PROFILE INFO

Dedicated Supply Officer with over 8
years experienced in managing
school supplies and government-
procured materials. Proficient in
maintaining accurate inventory
records, monitoring stock levels, and
ensuring proper distribution to
support daily operations. Committed
to transparency, accountability, and
efficient resource utilization.

SKILLS

Technical Skills

Leadership & decision-making
Teamwork & collaboration
Time Management

Effective Communication
Critical Thinking
Problem-solving

Work-ethic & professionalism

REFERENCE

JOEL A. ZARTIGA
ASDS - Samar Division
Phone: 0917-166-9605

ERLA JANE A. SANCHEZ
AO YV - LGU Ormoc
Phone: 0921-418-8512

MAR ISRAEL C. RODRIGUEZ

Administrative Officer Il

maryoon06@gmail.com

@

| 0926-701-4720 | Brgy. Can-adieng, Ormoc City

EDUCATION

2016 Bachelor of Secondary Education

Saint Peter’s College of Ormoc
Graduated with recognition of extra-curricular activities.

©

EXPERIENCE

2021 Administrative Officer Il

Department of Education - Valencia Central School
and Concepcion Elementary School

NOw

Facilitate procurement of supplies, materials, equipment, etc of the
school based on approved SIP/AIP or as directed by the School Head
Ensure proper storage and maintain updated inventory of all supplies,
materials, equipment, textbooks and other learning resource materials
in the school, conduct semi-annual inventory on all school properties
Issue supplies, materials, equipment, textbooks and other learning
resource materials to requesting teaching and non-teaching personnel
in the school

Prepare and submit reports on all property accountability of the school

2017 Administrative Aide VI - Administrative Assistant Il
2021 Department of Education - Supply Section

To receive and record supplies, materials, and equipment in order to
document availability of the item for effective monitoring and supply
management

Prepare supplies and materials for issuance by the Supply Officer to
requesting units

Organize & maintain orderliness of the supplies & materials in the
stockroom by systematizing storage, regularly cleaning & sanitizing to
ensure easy identification, access & preservation & safety of materials
resources

Consolidate records on received and issued supplies and materials
and prepared report on monthly balances

Help the Supply Officer in maintaining an updated inventory of
properties(furniture and fixtures, vehicles) and equipment (computers,
printers) by the following the prescribed process and pertinent laws,
rules and regulations to maintain accountability and inclusion in the
books of accounts

Determine serviceable properties and equipment requiring
maintenance and repair in order to take appropriate action to extend
its utilization

Help the Supply Officer in the segregation of waste materials,
unserviceable properties ready for condemnation or transfer in
accordance with COA Rules and Regulations

Received the Request for Quotation to canvass a supplier

Received the Purchase Order to conforme a supplier for the delivery
Keep copies of property card, stock card, and supporting papers for
ready reference




TRAININGS (2024-2019)
ATTENDED

DCP WORKSHOP ON MONITORING AND

EVALUATION: CAPACITY BUILDING OF SCHOOL

11/1112024 \ON-TEACHING PERSONNEL AND CRAFTING M & E
ToOL

11/07/2024

06/11/2024 OPCR INTERIM GUIDELINES ORIENTATION
06/11/2024

PROFESSIONAL DEVELOPMENT OF PERSONNEL ON
| 09/28/12023 g0 OLS ON THE IMPLEMENTATION OF THE
09/29/2023 REVISED CITIZEN'S CHARTER 2022

11/21/2022 CONDUCT OF FIRST CONVERGENCE
11/21/2022

06/22/2022 3-DAY TRAINING WORKSHOP FOR NON-TEACHING
06/24/2022 PERSONNEL ON THE PRIORITY LEARNING NEEDS

2017 OMNIBUS RUELS ON APPOINTMENT AND
OTHER HUMAN RESOURCES ACTIONS (ORA OHRA)
04/08/2021 pEySED JULY 2018

04/07/2021

12/08/2019 CAPACITY-BUILDING SEMINAR FOR SUPPLY
12/10/2019 OFFICERS AND PROPERTY CUSTODIANS

REGIONAL ORIENTATION AND TRAINING ON

1112612018 - OGRAM MANAGEMENT INFORMATION SYSTEM
11/2812018 (pyy;s)

01/30/2019 DIVISION ORIENTATION AND TRAINING ON
PROGRAM MANAGEMENT INFORMATION SYSTEM

02/01/2019 (PMIS)

11/06/2019 CAPACITY BUILDING ON REVISED IMPLEMENTING
11/08/2019 RULES AND REGULATIONS ON RA 9184




ACCOMPLISHMENTS ﬂ SPEAKERSHIP/LEARNING FACILITATOR

01/30/2019 DIVISION ORIENTATION AND TRAINING ON
————— PROGRAM MANAGEMENT INFORMATION SYSTEM
02/01/2019 (PMIS)

