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DPWH SPMS Form No. 1

INDIVIDUAL vmzmnuxgbzn.m COMMITIVENT and REVIEW {IPCR) FORM

L, MARLITO G. PALERMO, Bookbinder I,

of Leyte 5th DEO, commit to deliver and agree to be rated on the attainment of the qo__os.msm targets in accordance with the indicated measures for the periodJanuary to June, 2021.

Gt

Approved by: r / . )
Signature; , . v N Position: District Engineer .w«n%ng.n of Ratee
Name: B ’ Office: Leyte S5th DEO, Baybay City Date Prepared: t= 1]=2)
Output , mcnnau a.nmno.. © Actual Accomplishment . v Rating _ ‘Average Remarks
, , (Targets + Measures) Q _ E _ T
TO BE FILLED OF THE SEMESTRAL RA HS\%., PERIOD TO BE FILLED DURING EVALUATION

{ FUND UTILIZATION
' AND CONTROL

Recording of Receipt of Allotment
. -

130% mam&mn in eBudget the detalls of the
allotment received in 30 mirutes, with no error

130% Encoded in eBudget the details of
the allotmenit received in 30 minutes, with
no error '

e

5 |3

5

130% File the approved SARO/ SR for
reference in 10 minutes, with no fail

130% File the approved SARO/ SR for
reference in 20 53.53 with no fail

5

443

 |Set-up of Beginning Balancs For Evtended

Projects, MOOE

Allotment for Locally Funded

5.

matrix for MOOE and.CO with details of PAP,
Object Code, Responsibility Center, balance of
allotment as December 31 in 4 hours; with o
efror, H :

130% Assisted the Budget Officer in preparing |

130% Assisted the Budget Officer in
preparing matrix for MOOE and CO with:
details of PAP, Object Code, Responsibility

3tin5 :o:..m. with no error,

Center, balance of allobment as Decémber |

VI

4ot

130% Entered data in the m.m:,.nnmn System for
the set-up of the beginning balances (MOOE
and CO) in 2 hours, with-no error

130% Entered data in the e-Budget
System for the set-up of the beginning

balances (MOOE and CO) in 2 hours, with

{no emor

1

Tssuance of Obligation Request and Sitas {ORS)

130% Received/Recorded in the logbook the
receipt of Memorandum for issuarice of ORS
with approved Payroll/ Contract/ Purchase
Order and its supporting documents, assigns
Memo Request Number, then forwards to
Budget Unit o

Requested for the issuance of ORS should be
signed and recommended by the office’
concerned in 10 minutes, with no fail

{125% Received/Recorded in the logbook

the recelpt of Memorandum for issuance
of ORS with appiroved Payroll/ Contract/
Purchase Order and its supporting
documents, assigns Memo Request
Number, then forwards to Budget Unit,
Requested for the issuance of ORS should
be signed and recommended by the office
concerned in 10 minutes, with no fail

443
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Success u:n.Bno...

. : Rating
Output i ) Average Rem
tput (Targets + Measures) Actual >onoiv__mr=..w:n o * B . _ T g arks
TO BE AILLED OF THE SEMESTRAL RATING PERIOD 70 BE FILLED DURING EVALUATION
130% Prepared Ozm and ‘when saved, Em 130% Prepared ORS and when um<mn the | o ,
{system m_._samanm_? mwma:m ORS Numberin [systein automatically assigns ORS z:EvQ ﬁml q k S.b#.

30 minutes, with: no eror

in 40 minites, with no error

uwoaw The m:%on mam _‘mncam inthe

{logbook/ releases the ORS Samsm_. with

supporting aoncam:w to the concemed

. mmnaez for um:maa of Box A of ORS, which

| FUND UTILIZATION
AND CONTROL -

*Charges to %wau:mao:\ allotment
necessary, lawful and under my direct
supervision; and supporting documents valid,
qum_. and’ _mnm. .

>am« manmn Box A of O.Nw return the signed
ORS to Finance Section i in 10 minutes, with no

fail.

