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VISAYAS

STATE UNIVERSITY

) DEPARTMENT OF BIOLOGICAL SCIENCES

CONTRACT FOR TEACHING SERVICES
(Job Order Stalus)

KNOW ALL MEN BY THESE PRESENTS:

This Agreement enlered inlo by and belween:

'l':lr;e 332:’:?:1 :Lt;ifg::s&snﬁ I{J\f‘;rl;}é :{L lr;sggullo‘rj: of hlgrrzgcrj Iiez:rnlng eslablished under Presldential Decree
' 1 ; and converted Inlo a slate university by virtue of Republic Ac
No. 9158 and renamed Visayas Stale University by virtue of Republi i e
' Act No. 9347, with princlpal offi
Clty, Leyle, duly represented b AL i s bl e
FlgsT g‘lﬁ RTY;y p y its University President, DR. EDGARDO E. TULIN, herelnafter relerred to as the
and-

JUDY MAE G. ASIS of legal age, female, Filipino and residi
SOUTHERN LEYTE hereinafter referred to as the SECOND PAR’P‘%; at PUROK CAMITO. TAMISMAASIN CITY,

WITNESSETH:

WHEREAS, the FIRST PARTY Is in need of a Part-time facu
subjecls at the Department of Blological Sclences, VSU, Baybay, Leyle during the ﬁ%errr?:g‘:f rSva;OZ\;-IgOZl: acahl
-R156.00 _ per hour for BS degree of actual teaching service, the tolal amount received p:ar month should not
exceed the monthly salary of an equivalent regular position of Inslructor | for BS. Furthermore, a preparallon pay will
be given at the end of the semesler, which wlll serve as supplemenlal payment for olher tzlsks done ouls?dg the
actual teaching hours such as, preparing leaming malerials for the class, grading exams and olher course
requirements, sludent consullalion and feed backing, as well as compulation and submission of grades. The

preparation pay will be compuled per subject of not more than four (4) differ
el ooy (4) ent class preparatlions for leclure and

WHEREAS, the SECOND PARTY possesses the needed professional and technical i

) , LN experlise to und

the aforementioned job and is wrlllng to be pald on a per hour basls, based on the aclual leachh?lg hozrsu p:asi:ltgzg
for each course/section he'mdled. which shall commence on the first day of the start of classes and to end on the last
day of the final examination. Attendance to the Faculty Onboarding will be pald, while missed class hours due to

abseince or due to officially declared class suspensions shall be paid after presenlalion of proof of conduct of make-
up classes.

Now, THEREFORE, premises considered, the parties hereto have hereb
under Lhe terms and conditions, as follows: N egpenCong ey enmcaggead

THAT the SECOND PARTY heraby undertakes the aforementioned job under thé direct sup
FIRST PARTY or duly authorized represenlalive, particularly to perform li'le teaching sirﬁ?e:ug?wﬂ:ﬂogo%fr;:‘:
assigned to her/him during the 1st Semester SY 2023-2024 but not limiled to the following:
Prepare leaming materlals for the classes assigned.
Conduct classes as scheduled,
Conduct make-up classes in case of absence or officlally declared class suspensions, b

Apply/conduct applicable modes of assessment of student leaming,

Maintain an updated and orderly class record of all classes handled,

Conduct examinations and other appropriale performance assessment tasks, and give relevant assignments

and other course requirements, '

Return corrected test papers and olher assessment outputs to the studenls, and provide regular feedback to

students on thelr ciass performance for improvement,

9. Perform other tasks that may be assigned by the Department Head or the College Dean to facliilate or enhance
student learning,

10. Attend to student queries and other class-related concemns even oulside class hours,

11. Attend/participate in orientalion and seminars and other instruction-related aclivilies conducled/spearheaded by
the university to improve their teaching compelencies,

12. Compute and submit grades and tum over class records to the Department Head on or before the deadline of
grade submission,

13. Tum over complete hard copies of class records, dala, learning malerials, equipment, and other things that
come Into hismer possession because of hisfher job to the department after the end of the semester. Hard
copies of class records. shall be turned over to another facully or to the Department Head. In case of INC
grades of some studenls, details on when and how the studenls can complete the grades should be provided.

