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PERSONAL DATA SHEET

WARNING:Any. Isrepr jon made in the P Data Sheet and the Work Experience Sheet shall cause the filing of adminl; ive/eri case/s against the person

EADTHEATTACHEDGWETDHLUNGOUTMPS?SON‘L DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.

(Do not filf up. For CSC use only)
W Mk i = e P 1:3

b e S il 4 A ¢+~¢ e

FIRST NAME I E GRACE Iw:xr:usmm,m NA
MIDOLE NAME HERMOSILLA
3 DA BIRTH
TE OF 10/09/1993 16. CITIZENSHIP Filipino [ bual Citizenship
{mmisdyyy) Oy bith  [Joy naturalization
4 PLACE OF BIRTH MANILA It holder of dual citizenship, Pls. indicate country:
§ SEX [ Male [ remale Moeng TRtule e o, v
& CVIL STATUS Single [ Married 17. RESIDENTIAL ADDRESS P. GONZALES ST.
] widowed [ separated —HouseBlocklotNo. Stroef
[ otherss: ABGAO
SubdiisionVilage __ Baangay
MAASIN CITY SOUTHERN LEYTE
T P chu 3 LA T
HEIGHT (m) 1.52 Y ! ) P
8 WEIGHT (kg) 90 ZIP CODE 6600
|18. PERMANENT ADDRESS P. GONZALES ST.
9. BLOOD TYPE B+ ol e Sjo
~ ABGAO
10. GSIS IDNO. 2005091702 — 3 L ETTAS oA 2 - ST O T
11. PAGHBIG ID NO. 121119234960 MAASIN CITY SOUTHERN LEYTE L
) ) T CityMunicipality _Provincs
12 PHILHEALTH NO. 13-025208228-0 ZIP CODE 6600
13 SSS NO. 06-3534529-5 | TELEPHONE NO. : NA
14, TIN NO. 451-251-040 ' J20. MOBILE NO. +639272471732
15. AGENCY EMPLOYEE NO man‘anneqrace.redulla@deped gov.ph
22 SPOUSE'S SURNAME . NA 23. NAME of CHILDREN (Write full name and list alf) DATE OF BIRTH (mmidd/yyyy)
FIRST NAME NA lrf b m gl NA NA
MIDDLE NAME NA | NA NA
OCCUPATION NA ' NA NA
EMPLOYER/BUSINESS NAME N NA NA NA
BUSINESS ADDRESS NA NA NA
TELEPHONE NO. NA NA NA
24. FATHER'S SURNAME ; |REDULI.A NA NA
FIRST NAME |ereGoRIO m""iﬂ PN NA NA
MIDDLE NAME DOLERA NA NA
= MOTHER'S MAIDEN NAME NA NA
SURNAME IHERIIOSIU.A NA NA
FIRST NAME [RzaLTA NA NA
IWIZON (Continue on separate sheet if necessary)
!:-"L’Ah‘n ""'E BACKGROUND =~ o o A A D sy o s e e EW R 5 g S5 '3—‘,;‘;
HIGHEST LEVEL/ SCHOLARSHIPY
T NAME OF SCHOOL BASIC EDUCATIONDEGREE/COURSE | PERIODOFATTENOANCE |© 0 ° o len | YEAR ACADEMC
(Write in full (Write In full) ot GRADUATED|  HONORS
From To - RECEVED
THIRD
ELEMENTARY MAASIN CHRISTIAN ACADEMY PRIMARY EDUCATION 2000 2006 |ELEMENTARY | 2006 HONORABLE
MENTION
SECONDARY MAASIN CHRISTIAN ACADEMY SECONDARY EDUCATION 2006 2010 |HIGHSCHOOL| 2010 | saLutatoran
mm NA NA NA NA NA NA NA
COLLEGE SAINT JOSEPH COLLEGE BACHELOR OF ARTS IN ENGLISH 2010 2014 | GRADUATED 2014  |CUM LAUDE
GRADUATE STUDIES COLLEGE OF MAASIN JURIS DOCTOR 2018 2023 | GRADUATED | 2023
P (Continus on separate sheet if necessary)
SIGNATURE %w ' DATE §/2% |w
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3z ELIGIBIL

LICENSE (if applicable)