" 1125% The ‘Support Staff records in the

toghook/ releases the ORS together with
supporting docurrients to the. ‘concermned
section for signature of Box A of ORS,
which states; -

*nsm_.mmm to-appropriation/ allotment
necessary, lawful and under my direct
msgﬁcs .and gunon_:a documents
valid, proper and fegal

‘After mﬁ:ma Box A of ORS, retumn the
mﬁnmn ORS ‘to Finance Sectior in 10
3.:58 with no fail,

—

4.6

.2_5:03_

130% Records in the: ‘{ogbook/ a_mmmm one E
copy-of: m_mnmn ORS ‘togethier with the Payroll/ -
Contract/ Purchase Order and its supporting
|documents to the concetned section for
preparation % DV,

One (1).copy of m.m:ma ORS will be m_on by
the Budget: Unit for _,mmm_,mznm in'30 555&

125% zmnoam in‘the Emuoox\ releases
one (1) copy of signed ORS together with'
the Payroll/ Contraclf Purchiase Order and
its supporting documents to the concemed
mmnao: for: uauu,.muo: of bV,

- oacvsaoﬁn%aowméﬁmﬁ
.gﬁmm:&mnca:o:m@gnmswo

3353 §5 no fail,

4t

. mxnmza.e_.mm in30: 3558 with no fail

130% Assisted the Budget Officer in
monitoring the balahce of allobrment in eBudget
per fund, legal basis, maozsma number, PPA -
code, «Ruo:m_c__ﬁ\ center m:n object of

uwo.x. >wmw3a the Budget 038_. in
33_83@ the balance of allotment in-

number, PPA' code,; .ﬁuo:m.v._a‘ center .

. ;mznogonn%mxnm:sgﬁs 8 S_..Enmm

i&.:omm__ ‘

mm:%mﬁc@.?:a legal basis; allotment |

1443 |

FINANCIAL
" REPORTING

Ruass hﬂgm:n o\.ﬁxnggn Qg aa: and EF:«.Q m:& QSQ.M. 3&&&

Hwo.*, Prepared Monthly mm_nm:ﬁ.# of
Allotment Obligation and Balances based ori
mmzummn %nm in Sm 3th of the month, with no

error,

1130% Prepared Monthly Statement of

Allotment: Og_umnos and Balances based
on mm:au& data in the 3th of the month;
with no error,

Page 2 of 5




P

Output nﬂmm.“anm._.u“”““NM& Actual Accomplishment o wmm_"_an T Average Remarks
7O BE FILLED OF THE SEMESTRAL RATING PERIOD o 7O BE FILLED DURING EVALUATION
ration of Quarterly Budget and Financial Accountability Reports (BFARs)- )
130% Prepared format of BFAR based on Jc [ 125% Prepared format of BFAR based on
No. 2014-1 luly 2, 2014 in excel file inthe * [1C NO: 2014-1 July 2, 2014 in excel il in 4 3
, the 15th day of the following month, with wl fMI Pr

FINANCIAL
'REPORTING

15th day of the following month, with no error.

no error,

130% Extracted data for Allotments arid
Obligations from the e-Budget Syster and
post data for allotment and obligation to the
excel file format in the 15th day of the
following month, with .no error.

125% Extracted data for Allotments and
Obligations from the e-Budget System and
Post data for allotment and obligation to
the excel file format in the 15th day of the
following month, with no-error.

443

legal basis allotment class, PAP, Object codes
in the 15th day-of the following month, with
no error. '

130% Extracted SAA listing then sorts SAA by 125% Extracted SAA listing then sorts SAA

by legal basis allotment class, PAP, Object
codes:in the 15th day of the following
month, with no error.

