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PERSONAL DATA SHEET

WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of admi,

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.

iminal casa's ag the pers

(Do not il up. For C5C use only]

Print legibly. Tick a iate boxes 1) and use separate shenlimssary Indicate N/A if not applr‘an DO NOT ABBREVIATE.
PERSONAL INFORMATION =~ = = .~ R A T G e e
2 SURNAME ALESNA
WAME EXTENSION (JR., 5R)
FIRST NAME CATHERINE
MIDOLE NAME PALOMA
3, DATE OF BIRTH
(riddiyryy) W211999 16, CITZENSHIP Filipino [C] Dual Gtizenship
[Jbybith [ by naturalization
4 PLACE OF BIRTH |MAASIN CITY Pis. indicate country:
5. sex ] Mae ¢ Female please indicate te details. v
6 CIVIL STATUS (4] single [J Maried |17, RESIDENTIAL ADORESS 208 - R. GARCES ST.
Widowed Separated - HouseBlockLof Na. Stront
E]] Other/s: u NIA TUNGA-TUNGA
fs: A S =g
T. HEGHT ¢ MAASIN CITY SOUTHERN LEYTE
m 1.56m e ey
& WEIGHT (ikg) 44xg ZIP CODE 6600
8 BLOCD TYPE A+ 18. PERMANENT ADDRESS 208 'R GARCES ST.
T Housa/Biockl ol No. == Streed
0. GSIS 1D NO. NA NA TUNGA-TUNGA
e :
11. PAGBIG ID NO. 121306382382 MMSJN cmf SOUTHERN LEYTE
Mo oom R i
12 PHILHEALTH NO. 13-251675184-7 2P CODE 6600
13 SSSNO. 06-4456906-2 I19. TELEPHONE NO. N/A
[ 177475816 Im MOBILE NO 0955 361 2431
15. AGENCY EMPLOYEE NO. alesna.careers@gmail.com
Tzz SPOUSE'S SURNAME NIA 23. NAME of CHILDREN (Write full name and list aff) DATE OF BIRTH (mmiddlyyyy)
FIRST NAME N/A I""" o N/A NA
MIDDLE NAME N/A
OCCUPATION NIA
EMPLOYER/BUSINESSNAME  [NIA
BUSINESS ADDRESS |N.'k
(Continue on separate sheet i necessary)
=, LEVEL MNAME OF SCHOOL BASIC EDUCATIONIDEGREE/COURSE PERCOOFATTENDANGE |HIGHESTLEVEL/| 0 Y CAnELA
: (Wke i ) (Wrk n ) e eD | crapuateD | HovoRs
From To i RECENED
- ELEMENTARY MAASIN CENTRAL SCHOOL ELEMENTARY 2006 | 2012 | GRADUATED | 2012 | ™™jonoRaste
SAINT JOSEPH COLLEGE SENIOR HIGH SCHOOL 2012 2018 GRADUATED 2018 WITH HIGH HONOR
N/A NA NA | NA NIA NIA NIA
. BACHELOR OF SCIENCE IN ' CUM LAGDE 1
UNIVERSITY OF SAN . ) :
JOSE-RECOLETOS " PSYCHOLOGY. 2018 | 2022 | GRADUATED | 2022 -
NIA N/A NA | WA NA NIA N/A
(Continue on separate sneerdnmwﬂ
/ ﬂ%@,—\ b & / /L [ 2023
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IV CIVIL BERY

o IR EL A
e WYL S

%,

2. CAREER SERVICE/RA 1000 (BOARD! BAR) UNDER i UCENSE (¢ wm“ﬂt
BPECIAL LAWE CESI CSEE e Al EXAMINATION / PLACE OF EXAMINATION / CONFERMENT S
HARANGAY ELIGIBILITY | DRIVER'S LICENSE EAesn) CONFERMENT NumpeR |
CAREER SERVICE PROFESSIONAL (PD
A
907 - HONOR GRADUATE) A " NA
REGISTERED PSYCHOMETRICIAN 83.60 08/01-02/2023 CEBU CITY

{Continue on separata shel If necessary)

