
February9,2022

HoneySofiaV.Colis
OICDirector,ODHRM
VSUBaybayCity,Leyte

Greetings!

Thisletterisinreferencetothevacancyinyouroffice.Iwouldliketoexpressmygreatinterest
toapplyAdministrativeAideIVinyourgoodoffice.Iam agraduateofBachelorofSciencein
HotelandRestaurantManagementmajorinCruiseShipManagementatPalomponInstituteof
TechnologylastMarch20,2018also,Istudiedrecentlythe18unitsorsupplementarycourseof
BachelorofSecondaryEducation(BSED).

Additionally,Iam aCivilServiceProfessionalEligible.Ihavesomepracticalexperiencesduring
mycollegeaspartofourcurriculum inourschoolandhadmypreviousjobinPhilippine
StatisticsAuthority-PhilSys.Ihaveacquaintedmyselfwithrangeofskillsthatwouldallowme
todomyjobefficientlyandeffectively.

Thankyoufortakingtimetoconsidermyapplication.Iam lookingforwardtoworkwiththe

peopleinyourrespectedorganization.Withthis,restassuredofmydedicationtothisdignified

mission.Ihopethatmyaboverequestmeritsyourkind,understanding,andfavourableresponse.

Pleasefeelfreetocontactmeat09286296510oratsharalizbrehonio@gmail.com

Sincerely,

SHARALIZD.BREHONIO
Applicant