443

130% Posts sorted SAA to excel file of BFARSs
in the 15th day of the following month, with -
no error. , .
* FAR No. 1

« FAR No. 1-B

" -|% FAR No. 1-B

130% Posts sorted SAA to excel file of
BFARs in the 15th day of the following
month, with no error . )

* FARNo. 1

.Ml

{unreconciled allotment and SAA in the 15th
day of the following mionth, with 110 error,

130% Checked data for :mmmﬁm.cmmznmm‘ any
incorrect legal basis; funding source, object
codes, responsibility ceriter, system errors,

|obiect codes, responsibility center, system |

Jthe 15th day of the following month, with

130% Checked data for negative balances,
any incorrect legal basls, funding source,

errors, unreconciled allotment and SAA in

no error.’

the following monith, with no efror

130% Printed the BFARS in the 15th day of

130% - Printed the BFARSs in the 15th day:
of the following month,. with no error

130% Book binded the Reports in'the 15th day
of the following month, with no error :

130% Book binded the Reports in the 15th
day of the following month,, with no error

130% Submitted Approved Reports with
transmittal Letter to the DBM and COA in the

130% Submitted Approved Reports with
transmittal Letter to the DBM and COA in
the 15th day of the following month, with

15th day of the following month, with no fail

AU\YUT

5
-
5

no fail .
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Success Indicator
(Targets + Measures)

Actual Accomplishment

_ﬂmmrm '

Q

- E

T

Average

Remarks

. TOBE FILLED OF THE SEMESTRAL RATING PERIOD

T BE FILLED DURING EVALUATION

FINANCIAL

REPORTING -

. Goﬁ, >mm_m~mn the >n8=:62 I in m_,mum_._:n

CAF (2 original copy - 1 copy to be attached to
the contract and 1 copy for the Accounting
Section)), based on the approved ORS in 2
hours, with rio error .

unds (CAF)

125% Assisted the Accountant II in
Preparing CAF (2 original copy - 1 copy to
be attached to the contract and 1 copy for
the Accounting Section), based on the
approved ORS in.2 hours, with fo error

ml\

5

443

LDDAP-ADA and va:m:» &(.nnosiu t&\mw\m Nm«ugm\ and Hanmsm\
. n.ggu

130%. >mw.m$a Em Accountant : in Checking
availability of NCA..

Indicates NCA reference in §m DVin 30
minutes, with no emror

Posts m:n cvamnmm balance of zn».

125% >wm_m~mn the Accountant : in
Qﬁnw.:m availability of NCA.

{Indicates NCA reference in the DV in 30

minutes, with no error

|Posts m,:n :Em.n.mm .um_m:nm of NCA,

(443

wwoeo Assisted the >n8§~m:~ Ilin v..mum::m
and affixes initial in the LDDAP-ADA based on
the -approved DV per form, provided by the
DBM on a first-come-first:serve wmm_m. 3 H day,
with no érror

1. Eo>v -ADA has. one ?V series per 30:5
per m::asu mo:z”m :

2. If the bank account maintained 3 the’
creditor/ payee'is' other than the’ Agency's MDS;
GSB, separate Eo>?>c> will be uanmqma for

. the Qm%ow\ payee. -

Huoo\o >mm_mnma the >nno:=»m:n Ilin
Preparirig and affixes initial in the LDDAP-
ADA based oni the muuaﬁa DV per form
provided 3 the DBM ori'a first-come-first-
mm_,<m Umm_m. ini ams with no error

RER .bc>v.>o> has one (1) series per

month | per mc:%u Source;

{2, 1f the bank account maintained by the

QE.BQ payeeis oﬁmq than the Agency's
MDS-GSB; separate LDDAP-ADA will. be

| v_‘mnmqma 3« the creditor/ uw«.mm

Jand affi xed initial in the SLIIE, which has one

Go$ Assisted the >n8::_m§ 11 in Preparing

series per year per Funding mosnm ini nms
2,5 no m_,B«

uwcﬁ_ Assisted the Accountant 1T in

{Preparing and affixed initial in the SLIIE, ,

'which has one series per year per Funding
mo:_.nm in-1 ams 2.5 o efror

) ,. Bank hmnﬁansm@aa \«.\ms\ m.SSW\ hn.no&:mw

1130% Assisted the Accountant I1 to Enstires

that all cash receipts and disbursements are
recordedy @ccounted for in the Books in 1

i me.x, >mm_m~ma :a >n8::3=n i 8

Ensures that all cash receipts and

) n_mc:_,mmsgﬁ are recorded/ accounted

moa in Em mooxm in 1 houir, §5 no ,"m__

hour, with no fail.