14. Pass clearance at the end of semesler.
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" THAT the hourly pay plus preparation pay remunerated to the SECOND PARTY cover the above-mentioned
tasks.

THAT for and In consideration of the foregoing job to be performed, the FIRST PARTY agrees to hire and
pay the SECOND PARTY on a monthly basis, and the details of the payment shall be as follows:

Employ varled teaching slrategies to enhance the student leaming, £
~——
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1. The compulation for the rate/subject/semester will be as follows: ai.).

Rale/subject/semester = No. of units X credit hours/unit/semester X hourly rate (either P156, 207.70 and
308.44 for BS, MS or PhD holder, respectively)
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The total number of hours to be paid per semester shall not exceed the maximum contact hours of her/his
leachlngﬁload for the _1st semesler of SY _2023-2024 plus the number of spent attending the Faculty
Onboarding conducted on as certified by he University Registrar and the Office of the Director of
Instruction and Evaluation, respectively,

2. Monthly payment shall be supported with a Dally Time Record (DTR) and monthly accomplishment report of the
SECOND PARTY, as certified by the Department Head on all the mandaled teaching tasks as enumerated in the
paragraph 5, items 1 to 11.

3. The last monlh's salary shall also be supporied with a certificalion that the SECOND PARTY has complied with
his/er responsibilities stipulated in paragraphs 5, items 12-14, re: submission of grades lo the Registrar’s Office,
tuming over of hard coples of class records, and clearance from the University.

4. Preparalion pay shall be released al the last month of the semesler and will be compuled, as follows:

Leclure subjects:
Preparallon.pay = number of preparations x .33 x rate per hour x contac! hours

Laboralory subjects:
Preparation pay = number of preparalions x .11 x rale per hour x contact hours

THAT in the event the SECOND PARTY pre-terminales this conlract without reasonable cause he shall be
rr;ade to pay a penalty of Fifty Thousand Pesos (P50,000.00) without prejudice to filing a case against him for breach
of contracL

THAT the SECOND PARTY shall presarve the confidentiality of data and other information pertaining to the
University, Its faculty, staff, and students. Any disclosure and divulgement of confidential Informalion (including
grades, personal information kept on computer or other media, research, technologies and manuals) made unlawfully
outside the proper course of duty will be grounds for contract termination without prejudice to filing of an appropriate
case in Court. The confidentiality clause still applies even if the SECOND PARTY is no longer connected with the
VSU unless the University gives its expressed consent.

THAT the SECOND PARTY shall at all times adhere to all the existing policies, rules and regutations of the
University.
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THAT this agreement shall not in any manner result to any employer-employee relationship between the
: - S5EP

IN WITNESS WHEREOF, we have hereunto affixed our signatures this ___ day of ‘

2023, at Baybay, Leyte, Philippines.

By: :
¥ Etge%mﬁn Juovﬁ G.ASIS

University President (Second Party)
(First Party)

J

Signed inthe presence of: EJ}tSf_v

ANALYN M. MAZO ALICIAT™/FLORES HON OFIA V. COLIS

Head, OBS Head, Budget Office Director, ODHRM

PROVINCE OF LEYTE)

REPUBLIC OF THE PHILIPPINES) S.S.

MUNICIPALITY OF BAYBAY) : 2 8 2023

BEFORE ME, this day ogEP : , personally appeared Dr. Edgardo E. Tulin with

valid w/ valid ID No. V00522 and JUDY MAE G. ASIS with valid ID No.6594-8613-2953-7415-National ID known to
me to be the same persons who executed the foregoing instrument and they acknowledged to me that the same is
lheir free and voluntary act and deed.

This instrument consisting of two pages including this acknowledgement has been signed by the parlies and
iheir witnesses and sealed with my notarial seal.

WITNESS MY HAND AND SEAL on the date and place first above writt
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