S Form No. 212
evised 2017

ncerned.

PERSONAL DATA SHEET

ARNING: Any misinterpretation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of administrative/criminal case/s against the person

SAD THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.

j.cspmo. | (Do not il up. For CSC use only)
. SURNAME MONTESCLAROS
EIRST NAME MELBA NAME EXTENSION (R, SR} NA
MIDDLE NAME RICARTE
. DATE OF BIRTH
0 ; ot
() 1/6/1980 16. CITIZENSHIP [ ssipino ] Dust Citizenship
[“] bybitth [ by naturalization
. PLACE OF BIRTH BRGY. SALVACION, ORMOC CITY, LEYTE It hoider of dua! cifizenship, Pis. indicate country:
i. SEX [ Male Female P Ca i b 4
5 CIVIL STATUS Single 1 ™arried 17. RESIDENTIAL ADDRESS N/A NIA
] widowed [] separated House/Blotk/Lot No. _ Street
[ other's: NA SALVACION
) SubdwisionNiliage ~ Bangay
. HEIGHT (m) 15m RO T Y S : LEVIE
Citw/Municipality Province
3. WEIGHT (kg} 445 kg ZiP CODE 8541
 BLOOD TYPE A 18. PERMANENT ADDRESS N/A WA
HousefBlock/LotNa. ) ~ Steef
). GSIS D NO. 021-1621-45381 N SALBCIEN”
Subdission/Village Barangay
|, PAGHSIG D NO. 121089919701 _‘ORuoa i LEXTE
CiyMunicipality Province
2. PHILHEALTH NO. 130501430944 7IP CODE 6541
3. 885 NO. 06-3255835-7 19, TELEPHONE NO. NIA
L TINNO. 457-765-086 20. MOBILE NO. (5054702423
. AGENCY EMPLOYEE NO. ENR-842 21. E-MAIL ADDRESS {if any) melba.montesclaros826@gmail.com
?. SPOUSE'S SURNAME N/A 23. NAME of CHILDREN {Write full name and fist all) DATE OF BIRTH (mm/ddlyyyy)
FIRST NAME N/A e NA NA
MIDDLE NAME N/A NiA NIA
OCCUPATION N/A NIA NA
EMPLOYER/BUSINESS NAME N/A i NA —
SUSINESSAODRESS ] T N/A NiA NiA
TELEPHONE NO. N/A NIA NA
4, FATHER'S SURNAME MONTESCLARCS NIA NA
FIRST NAME JAIVE NAVE EXTENSION (R, SR} SR NiA NA
MIDDLE NAME POLIDD N/A NA
5. MOTHER'S MAIDEN NAME NIA N/A
SURNAME RICARTE A NA
FIRST NAME MAGDALENA NA NA
MIDDLE NAME PALOMA (Continue on separate sheet if necessary)
= SCHOLARSHIP!
5. Sl NAME OF SCHOOL BASIC EDUCATION/DEGREE/COURSE PERIOD OF ATTENDANCE ‘fj’ﬁf'lgs_;ﬁgg YEAR ACADEMC
{Write in ful} (Write in ful) e i wrachatody | GRADUATED]  HONORS
From Te ) RECEIVED
ELEMENTARY SALVACION ELEMENTARY SCHOOL PRIMARY EDUCATION 1887 2003 2003 3RD HONOR
SECONDARY THE SISTERS OF MARY-GIRLSTOWN TALISAY HIGH SCHOOL 2003 2007 2007 gco:fﬂar
VOGATIONAL /
TRADE COURSE NA NA NA NA NIA N/A
COLLEGE VISAYAS STATE UNIVERSTTY - ISABEL CAMpys | BACHELOROT SCEVCE AUWNFORMATION - o097 | 2012 2042 NA
GRADUATE STUDIES CEBU TECHNOLOGICAL UNIVERSITY MASTER IN PUBLIC ADMINISTRATION 2020 2022 2022 N/A
(Continue on separate sheet if necessary)
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=]

77.  CAREER SERVICE/RA 1080 (BCARD/ BAR] UNDER R DATE OF LICENSE (¢ applicable)
SPECIAL LAWS/ CES! CSEE (K Appicabl) EXAMINATION / PLACE OF EXAMINATION / CONFERMENT Date of
BARANGAY ELIGIBILITY / DRIVER'S LICENSE J CONFERMENT NUMBER Validty
CAREER SERVICE PROFESSIONAL 80.06 .APRIL 14,2013 | LEYTE NATIONAL HIGH SCHOOL, TACLOBAN CITY N/A N/A
KAHAN NATIONAL HIGH SCHOOL- TACLOBAN
LICENSURE EXAM FOR TEACHERS 80.60 SEPTEMBER | SAG 10 ¢ 1824741 152025
29,2019 cITY
(Continue on separate sheet if necessary)
28. INCLUSIVE DATES aw:‘:":a .591?' PAY S
(mmicdAyyy) POSITION TITLE DEPARTMENT / AGENCY / OFFICE | COMPANY ) N STATUS OF -
(Wite in i Do not abbreviate) (Wrke in £llDo not abbreviate) O AR A ory | Aeeommier | S
From To PICREMENT
10/3/2020 Present Administrative Aide IV City Budget Office (ESQ) 14,993.00 00-1 Regular Y
1212018 |or3012020 Private Secretary | Sangguniang Panlungsod 20,754.00 00-1 Co—;zngﬁr;:us ¥
1142016 123172017 Administrative Aide | Sangguniang Panlungsod 11,000.00 Casual Y
6/18/2015 11128/2015 Posting Clerk Granduke Lending Corporation 8,000.00 Regular Y
. . . World Vision Development Foundation,
372512014 123112014 Administrative Assistant Inc. Typhoon Halyan Responss 20,000.00 Casual N
T/2412012 22812013 Admmlst:ahv;e::i?:?nmss:stant Kumon Ormoc City Center 6,000.00 Regular N
Continue on separate sheet if necessary)
P |
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29. NAME & ADDRESS OF ORGANIZATION