fnw
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Page 50f S

output Success Indicator Actual Acco i _., h R Rating Avéra R o
: o c n
outpu  (Targets + Measures) al Accomplishme o £ | T , ge emar
" O BE FILLED .u,\.. THE SEMESTRAL RATING PERIOD T0.BE FILLED DURING EVALUATION
130% Assisted the Accountant II in QBumzna 130% Assisted the Accountant II in E
FINANCIAL the Subsidiary Ledger with that of the Bank Comparing the Subsidiary Ledger with that . i
REPORTING Statement, RCI, LDDAP-ADA and NCA/NTA in" |of the Bank Statement, RCI, LDDAP-ADA mu w ml w
1 day, with no fail. and NCA/NTA in 1 day, with rio fail. i
u . : .
130% Assisted the Accountant I1 in‘Preparing - - ww%wnwwﬂmmﬁ%%%mmcﬁwmww o
JEV in €-NGAS for any «mno:n.__zn itemto. , ,
reflect the correct cash balance in the Books in m%mm%.w%nﬁwﬁwﬁ mmMnon._m Mmm“nﬁ nmaw: W.l m.. h‘ h_. a u,
30 minutes, with no error. nab mi s Wi ) =
| no error.
\:R.ammm Q.Qmﬁ
. S 1130% Indicated the ORS details in the face of |125% Hsgnmﬁa the ORS details in the
FUND UTILIZATION jthe vo\>vx and prepares CAF for PO/APR with |face of the POJAPR and prepares CAF for- ml .
.. AND CONTROL :oz.mo:mcamc_m item in; 30 minutes, with no * {POJAPR with non-consumable item in 30 %’ J . m-
. fail. 3353 with no fail. '
130% Recorded release of PO/AR and CAF to - |130% Recorded release of PO/AR and CAF| ' ‘
the concerned section in 10 minutes, s_nr no fto the concerned section in 10 3.:5@ ml ml n‘ h_,.e¢
fail. - |with ho faif. ’ 1 .
»«ua Emm n&&g?w\ m&nmow \‘, Amnnau\w . L gen
Total Rating ) <7
) . B S . L Final Average Rating R
fits and. rec r x:np_.ao* di ucaaﬂﬂ 2&&53%: (Nate: Use additional, &nﬁ\maaoﬁﬁi . S : . L
.?umgwﬁznimgsamﬂﬁnuga N \ j S Yy Jg A . L Ry
" [Namie and Signature. v& Name and Signature i \w [ Narne and Signature o YA
|of Ratee: MARLYTD G. | .srmnzo {of Initial Rater: [ ELDAG. MODINA of Firial Rater . WENYLOU R, JAGUNA
Position;  Bodkbinder I . |Position: ) Administrative Officer IV " Position: * Accountfnt JiT
Date: 1+ n-2) Date; , , Date: _ ,
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| ria,

DPWH SPMS Form No. 1

I, MARLITO G. PALERMO, Bookbinder 1,

INDIVIDUAL PERFORMANCE COMIMITMENT and REVIEW ({IPCR) FORM

of Leyte 5th DEO, commit to deliver and agree to be rateéd on the attainment of the following targets in accordance with the indicated measures for the periodJuly to December, 2021,

m__oa:m:ﬁ as December 3Llin4 soza. §5 na:

Center, balance of allotment as: ‘December .
ufzm:os.m s_E:om:o_o, :