0 INCLUSIVE DATES A GOVT
[menidyyyy) POSITION TIMLE DEPARTMENT / AGENGY / OFFICE / COMPANY MONTHLY wm‘;m STATUS OF Plosd
(Writa In RiVDo not abbrevinie) (Write in fullDo nol abbreviate) SAARY | “romaogy | APPOINTMENT L)
From T NCREMENT
TEKTON ENTRE MULTIPURPOSE
52022 LTl MAN RESOURCE P13,500.
023 HU ASSISTANT COOPERATIVE 3,500.00 NIA REGULAR N
i
| ]
||
f ;
g 4
| i i
' !
i . —
|
e B —— - TConlliuo on separato shool W necessary]
| fadbfln— oaTe
i g 7
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b s e

3.2

NAME & ADDRESS OF ORGANIZATION INCLUSIVE DATES : :
{Write in hull) MUMICT CF 1IN POSITION | NATURE OF WORK
r,,_ From To
N/A NiA NIA NIA NA

F

INCLUSIVE DATES OF

30 TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONSTRANING PROGRAMS ATTENOANCE MMDER OF HOURS { Managedol/ CONDUCTELY SPONSORED BY
e (Wit In hat) (mnvddyyyy) Suporvisory! (Wirke in fuf)
) L Tachnicarc)
i From To
VICTO NATIONAL CO-OPERATIVE FEDERATION
FINANCIAL, CREDIT AND RISK MANAGENENT sz | oMmo22 | 16HRS | TECHNICAL plsmtesgprdinplfinidan
VICTO NATIONAL CO-OPERATIVE FEDERATION
GOVERNANGE AND MANAGEMENT OF COOPERATIVES ammn | o2 | 18HRS | TECHNICAL DT T CETER
DEPARTMENT OF SCIENGE AND TECHNOLOGY-
SCHOLAR'S VALUES FORMATION PROGRAN w2 | e ahns | TECNCAL | e CATION ISTITUTE (H08T-26
21ST CENTURY: RECALIBRATING LEADERS IN THE WORKPLACE 102021 | oozt | 2HRS | TECHNICAL HR PRIMO MANAGEMENT SERVICES
COMPENSATION AND PAYROLL ADMINISTRATION snz | tnamat | 3wes | TECHMICAL HR PRIMO MANAGEMENT SERVICES
BECOMING A CATALYST LEADER 10232021 10232021 2HRS TECHNICAL HR PRIMO MANAGEMENT SERVICES
STRATEGIC HR MANAGEMENT 10182021 | foMer2021 | 3HRS | TECHNICAL HR PRIMO MANAGEMENT SERVICES
WHAT'S BEHIND THE BOX: THE FUNCTION AND GOALS OF HUMAN RESOURCES asm02 | a0 2HRS | TECHNICAL HR PRIMO MANAGEMENT SERVICES
FINANCIAL LITERACY AWARENESS SEMINAR a2 | eaz021 2HRS | TECHNICAL HR PRIMO MANAGEMENT SERVICES
TALENT & SOURCING SPECIALIST (INDUSTRIAL INTERNSHIP) o702t | 110m021 | 300HRS | TECHNICAL HR PRIMO MANAGEMENT SERVICES
CLINICAL INTERNSHIP a2t | o | 200MRs | TECHNICAL | PSYCHE SOLUTION PSYCHOLOGICAL SERVICES
MANAGING CHANGE AND TRANSITION: FIOW CORPORATE RESILIENCY RESPONDS TO UNIVERSITY OF SAN JOSE-RECOLETOS -
GLOBAL THREAT ya0z021 | 32072024 2HRS | TECHNICAL | peorRTMENT OF PSYCHOLOGY AND LIBRARY
e
i
T
i}

NON-ACADEMIC

DISTINCTIONS | RECOGNITION

MEMBERSHIP N ASSOCATIONORGANIZATION

. SPECIAL SKILS and HOBBIES . (Whike in ol 1 (Whitzin o)
: JOSENIAN ASSOCIATION OF PSYCHOLOGY
DRAWING / PAINTING NA STUDENTS
PLAYING INSTRUMENTS (GUITAR, £C- YOUTH FOR CHRIST
KEYBOARD) CFC- YoUT!
... READING BOOKS