Q OUTSTANDING PERSONNEL

OUTSTANDING PROPERTY CUSTODIAN - NATIONAL
M CLUSTER CONSULTATION IMPLEMENTATION OF
OPLAN KASULUUGAN SA DEPED (OKsaDepEd)
PROGRAM

12/17/2021 OUTSTANDING NON-TEACHING PERSONNEL AO Il -
GARBO SA DISTRITO 6

INNOVATION

02/01/2025 PROJECT QRIV (QR INVENTORY VERIFICATION)

Project QRIV was successfully implemented during the 2025 Annual
Physical Inventory of DepEd - Ormoc City Division.

@ CHAIRMANSHIP

07/02/2024 CHAIRMAN - IT TECHNICAL AND VISUAL GRAPHIC
DESIGN DURING THE 3" DIVISION CONVERGENCE

12/29/2020 CHAIRMAN - FOOD PREPARATION AND
PROCUREMENT DURING THE DIVISION GARBO SA

DEPED 2020

@ OFFICER-IN-CHARGE

JUNE 18 - 27, 2024
AUGUST 7 - 11, 2023

JULY 17 - 20, 2023




1blic of the iDIthppfnr! :
Department of Education
Eastern Visayas - Region VIII

ORMOC CITY DIVISION .:‘ -
Nurea St., Brey. pon Felipe Larrazabal, Ormoe City \
o
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MAR lSRAEL C. RODRIGUEZ

JSor the commendable performance as LEARNING FA CILITATOR during the
DIVISION ORIENTATION AND TRAINING ON
PROGRAM MANAGEMENT INFORMATION SYSTEM
on January 30 - February 1, 2019 at Sabin Resort Hotel,
Ormoc Clty, Leyte.

Given this Ist day of February, 2019 at the Sabin Resort Hotel, Ormoc City, Leyte.

/

MA L PALBANO, Ph.D. CESQV
\} Schools Division Superintendent

o \-... ,,/'
Republic of the Philippines
Department of Education
REGION Vill-Eastern Visayas
District VI
Ormoc City

Gontcate of Recaguct

MAR ISRAEL C. RODRIGUEZ

ool Year 2021. \
as the district 6 MOST OUTSTANDING NON-TEACHING PERSONNEL AO Ii for Sch \ \

i

: the GARBO SA DISTRITO 6 held at the
is 17 day of December 2021 during
Gmcaznda National High School, District VI, Ormoc City Division, Ormoc City.

2/
EVAT. SIOS-E
Public Schools District Supervisor
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Republic of the Plppanes
Department of Edueation

Region No, VI[I-Eastern Visayas
ORMOC CITY DIVISION

CERTIFICATE OF APPRECIATION

IS HEREBY GIVEN TO

WU Cox A
<‘,/( \ / /) " : o
.»/}; (‘/Y 6_/. ,//( {'(//;,(f;"'.,/,":"A:

For his exemplary performance as Property Custodian
during the National Cluster Consultation Series on the
Implementation of Oplan Kalusugan sa DepEd
(OKsaDepEd) Program.

Given this 31% day of May 2022 at Valencia Central
School, Ormoc City.
.
-
CECILE LOUISE M, DEJARO, RN, MD

M ic-lgnmm
MARILYN EEI:O. PhD, CESO VI
Schools{DiVsion Superintendent

(%] CamScanner




PrROJECT QRIV (QR INVENTORY VERIFICATION)

MAR ISRAEL C. RODRIGUEZ

February 1, 2025

L] CamScanner

Project Prop 1 for I ion in School
Project Title: QRIV (QR INVENTORY VERIFICATION}
an"l'weof Proponent: MAR ISRAEL C. RODRIGUEZ
Project Time-frame:
1. Project Contacts
MAR ISRAEL C. RODRIGUEZ
Administrative Officer Il
09267014720
ed.

II. Project Summary °

The School Property C ian is ible for ging, tracking, and

nt, furniture, and

safeguarding a school’s physical properﬁesT such as equipme)
supplies. In a school setting, the school property custodian ensures that
educational materials, IT di , laboratory i and other school asset

are properly recorded, maintained, and accounted for.

l

The QR Inventory Verification (QRIV) isan i jon initiative ig
to str ine i ¢ by utilizing QR Codes for asset tracking

¥
and verification. This project allows the agency to quickly scan and verify
inventory using mobile devi or s, reduci ] errors, improving
efficiency, and providing real-time stock visibility.