Approved by: \ ¢ T~
Signature: \ / v // Position: _ District Engineer igature of Ratee
{Name: AN - - . ., ; Office: Leyte Sth.DEO, Baybay City Date Prepared: 0 - 0\ iNows
o:.ﬁi ccess Indicatir | >nn.. I Ac ishment , Rating Avera; Remarks
K [=) T
N (Targets + zomacﬁa newual Accomplishmen o _ E | -  Average ema
10 mmmu:.mu OF THE SEMESTRAL RATING PERIOD 70 BE FILLED DURING EVALUATION
. hnn&.&:h of hmn@hn of Allotnient )
90% Encoded in eBudget the details of , ,
. Hooa\c m:noumn in mmcanmn the amﬁ_m of the - A
allotment 38_.\3 in 30° B_zcﬁ ‘with no error mdommﬂ__mw:ma .‘.mnmzma in 30 mindtes, with h\ bv 3 Oq
Hoou\o File z,.m -approved SARO/ mw for 100% File the approved SARO/ SR-for & - A N\* e d
qm@msnm in 10 3553 with no fail reference in 20 5558 5_5 no nm._ A .
Sel-up of hth:Sh w.m\manm ‘for m.knmaim& ;Q\ou:man woﬁ honmsx \..talmi
 Projects, MOOE ) .
: 100% Assisted the Budget Officer i s Emﬁ::m Hccﬁv >mm_.#8 Em mc&mﬁ Officer: 3 &\ a.N
. ¥ Ei matrix for MOOE and CO with details of PAP, Emum::@ miatrix for MOOE and €O with : -l
| AND CoNRoL [Obiect Code, Respansibiity Center, balance of |doiate ot pra. Object Code, Responsiilty g - &

100% Entered amﬁ in the e-Budget System for
the set-up of the cmu.::_:n um_m=nm {MOOE
and 'CO) in 2-hours, with no error

mco\o Entered %E in the’ e-Budget m«.&ms
for the set-up 'of the beginning balances -

AZOOm m:n nov in2 :oca\ §5 no g

4]

Issuance of Qbs\m n: hmac@.n u:n‘ hnunﬁ \Qh&

100% xmomzm&wmnoama in'the .8_8% the
receipt of Memorandum’ for i issuance of ORS
with approved Payroli/ Contract/ Purchase

. {Order and its supporting aoncamzw assigns

Memo Requiest z::_cms then agmam to
Budget Unit

Requested for the .ﬂcm:nm of ORS should be -
signed and recommended by the office

no:nm.doa S 10 minutes, 5.5 no fall-

mo.& wmnmzmn\wonoama inthe _onvocx

‘| the receipt of Memorandurm for issuance

of ORS with approved vao__\ Contract/
Purchase Order. and.its supporting
docunients, mwm_msm Memo: mma:mmﬁ
Number, then mo:ﬁam to Budget Unit,
Requested for the issuance of ORS should
be sigried and recommended by the office

ngnQ:ma in-10 5553. with no mm__

r

Q.S,
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ey

anivag

Success Indicator

Rating

REPORTING

m.:-g.

o:mmcmum_r nmﬁ_:aﬁwm._om 5»383
2_5 T error. .