(Cantinue on separate sheet if nacessary)

v




Bureau or Department where you will be apppointed,

- Are you related by consanguinity or affinity to the appointing or recommending authority, or to the
chief of bureau or office o to the person who has immediate supervision over you in the Office,

a. within the third degree? (0 ves NO
b. within the fourth degree (for Local Govemment Unit - Career Employees)? [J ves NO
If YES, give details:
35. 8. Have you ever been found guitty of any administrative offense? [] ves NO
: If YES, give details:
b. Have you been criminally charged before any court? ] ves [4] no
If YES, give details;
Date Filed:
Status of Case/s:
35, Have you ever been convicled of any crime of violation of any law, decree, ondinance or regulation by any ] ves NO
SOt by ITYES, give detail:
37. Have you ever been separated from the service in any of the following modes: resignation, retirement, L] ves [Z] NO
dropped from the rolis, dismissal, termination, end of term, finished contract or phased out (aboiition) in If YES, give details:
the public or private sector?
33 a. Have you ever been a candidate in a national or local election held within the last year (except [] ves NO
Barangay electon)? If YES, give details:
b. Have you resigned from the govemment service during the three (3)-month period before the last ] ves NO
election to promote/actively campaign for a national or local candidate? If YES, give details:
. Have you acquired the status of an immigrant or permanent resident of another country? 0] ves NO

I YES, give details (country):

- Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA 7277);
and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:

2gainst me.

| deciare under oath that | have personally accomplished this Personal Data Sheet which is a true, comrect and complete
staterment pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the Philippines. | authorize
the agency head/authorized representative to verify/validate the contents stated herein.
misrepresentation made in this document and its attachments shall cause the filing of administrative/criminal case/s

| agree that any

Government lssued 10 (e Passpon, GSIS, 555, PRE, Driver's Licenss, otc )
IPLEASE INDICATE ID Number and Date of Issuance

Govemment lssued ID: TN

J\Dlicense/Passport No.:  TT7-4T5-816-0000

Sigzfature (Sign Inside the box)

Date/Place of Issuance:  0S/07/2021/BIR-MAASIN CITY

NF77
T —
g

2 Are you a member of any indigenous group? ] ves NO
If YES, please specify:
Are you a person with disability? (] ves NO
If YES, please specify ID No:
¢ Are you a solo parent? [] ves NO
If YES, please specify ID No:
41. REFERENCES (Ferson nol reizted by cansanguinity or affinity to applicant fappointee)
NAME ADDRESS TEL. NO.
MS. ALMA O. ABARRO
MM R s S dooomida VLRI CEBUCITY, CEBU 09195521178
MS. CRISTINA CODILLA, CHRP
Myl <ot n 8y Tk MUNTINLUPA CITY, METRO MANILA | 09123626653
MR. LEO ANTIPORTA, RPsy, Ph.D (Cand.
L AT O A EPe (i1 (Cand ) CEBU CITY, CEBU 253-7900-326

Right Thumbmark

”

SUBSCRIBED AND SWORN to before me this

An

l 9. ;‘7.7 AR i
__,. e L‘i—%; ;_

.

;a;r:l “f, 2013 .m{mumq'

G‘/Q DE ‘).1-\”1
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S B A 9400)

“ Person £ Administering Oath
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Attachment to CS Form No. 212

& l,'lnstmcﬁons 1. !nc!ude only the work expenences mfevant ro the position being applied to.

2 Theidurahon shou!d include start and finish dates, if known, month in abbreviated form,
-rf known ‘and yeer in full. For the current position, use the word Present, e.g., 1998-
inf Present ‘Work experience should be listed from most recent first.

Duration: September 05, 2022 April 21, 2023

Position: Human Resource Assistant

Name of Office/Unit: Human Resource Department

Immediate Supervusor Ms. Alma O. Abarro

Name of Agency/Organization and Location: Tekton Entre Multipurpose Cooperative, Cebu City

e List 'of'Accomplisﬁments and Contributions (if any)
| 6 - N/A
e Summary of Actual Duties
o Responsible for the daily administrative and HR duties of Tekton EMPC. Assist with
recruitment, record, organizing and maintenance, basic functions relative to customer

service, and act as liaison to government agencies (SSS, PHILHEALTH, PAG-IBIG,
- & BIR) and timekeeping for payroll processing.

-Duration:

Position:

Name of Office/Unit:

Immediate Supervisor:

Name of Agency/Organization and Location:

e Listof Acdomplishments and Contributions (if any)

« Summary of Actual Duties

(Signature over Printed Name
of Employee/Applicant)

Date: FWBUJ“' 2%, W7




