
August13,2023

HONEYSOFIAV.COLIS
Director,HRMO
VSU,BaybayCity,Leyte
jobs.vsu.edu.ph

DearMa'am Colis,

Greetings!

Pleaseacceptthisletterasastatementofmyintentiontoapplyforthepositionof

CollegeLibrarianIatyourprestigiouscompany,sinceitwouldrepresentanunmatched

andinspiringopportunityforme.Iobtainedmybachelor'sdegreeinlibraryand

informationsciencefrom LeyteNormalUniversityandam atpresentinCebuNormal

University'smaster'sdegreeinthesamefield.Iam adaptable,diligent,andcommitted

tomywork.

Asaresultofmysixyearsasalibrarianintwodifferentinstitution,Ithinkyou'llfindme

tobeapositiveindividualwhoappreciatesthevalueofofferinghigh-qualityeducation.I

havearangeofskillsandknowledgethatmakemeagoodfitforthisposition,

includingthefollowing:

 Verbalandwrittencommunication.

 Technicalandlibrarysoftwareknowledge.

 Organizationandtimemanagementabilities.

 Researchskills.

 Desiretomeetandservethelibrary'susercommunity.

 Abilitytothinkanalyticallyandtodevelopneworrevisedsystems,procedures,

andworkflow.

 Abilitytoexerciseinitiativeandindependentjudgment.

 Knowledgeofcomputers,theinternet,andcommerciallyavailablelibrary

software.

Anytimeyoufindmostconvenient,Iam willingtoattendaninterview.

YoucancontactmeatthenumberandemailprovidedinthedocumentsI'veincluded,

whichprovidemoreinformation.I'm hopingyou'llconsidermyapplicationandrespond

favorably.

Thankyou!

Sincerely,

MAEGANLOUALMANZORARUTA
Applicant

Brgy.Sta.Rosa,Barugo,Leyte

+639356671524

amaeganlou@yahoo.com


