (Specify) [] [1] 7 M
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Date
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Signature of Employee

Dsscribe briefly the general function of the Unit or Section.

Te previde instruetien, researgh & extensien services,

Instruetien

Cascribe briefly the general function of the position.
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indicate the required qualifications by years and kind of education considered in filling up a
vacancy for this position. (Keep the position in mind rather than the qualifications of the present
ncumbent. This item should I‘(be filled for all positions other than teaching).

Masteral degree in the field ef specializatien.

/

ricenses or certificates required to do this work,
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