II1. Project Background

Inventory management is a critical aspect of school property custodian,
ensuring that assets such as books, laboratory equipment, IT devices, and
furniture are properly d and d for. Traditi ! methods of
inventory tracking often lead to inefficiencies, errors, and time-consuming

ion To add these hools are inc ingly

adopting QRrCode Inventory Verification to enhance accuracy, efficiency, and ‘

real-time monitoring of assets.

This i el seeks to impl a QR code-based inventory
verification within a school setting, School Property Custodian to track and
manage asscts seamlessly. By leveraging QR technology, schools can reduce loss
and misplacement of asscts, and improve audit compliance.

The QR code-based inventory verification provides a modernized approach
to asset tracking in schools. This system involves gencrating unique QR codes

\%] CamScanner

APFROVAL SHEET
i QRIV QR
for [nnovation gnm.led. ﬁ:ﬁmendm ar
i P:loj:f;enwm“ has been examined an
Inventory Ve X
IMPLEMENTATION.
'TTEE
SCHOOLS pIvISION RESEARCH CcOMMI
RYAN/T. ESPINA
SEPS, Planting and Research
Member
ALEJARD] ALMENDRAS, EdD

AR’ 6V LEOBERAS, E4D
Chief Education Supervisor - SGOD
Co-Chairan

~

LORELEI A. MASIAS JD; CESO VI
Assistant Schools Division Superintendent
Chairman

CARMELINO P. ADAS PhD, CESO V.
Schools Division Superintendent

Date submitted February 1, 2025

CamScanner

for each inventory item, which can be scanned using m?bilz devices o hand.hgld
scanners. Thncnganncd data is instantly verified against & centralized digital

database, ensuring up-to-date records.
IV. Project Objectives

The primary objective of the QR Code Inventory Verification is 10 enhance
fRici and

bility of inventory mscho_ols
e-based tracking and verification. This innovation

the )
by implementing & QR cod
aims to:

Improve Inventory Accuracy - Minimize human errors and easure
precise tracking of school assets such as books, laboratory equipment, m
devices, and furniture.

. i Audits - stock using QR
code scanning, reducing the time and effort required for manual checks.

Enable Real-Time Inventory Updates - Ensure instant synchronization
of inventory changes in a centralized digital database for up-to-date asset

records.

Enhance Asset Security & Accountability - Prevent asset loss,
i or theft by maintaining digital records and tracking

movement.

Reduce Operational Costs - Minimize the manual tracking and
optimizing resource allocation.

Simplify User Access & Verification - Allow school personne! 10 easily
scan and verify assets using mobile devices or handheld scanners. ’

V. Project Methodology
A. Work kd and Task Time

& System
Task 1: Encoding and Decoding
Task 2: Development and Testing
Task 3: Deployment and Quality Assurance

CamScanner



jon of Veri
Task 1: Design Tracking System
Task 2: Testing and Debugging
Task 3: Launch and Training

Each task of the project was carefully planned to ensure were completed
le, and i it i i

on g for P
Task Progress Start End

Template and em Development

Encoding and decodin 100% 01/02/2025 01/03/2025

Development and Testin 100% 01/04/2025

Deployment and Quality Assurance 100% 01/06/2025

Implementation Verification Me

Design Tracking System 100% 01/09

Testing and debuggin, 100% 01/10/2025
01/04/2025

Launch and Training

B. Project Deliverables

1

. Online
2. QR Code Generation
3. QR Code Labels/Stickers
4. QR Code Verification

(=] CamScanner

i No costs were incurred. The Supply Office
templates and School Property Custodian for the data,

p and
provides all the

rity M and i No costs were incurred. Security software
and services were provided free.

VIL Monitoring and Evaluation

Monthly Reports: Tracked d P progress and

User Feedback: Collected feedback from the user of the project for improvement.

Performance Metrics: Evaluated the number of using the project.

VIII. Ways Forward

To ensure the long-term success and sustainability of the project, the following
actions will be recommended:

« Ensure the inventory system software is updated for security and
performance improvements.
Conduct regular checks to ensure accuracy and prevent asset loss.
Conduct ongoing workshops to improve staff competency in using the
system.

..

CamScanner

C. Project Risk Management

_ The project can encounter a risk that required a monitoring and

5 P ] lssu_es were the QR code generator system
downpme or failures, and compatibility issues of scanner or mobile app. These
also m:i:lnudes as a risk of the project; human error and loss of internet
connection.