Pape 2 of 5

O t . 1 i t ‘ : Average ‘Remarks
utpu (Targets + z_mmm:..@& | Actual Accomplishmen Q _ E _ T ; g
70 BE FILLED OF THE SEMESTRAL RATING PERIOD " TOBE fILLED DURING EVALUATION
100% Prepared ORS and when saved, Em ‘ Soa\o nauman_ ORS m_:a when saved, the _— . .
system automatically assigns ORS Number in system automatically assigns ORS Numiber { Ie % kh 7
30 minutes, with rioeiror - in-40 minutes, with no m:.Q
100% The m:%o; Staff records in the uoca\o The Support mEa“ records in the
loghook/ releases the ORS together with _Svoox\ releases the ORS together with
supporting documents to the concerned ~ |supporting documents to the concerried
section for signature of Box A of ORS; which section for signature of Box A'of ORS,
states: which states: _
L _ ¢ g g {
| *n:mamm to appropriation/ allotiient *Charges to munau:mao:\ allotment ) ,
necessary; lawful and under my direct :mnmmmm? lawful and under my direct
supervision; and' supporting documents valid, |supervision; and supperting aon::..m:w
proper- and legal | : . valid; proper andlegal
After signed Box A of ORS, return the signed | After m_msma mox A of ORS, return the
ORS to Finance Section in 10 minutes, with no [signed ORS to Finarice Settion in 10
fail. 3.:5@ with no fail,
, 100% mmnoam in the _omgox\ releases one E mcc\o Records in Em _oncoox\ releases one |
1:.zwv UTILIZATION |S9PY of signed ORS togéther with the Payroll/ E ¢opy.of signed ORS nommgﬂ with the
AND CONTROL | Contract/ Purchase Order and its supporting ‘|Payroll/ Contract/ Purchase Order and its :
: - {documents to the no:nmama section for {Supporting documents to: the no:ntma H\ . : ,
: . : |Preparation of DV, wmnncs qQ Emumaco: of DVv. 3 k.* 1 S P“ . Cq
One (1) copy of sigried ORS wil be filed by One (1) copy.of signed ORS will be fled Lo
“{the Budget Unit far- 338:8 in- 30 :.SSR by the Budget Unit for teferenice in 30
Iwith no-fail, : 3.:&& with no fail,
. |100% Assisted the Budget Officer in %ﬂﬁ%&mﬂ %w”%%wﬂm%hus. , o
* {monitoring the balance of allotment in eBudget ng C @ : 477
, mm:%mh per: E:n _mom_ basis; m.§am=n . - ‘
per fund; legal umm_m. m_*oasmsn ::Bum_,. PPA number, PPA ¢ odé, res mg_i ceriter. . .
{code, responsibility: center-and: ‘object of - m:n o_amnn of mxum:n_E__,@n in ac 355% D
f eﬁm:n_g@n in uo 355& with no 3_ ,,“ ; E_ o
3035? hﬁ.ﬂign O\Q\agm:n DE L@w!u: m:& h&mannv. and Other Fi :man.m\
o " {100% Prepared 3%5: Statement of {100% Prepared 385: Statement of , v
TINANCIAL | Allotment Obligation and Balances based on - [Allotment Obligation and Balances based r g & L
eBudget data in the 3th of the :5:5 ‘with no




e

Success Indicator

, Rating
O t . ] / i g :
utpu (Targets + Measures) ., Actual bnno.sv_ shment Q | n T ><m_.mnm, Remarks
7O BE FILLED OF THE SEMESTRAL RATING PERIOD TO BE FILLED DURING EVALUATION
b.mhmwmnoa of Q:miml\ Budget and Fi, nancial Accountability Reports (BFARs)-
100% Prepared format of BFAR based on JC |20% Prepared format of BFAR based on
JC'No. 2014-1 July 2, 2014 in excel file in - )
No. 2014-1 July 2, 2014 In excel file in'the the 15th day of the following month, with rh- £ & U7
15th day of the following month, 2_5 10 error. . i ) 9 !
no error.
Hooo\a Extracted data for >=o§m:w and 100% mxn.mnn.mn data for Allotments and
Obligations from the: e-Budget System and Obligations from the e-Budget System and .
post data for allotment and obligation to the - post data for allotment and obligation to h\ :A\ .m\ £
excel file format in the 15th day of the the excel file format in the 15th day of the g )
following _.:o:m,. with no error. ﬂo__os_zu Bo_:: with :o error.
100% Extracted SAA listing then sorts SAA by |90% mx#mnﬁma m>> listing Ems sorts SAA .
legal basis allotment class, PAP, ogma codes - |by. legal basis allotmerit. class; PAP, Object ,w\ .&. .h\ N\ . c.w
in the 15th day of the 3.55.8 month, with  |codes in the 15th day of the mo__os_zm ,
|no error, month, with no error,
100% Posts sorted SAA to exce! file of BFARs | 100% Posts sorted SAA to excel file of
; in the 15th day of the qo__osso month, with BFARS in the 15th day of the 3__92_:@ ,
muhnﬂunbm ‘|no error. {month, with no error .ﬁ ‘e (. e
o « FAR No. 1 «FAR No. 1
, é FAR No. 1-B « FAR No.1-B
~1100% n:mn_ﬁa nms far :mamsw cm_m:nmv any 100% Checked nma for negative cm_mznmm\ .
any incorrect legal basis, funding: source, . ) ]
incorrect legal basis, funding source, object . 1
) object codes, responsibility center, m<m83 . K S e ) e
| codes; responsibility center, system errors,” ¢ iy E¢ R TR
: . {errors, unreconciled allotinent and. SAA in
unreconciled allotmenit and SAAin the 15th the 15th day of the fi Silc owing mo :5 with :
am< of the a:os_:a month, with no error. v 9
no error.
. 1100% v::nma :._m BFARSs in the HmS day of Sco\a Printed the mm>xm in 50 15th nm< o . ! .nl h\
{the 3__02_:@ 30:5 with ‘no error on Sm mo__os.su ‘month; 2_5 :o m.B_‘ ) o lm( o ;
'|100% Book binded the Reports in the 15th nmv. 100% Book binded the x%oa in the 15th - _ w\ e :
of the 3__02_8 month, with no error day of the- mo__os.su Bo:n..z s=5 no error i iy
; X o poc$ Submitted >uuB<ma wmuo:m with - )
100% Submitted Approved Reports with et - —
transmittal Letter to the DBM -and COA'in the transmittal Letter to the DBM and COA in h\ £ ,m

