Republic of the Philippines
Department of Education (DeptD)
Region VIl (Eastern Visayas)
BAYBAY CITY DIVISION

Baybay City, Leyte

INDIVIDUAL PERFORMANCE COMMITMENT REVIEW FORM (IPCRF)
CY - 2022

Name of Ratee: MAY CLAIRE R. ABUNALES

Position: Administrative Assistant - lll
Rating Period: January - December 2022

Name of Rater: Adora Fe F. Baltazar
Position: Administrative Officer IV

MFO's |  OBJECTIVES
[1. CASH MANAGEMENT SERVICES i
1.1.1 Cash and Checks paid to schools division office | Jan-December \
5.00 | 0.250
collected and Reciepts issued 2022 5% 515 5
1.1.2 Cash book_s and balances and reconciliation of cash Ja"*chewbe" 5% 5 4 & ‘ 433 \ 0217 \
count for reporting of cash in bank maintained 2022
1.2.1Recorded Paid Disbursement Voucher to Jan - December ‘
respective Logbook MDS/TF/PF/NP. ke 15% | s | 4| 4| 433)] asso
1.2.2 Acceptance of official receipts for payments dan= l;;;';“‘be’
made through checks, LDDAP-ADA and ADA assisted. ; 5% 5 4 4 | 433 | 0.217
Jan - December
1.2.3 Recorded payment made through Check. an st 5% 5 5 2 457 6255
3 Jan - Decembe
1.2.4 Prepared Advice of Check Issued and Cancelled an 2;‘21;"‘ T 5% 5 4 4 £33 —
drafted for payment through checks.
1.2.5 Prepared Advice of Checks Issued and Jﬂ"‘g;;;"‘bef
Cancelled of Obligations paid through LDDAP-ADA. 5% | 51 5] 5 | s00]| 0250
1.2.6 Prepared PACS for payment beyond ten Jan - December
z 15%
I ’suppliers; DEPED Teaching and Non-Teaching staff. iz 5 5 5 | 500 | 0.750
1.2.7 Reconciliation of records of disbursements with cash | Jan- December
books assisted 2022 5% | S| 4] 4433 0217
1.2.8 Cash disbursement of claims and other dues to | Jan- December
DEPED Teaching and Non-Teaching staff. 202 15% | S | 4 | 4 | 433 | 0650
[2. Liquidation and Reporting HEE ' S
1.3.1 Drafied Liquidation Report Jan - December 9
’ i = 2022 5% 1 a| 4| a|a00]| e
3.Procurement Services . . -
.1.1 Posted BID Notices at PhilGEPS website. Jan - December
I4 - 2022 5% 5 5 5 5.00 0.250
4.500
100%
(0) Outstanding
NUMERICAL RATING ADIJECTIVAL RATING
4.500-5.000 (O) Outstanding
4.000-4.499 (VS) Very Satisfactory
2.500-3.499 (S) Satisfactory
1.500-2.499 (V) Unstisfactory
BELOW 1.499 (P) Poor
Rater:
Ratee:
MAY CLAIRE R. ABYNALES ADORAFER, AZAR
e Assistant Il Administrative Officer IV
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SCHOOL

Republic of the Philippines
Beparturent of Euneation

Region VIII ( Eastern Visayas)
S DIVISION OF BAYBAY CITY

Brgy. Gaas, Baybay City, Leyte

SERVICE RECORD

Name: ABUNALES MAY CLAIRE ROJAS
(Family Name) (First Name) (Middle Name)
Birth:
Ma\Z [;S;t:)QQZ Butuan City, Agusan del Norte
(Place)
THIS IS TO CERTIFY that th

below its line in which is su

authorities concerned.

pported by appoint

Employee No. 6295043

(If married woman, give also maiden name)

(Date herein should be checked from birth

or baptismal certificate or other reliable
documents)

& employee named above rendered service in this Office as shown by the service records
ment and other papers actually issued by this Office and approved by the
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Purpose: For Employment
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Inclusi -
Sewice‘\iiazia:jﬁx) record of Agpointment DepEd/Division Lese of Separian
ignati Sala y
. _From |  To Designation Status i, (P?ip) Station/Place | BN 17?;;5 Date Cause
03-16-17 | 08-31-18 |Administrative | Permanent |
i Adellr 160,644 | vsu SUC ! None (Original Appointment)
09-01-18 ¥ | Administrative o i f
07 14-19 : Aide Iv ! 176’088 1 VSu " " % (Pmmotfon)
07-15-19 _31-19 | Administrative " ' -
uledin 122119, | Assistant II i 201,096 | SDO Baybay City ! Nat'l ) (Promotion & Transfer)
01-01-21 iﬁm ! : 210,060 | " » " (NBC 579)
-28-21 il ; i 219,012 » " " b (NBC 584)
11‘29‘2 - - i ve "
. 1 12-31-21 AR T | 235,116 ! " " " (Promotion)
Oi:gi-g 12'31'22 " Ll 244‘824 i n " " {NEC588)
- Present " . 254,532 . " " " (NBC 591)
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Issued in compliance with Executive Order No. 54, dated August 10, 1954 and in accordance with Circular No. 58, dated
August 10, 1954 of the System.

ovember 29, 20
Date