VI. Project Costs

Fees: No costs were incurred as Schools
d free Google A

or System L
Property C ian were p

CamScanner

Republic of the Philippines
Department of Education
REGION VIII- EASTERN VISAYAS
SCHOOLS DIVISION OF ORMOC CITY
CONCEPCION ELEMENTARY SCHOOL

This innovative project entitled “Project QRIV (QR Inventory Verification),”
prepared and submitted MAR ISRAEL C. RODRIGUEZ of Concepcion

Elementary School has been d and ded for

and approval. :
Reviewed / Evaluated:

J . DONOR

Prindipal 11

Approved:

ELENA ANG] ‘A C. SIOS-E

Public Schogls District Supervisor

C
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FICATE OF RECOGNIT ION

IS PROUDLY PRESENTED TO

MAR ISRAEL C. RODRIGUEZ

for his commendable and meritorious service rendered as the
Chairman - IT Technical and Visual Graphics Design during the
3" Division Convergence on July 2, 2024,

Given at the Ormoc City Division Training Hall,
2" day of July 2024.

ELENA ANGELI C. SI0S-E DevEdD
PSPS - District VI

1% CamScanner

b2t ublikn}l-g (lipinag
kam:gmrau ng Edukaspon

REGION VIl
SCHOOLS DIVISION OFFICE OF ORMOC CITY

Certificate of Recognition

This certificate is awarded to

MAR ISRAEL C. RODRIGUEZ

in recognition for his meritorious role as CHAIRMAN-Food Preparation And
Procurement during the Virtual GARBO sa DepEd 2020 last December 29, 2020.

Given at the Schools Division Office,
29 day of December 2020.

CERVANTES, CESO VI
Anﬁum ools Division Superintendent
Officer-In-Charge
Office of the Schools Division Superintend

Lot

(%] CamScanner
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Repnble ot the Poalipgacs
Department of Education

Region Vill- Eastern Visayas

SUECIAL ORIER
No 0¥ e
o MAR ISRAFL C. RODRIGUEZ Ormoc City Division
Adminisrasive Officer 31 Ormoc City Distrsct Vi
Valenew Central School VALENCIA CENTRAL SCHOOL
p Qreoc City
FROM A BALDOMAR
il 1V
Valeheia Contral Scheol SPECIAL ORDER
No. 08, 5. 2023
SUNECT. DESIGNATION AS OFFICER-IN-CHARGE:
DATE June 14,2004 o MAR ISRAEL C. RODRIGUEZ
Administrative Officer It
Officern-Chiarge of the school
In the exggency of the service, you are hereby d‘mpllé‘:l mmm:d e ondcerr - "::m

effective o June 18-27, 2024 & bl
period stated abore

As wich, yow aee given the asthority o attend meetings'conferenceswehinys conducted by the
highe office and all cthor functicns related to s position Subject

DESIGNATION ORDER AS SCHOOL OFFICER IN-CHARGE

are hereby designated as School Officer-In-Charge of Valenoa

You are thesefare expested to fisction effcctively sl efficiently. This designation is made in the
bt imerest of the service. In the exigenty of the service, you
Contrat School effective August 7-11, 2023 0 behall of the undersigned abseace (on leave foe 3 medical
check-up in Manila) an the specific period stated above. As such, you aev gven the authority to attend
/ webinars d by the higher office and all other functions related to 1S

For your information, gwdsnce and complimce
This designation is an additional task for you to perform aside from baing the Administrative Oftwer
of the schood, henee no additional remuneration is expected Lo receive
Given this 4" day of Aug. 2023 at Valencia Central School, Valencia Ormac City

)
g&mx

EDWINS. §
Princpab-it

' -

-
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Hepublic ol ll'r'umlvwl-u

Department of Education
Region VIl Eastern Visayas
Ormoc City Division
Ormoc City District VI
VALENCIA CENTRAL SCHOOL
O¥moc City
SPECIAL ORDER
Ne. 07, 5. 2023
To MAR ISRAEL C. RODRIGUEZ
Adminstratve Officer i
From: EDWIN S, NOVAL

Principal-iit

Subject: DESIGNATION ORDER AS SCHOOL OFFICER IN-CHARGE

in the exgency of the service, you are hereby desi
el ignated s Schoal Officer-In-Charge of Valencia
:m':.l S;.h:: m m:lvl ::-30. 2023 ; mal::‘ :w :ndc's-ened absence and or an OMfcial Busness
¢ ..M. stated abowe. (Attend the 40" Principal's Tral
Developﬁv:"u' N'go‘:m’ u(::nm - Bom: ": i Mn.c of Phiip Elementary School P':':i;l:
Asso0 . A pven autharity to attend meeting webin,
conducted by the higher office and all other functhions related to its position Heantereacest .

This m n is an additonal task for you to perform aside from being the Adminsstrative Officer

Gaven this 14" day of July 2023 at Valencia Central School, Valenca Ormox Ciy

VAL
Principat-All