27 CAREER SERVICE! RA 1060 (BOARD! BAR) UNDER P DATE OF
SPECIAL LAWS/ CES/ CSEE v EXAMINATION / PLACE OF EXAMINATION | CONFERMENT Dateof
BARANGAY ELIGIBILITY / DRIVER'S LICENSE o ) CONFERMENT NUMBER Vaidity
PD 907 - HONOR GRADUATE NA 1500412016 CSC REGIONAL OFFICE NO. 8
(Continue on separate sheet i necessary)
s
iption of duties should be indicated In | he attached Work Experience sheet.
SALARY/ JOB/ PAY P
DEPARTMENT / AGENCY / OFFICE | COMPANY GRADE W STATUS OF
MONTHLY SALARY | appicable)s STEP SERVICE
(Wike bn VDo ot sttrviae oy | APPONTMENT pooe
INCREMENT
o223 | todate ADMINISTRATIVE ASSISTANT i DEPARTMEN fm“m”“c'"‘\’," -DIVISIONOF | 29 10400] 083 PERMANENT | YES
12 | sz ADMINISTRATIVE ASSISTANT I DERARTIENT m ARMIBION OF 194300 083 PERMANENT | YES
o022 | 11m2n ADMINISTRATIVE ASSISTANT I DESARTIENY fmm"“c'"'?," “DVISIONOF | 4o 17000] 082 PERMANENT | YES
oot | 121024 ADMINISTRATIVE ASSISTANT I DEPARTHEN] fummcrnf," “DVISIONOF | 4541700 082 PERMANENT | YES
012020 | 12312020 ADMINISTRATIVE ASSISTANT I DEPARTNERL fnwm"“c“ng" -DVISIONOF | 47 66300| 082 PERMANENT | YES
1¥2019 | 125312019 ADMINISTRATIVE ASSISTANT I DEPARTIEN) fmum"“c"nz" 43BN OF 1691000 o082 PERMANENT | YES
0112019 | 110220219 ADMINISTRATIVE ASSISTANT I DEPARTHEN) me”“c""? * BVISION OF 1675800 082 PERMANENT | YES
03012018 | 31122018 ADMINISTRATIVE ASSISTANT I DEPARTMENS fmﬂ’"“a“g" *JON oF 1628200 081 PERMANENT | YES
DEPARTMENT OF EDUCATION - DIVISION OF
vni2018 | 28022018 ADMINISTRATIVE ASSISTANT i et LEVIE 1628200| 081 PERMANENT | YES
DEPARTMENT OF EDUCATION - DIVISION OF
1 ADMINISTRATIVE
012017 | 12512017 ASSISTANT I e ERLETIE 1581800| 084 PERMANENT | YES
DEPARTMENT OF EDUCATION - DIVISION OF
011206 | 12312016 ADMINISTRATIVE ASSISTANT I N viE 1536800 o081 PERMANENT | YES
08062015 | 0573172016 COLLEGE INSTRUCTOR SAINT JOSEPH COLLEGE 1086600) WA | ProBATIONARY | Mo
190172015 | 03312015 |  SUBSTITUTE COLLEGE INSTRUCTOR SAINT JOSEPH COLLEGE 1000000  NA TEMPORARY NO
06082014 | 01032015 | TECHNICAL SUPPORT PROFESSIONAL | CONVERGYS PHILIPPINES, INC. 200000 WA | contRacTuaL | mo
020672014 | 075302014 | TECHNICAL SUPPORT REPRESENTATIVE SYKES ASIA, INC. 600000 wa | conracruaL | o
= Continue on secarate sheel i necessary)
SIGNATURE H,_
(13 DATE /23 /g;‘
[»

S i
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College of Maasin - College of Law - Office of the Legal Ald 030712022 | 122212022 120 Law Student Practitioner
(Continue on separate sheet if necessary)
CARNING AND DEVELOPMEN| D) INTERVENTIONS/TRAINING PROGR R 1 IENU ED .
INCLUSIVE DATES OF TypedlLD
X TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE SANER OF HOUS ( Manageria/ CONDUCTED/ SPONSORED BY
(Wi in ul) (middyyy) Suparvecry (Wite in i)
Technicallelc)
From To
ON RECORDS MANAGEMENT AND CERTIFICATION AUTRENTICATION DEPARTMENT OF EDUCATION - DIVISION OF
TION PROCESSING OF SCHOOL RECORDS V22023 | 09212023 s TECHNICAL |0 ASIN CITY
ON RECORDS MANAGEMENT AND CUSTOMER SERVICE 12002022 | 1202202 1 TECHNICAL m“‘cm" OF EDUCATION - DIVISION OF
ARALEGAL TRAINING PROGRAM ON CIVIL AND POLITICAL RIGHTS, RIGHTS ON
S Wanenen, T ResErS 0amez0z | 08092022 3 TECHNICAL |UP MANILA PRELAW SOCIETY
AND BRVELOFMENT 01: A TEE DA O O S T TY PO LN 1 baimzh | Sy 35 | Founoamion [LEGAL EDUCATION BOARD
WORKSHOP FOR NON-TEACHING PERSONNEL ON UTILIZING NEWAND priveseeny Jeemar: 3 - TECHNICAL | DEPARTHENT OF EDUCATION - DIVSION OF

TECHNOLOGIES IN THE NEW NORMAL SETTING

MAASIN CITY

P A, LT

€=J

(Continue on separate sheet if necessary)

SPECIAL SKILLS and HOBBIES

MEMBERSHIP IN ASSOCIATION/ORGANIZATION
(Wirte in full)

