A

REPUBLC OF THE PHILIPPINES
BC-CSC Form No. 1
(POSIT!O\’ DESCRIPTION FORM)

'1. NAME OF EMPLOYEE

AMESTOSO  NILDA TUTOR
(Family name) ' (Given Name) (Middle Name)

4 DEPARTMENT CORPORATION OF AGENCY/

LOCAL GOVERNMENT

__ VISAYAS STATE UNIVERSITY

3. BUREAU OR OFFICE |

Dept. of Business & Mmagement, VSU, Visca

4. DEPT/BRANCH/DIVISION

5. WORK STATION/PLACE OF WORk

DBM, VSU, Visca VSU, BAYBA\LCHY LEYTE
6a. PRES. APPROP. : 6b. PREV. APPROP 7. SALARY PA: 5,70, OTHR comsusnm.
ACT/. it AEHb W s o AUTHORIZED: i
'BOARD RES/ BOARD RES -
“ORD.NO. ORD NO: " * ACTUAL
ITEM NO. . ITEMNO, V(SC/Hb AP - [4- 2490<,L

8 OFFICIAL DESIGNATION OF POSLTION

Ass:stant measso.f II!

B ; WOR.KINU PROPOSED TITLE

16. WAPCO CLASSIFICAT1OV OF THIS POSITION

- 13

11. OCCUPATION GROUP TITLE
{Leave blank)

11. FOR LOCAL GOVERNMENT POSITION, CHECK GOVERNMENT UNIT AND UNIT'S CLASS

MUNICIPALITY

CITY

"PROVINCE " | .

tst [ ] 2nd[ ] 3] ] mDs:h.amD

© 13: STATEMENT OF DUTIES AND RESPONSIBILITIES. -If more space is needed. please attach additional sheets.

Percent of
Working

Time

DUTIES:

50%
25%

1ecord keeping
25%-

%44 -,",/, o

Teaches undergraduate and graduate management courses . !
Conducts research and extension activities related to mtezpnse deve!opment, markﬂtmg and

,Pmmgthqamdmmaybeasﬁgned.bymc department head -
WY -:0»\‘ - -



G o v

14. POSITION TITLE OF IMMEDIATE SUPERVISOR : POSITION TITLE OF NEXT'HIGHER SUPERVISOR

At

Departent Head - . Dean, CEAI

16. NAMES. TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPERVISE (1f more than €7)' list only by their item
nos. and titles).

17 MACHWES-EQU!PMENT TOOLS, efc: used regularly in performance of work.

Computer, Overhead projector. LCD. calculator. stapler. etc.

IRCOMTRCT b s U | WORMNG CO’sIDITION
{8 ‘Occasional ‘- Frequent - !
General Public = X . Normal Workmg (,ondluon e F
Other Agencies : Field Work : ALY
Supervisors X : Field Trips
Management g =Sy : - Exposed to vaned whether
Othefp(spec:ﬁ') ' 5 ¢ Others (specify) P
T ™ o1

2 sl

20. I CERTIFY that the above answers are accurate and complete.
‘IILD:?‘T AMES OSO :
fo/oc [og b

Date ; Slgnature of Employee

21. Describe brieflv the general funetion of the unit or section.
Instruction, research, extension and production specialized in the field of business management
22. Describe briefly the general function of the position.
Instruction, research, cmwn and ptoducton =)

23a. Indicate the required quaiification by years and kind of education considered in filling up a vacancy for this position.
(Keep the position in' mind rather than the' qualifications of the present incumbent. ' ‘This item should be filled for all
positions other than teaching).

Education W WW i e
Experience : o Yoo 9 relovand WQWW\‘L ¢ k. m\) pEeli-and M

23b. Licenses or cemﬁcates reqmred to do thxs work, ifany.

24. 1hereby certifythatthe above answersamaccxmtea:wwmp -

/0/06 /09

Date

25. APPROVED:

Date