INCLUSIVE DATES

(Write in ull) {men/ddiyyyy) NUMBER OF HOURS POSITION / NATURE OF WORK
From To
N/A N/A N/A N/A N/A
{Cantinue on separate sheet if necessary)
INGLUSIVE DATES OF Typoditd
30. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE R CONDUCTED/ SPONSORED BY
(Write in full) (mmiddiyyyy) Supenvizery! {Write in ful)
Techricalletc)
From To
3rd Local Legislation Enhancement Seminar 11/6/2019 115872019 24 Hours |Technical Bhore Gt feanemrchs and Leaenp
Consuitancy
Incident Command System (ICS) Executive Course 5/28/2019 5128/2019 8 Hours |Managerial Office of Civil Defense

Council for the Restoration of Filipino Values for Paralegal

71712018

712012018 32Hours |Managerial

Council for the Restoration of Filipine Values

Local Peace and Order Public Safety Planning Woerkshop

11/22/2016 | 11/23/2016 | 16 Hours |Managerial

Department of Interior and Local Government
Ormoc

{Continue on separate sheet if necessary)

NON-ACADEMIC DISTINCTIONS / RECOGNITION

MENBERSHIP IN ASSOCIATION/ORGANIZATION

3. SPECIAL SKILLS 2nd HOBBIES Ak in ) - (Wirts in )
. Metro Ormoc Community Multi-Purpose
Computer literate NA Cooperative

Good communication and writing skills

Creative, adaptability & work under pressure

Self-motivation, Time management

1 Reading books & Gardening

[ Mountain climbing and river trekking

SIGNATURE

ntinue on separate sheet if necessary)
DATE

May 23, 2022
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- Are you related by consanguinity or affinity to the appointing or recommending authority, or fo the

chief of bursau or office or to the person who has immediate supervision over you in the Office,

Bureau or Department where you will be apppointed,
a. within the third degree?

b. within the fourth degree (for Local Govemment Unit - Career Employees)?

T1vyes
] ves
IFYES, give deizils:

[l no
[<] no

. a. Have you ever been found guitty of any administrative offense? ] Yes ¥ no
If YES, give details:
b. Have you been criminally charged before any court? [ ves 4 no
i YES, give details:
Date Filed:
Status of Casels:
;, Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation [ ves NO
by any court or fribunal? If YES, give detalls:
7. Have you ever been separated from the service in any of the following modes: resignation, ] ves 7] no
retirement, dropped from the rolls, dismissal, termination, end of term, finished coniract or phased If YES, give details:
out (abolition) in the public or private sector?
3. a. Have you sver been a candidate in a national or local election held within the last year (except ] Yes @ no
Barangay election)? If YES, give details:
b. Have you resigned from the govemment service during the three (3)}-month period before the ] yes NO
last election to promote/actively campaign for a national or local candidate? If YES, give details:
o. Have you acquired the status of an immigrant or permanent resident of another country? 7 ves = no

If YES, give details {country):

e

Are you a member of any indigenous group?
Are you a person with disability?

Are you a solo parent?

Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:

[1ves
IFYES, please specify:

™ ves

1 vyes

If YES, please specify iD No:

~] nO

[~1 no

If YES, please specify ID Ne:

v no

1. REFERENCES (Person not related by consanguinity or affinity fo applicant /appointee)
NAME ADDRESS TEL NO.
Hon, Dr. Eusebio Gerardo S. Penserga 567 Osmena St., Ormoc City, Leyte 09189293083
Rolly D. Solidum Quezon City, Manila 09177231552
Junito A. Panonce Baybay City, Leyte 09566530759

2. | declare under oath that | have personally accomplished this Personal Data Sheet which is a frue, corect and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head / authorized representztive to verify/validate the contents stated herein. {

agree that any misrepresentation made in this document and ifs affachments shall cause the filing o

administrative/criminal case/s against me.

MELBA R. MONTESCLAROS|

Government Issued ID (ie.Passport. GSIS, 555, PRC, Drivers License, etc.)
PLEASE INDICATE ID Number and Date of Issuance

Government Issued ID: PRC
) - P
{IDfLicense/Passport No.: 1824741 Son aﬁlh%%@’ Theboy) /
[
DatelPizce of issuance:  DEC 27, 2018 ORMOC CITY May 23, 2022

Right Thumbmark

Dale Ammprshed#y

SUBSCRIBED AND SWORN fo before me this

FiiiY..
N r\(\'fL\ a@@@bﬁ@s&ﬁfﬂ@y 1ssued govemment 1D as indicated above.

5 e _«,ﬁ’.m:;'y PUETTE
2oL, No. _% P UNTIL DECEMBER 3, 2.5
Page Ng. Q% 1B 1 1em ns oL Mo, 2646
Baok No. ?gé;! : Person ﬁ;d;nluﬂsstemQOam‘ r,,: GES i
Serlag of b LT T iy . Al .0 )
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