ADMINISTRATIVE SERVICES MANAGEMENT

NA

DOCUMENT AND RECORDS MANAGEMENT

FINANCIAL MANAGEMENT

COMMUNICATION SAWY

[~ BUSINESS COMMUNICATIONAND
TECHNICAL WRITING

CRITICAL THINKING AND PROBLEM SOLVING

USE OF INFORMATION AND v
COMMUNICATIONS TECHNOLOGY

(Continue 07} S9para% sheot i necessary)

SIGNATURE

(et AL

Necsrt
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chief of bureau or office or to the person who has immediate supervision over you in the Office,
Bureau or Department where you will be apppointed,

3. Are you related by consanguinity or affinity to the appointing or recommending authority, or to the

a. within the third degree? [ ves NO
b. within the fourth degree (for Local Govemnment Unit - Career Employees)? [ ves NO
If YES, give details:
35, a. Have you ever been found guilty of any administrative offense? 0 ves NO

If YES, give detals:

b. Have you been criminally charged before any court? [ ves NO
If YES, give details:
Date Filed:
Status of Case/s:
35. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation O] ves NO
Uy Sy Gourt o Wbanel? IfYES, give details:
37. Have you ever been separated from the service in any of the following modes: resignation, YES [ no
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or phased If YES, give details:
out (abolition) in the public or private sector? RESIGNATION
38. a. Have you ever been a candidate in a national or local election held within the last year (except [ ves NO
Barangay election)? If YES, give details:
b. Have you resigned from the govemment service during the three (3)-month period before the last [ [] YES NO
election to promote/actively campaign for a national or local candidate? If YES, give details:
39. Have you acquired the status of an immigrant or permanent resident of another country? 0] ves NO

If YES, give details (country):

40. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:

a  Are you amember of any indigenous group? [ ves NO
If YES, please specify:

b.  Are you a person with disability? O ves NO
If YES, please specify ID No:

¢ Are you a solo parent? [ ves [¥] NnO

If YES, please specify ID No:

41. REFERENCES (Person not related by consanguinity or affinity to applicant /appointee)

NAME ADDRESS TEL.NO.
ISIDRO C. CATUBIG SUG-ANGON, ST. BERNARD, SO. LEYTE | +639171303667
VICTORINO A. PIA LIB-OG, MAASIN CITY, SO. LEYTE | +639606671315
ELENA S. DE LUNA CATBALOGAN CITY, SAMAR +639190770406

42 | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, comect and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein.
| agree that any misrepresentation made in this document and its attachments shall cause the fiing of
administrative/criminal case/s against me.

PHOTO

iGovernment Issued ID (e Passport, GSIS, SSS, PRC, Driver's License, etc)

PLEASE INDICATE ID Number and Date of Issuance v £
Govemment Issued ID: TN "&

ID/License/Passport No.: 451-251-040 S ]
S/3F[ 02
(Date/Place of Issuance: 05/0212014 MAASIN CITY ]
: — Right Thumbmark
YRR 3
BSCRI A AT £ 1T ULy
AP MR een e . fffnt exibtingsher vy s govemment D s ndcated above
D
EZZTNE G\ AYER-ACASIV
AW-"J( _";A-E\ AT et (f'éuinc_
co N L O EMELR 31, 2025
X P 51, 102 2O MAA wan 1
., o o R s
! | CifiCE Avun-Person A is‘ﬂﬁﬁb'oalﬁim TerTE
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Attachment to CS Form No. 212

WORK EXPERIENCE SHEE

Istrctions: 1. Include only the work experiences relevant to the position being applied to.

2. The duration should include start and finish dates, if known, month in abbreviated form,
if known, and year in full. For the current position, use the word Present, e.g., 1998-
Present. Work experience should be listed from most recent first.

Duration: March 1, 2018 - present

Position: Administrative Assistant Il

Name of Office/Unit: Maasin District Il

Immediate Supervisor: Victorino A. Pia

Name of Agency/Organization and Location: Department of Education, Schools Division of
Maasin City

e o o o o

o List of Accomplishments and Contributions (if any)

e Summary of Actual Duties

o Responsible for checking/pre-auditing of financial documents such disbursement
vouchers and liquidation reports, among others; preparation of monthly bank
reconciliation reports and maintenance of subsidiary ledgers; monitoring of compliance
of COA audit findings and recommendations undertaken by the school; monitoring of
cash advances received, liquidated and balances; and other related bookkeeping,
accounting and administrative tasks as may be assigned by the Division Accountant
and/or District In Charge.

Duration: November 3, 2016 — February 28, 2018

Position: Administrative Assistant Il

Name of Office/Unit: Hingatungan National High School

Immediate Supervisor: Doraliza B. Alfaro

Name of Agency/Organization and Location: Department of Education, Schools Division of
Southern Leyte

o List of Accomplishments and Contributions (if any)
e Summary of Actual Duties

o Responsible in performing clerical tasks for the School Head and serves as liaison
between the School and the Division Office.

o designated as Disbursing Officer and is in charge with the disbursement and liquidation
of the Maintenance and Other Operating Expenses funds.

P

MARIANN Gié% H. REDULLA

(§tgn/ature over Printed Name
of Employee/Applicant)

Date: _5/2% [ 2024
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