15th day of the _“o._oi_zu month, E_E no fail

the 15th day of the: mo__oi_nu month, with
no fail
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Rating

Success Indicator . ’ ! :
Output | (Targets + Measures) .Actual Accomplishment o & Ty Average wma.m._.rm
70 BE FILLED OF THE SEMESTRAL RATING PERIOD . , TO BE FILLED DURING EVALUATION
Issuance of Certificate of Availabilii of Funds {CAF) :
100% Assisted the Accountant I1 in Preparing. | 100% Assisted the Accountant I in
CAF (2 original copy - 1 copy to be attached to | Preparirig CAF (2 original copy - 1 copy to - /ﬁl
the contract and 1 copy for the Accounting be attached to the contract and 1 copy for rﬂ 4 hl
Section), based on the approved ORS in 2 the Accounting Section), based on the
hours, with ho emor approved ORS In 2 hours, with'no error
LDDAP-ADA artd Payment of Accounts Payable (External and Intermal
Creditor) , L ,
100% Assisted the Accountant I in Checking woﬁy Assisted the Accountant I1 in
availability of NCA, . Checking availability of NCA. -
indicates NCA reference in the DVin30  |Indicates NCA reference in the DV in 30 g 4 ¢ 467
minutes, with no error minutes, with no error
Posts and updates balance of NCA. Posts and updates balance of NCA. ‘
.H,ccﬂx. Assisted the Accountant 1T in Preparing '{100% Assisted the Accountant II in
and affixes initial in the L DDAP-ADA based on Preparing and affixes initial in ‘the LDDAP-
the approved DV per form provided by the ADA based on the approved DV per form
DBMon & first-come-first-serve basis, in 1 day, provided by the DBM on a first-come-first- | ,
with no érror S serve basis, in 1 day; with no érror ,
FINANCIAL L D o Ng O e KO
REPORTING 1. LDDAP-ADA has one (1) series per month |1, LDDAP-ADA has one (1) series pe|
K per Funding Source; ) . |month per Funding.Source; :
2. 1f the bank account maintained by the 12, 1f the bank account maintained by the
creditor/ payee is other than the Agency's MDS. creditor/ payee is other than the Agency’s.
GSB, separate LDDAP-ADA will be prepared for MDS-GSB, separate LDDAP-ADA will be
the creditor/ payee, . __|Prepared for the creditor/ payee,
© |100% Assisted the Accountant 11 in Preparing |100% Assisted the Accountant 11 in AR
~ |and affixed initial in the SLIIE, which has one - Preparing and affixed initial in- the SLIIE, X v e fa '
" |series per year per Funding Source in 1 day,  |whichi has one series per year per Funding ol
withnoemor . , Source ini 1 day, with no error :
Bank Recoriciliation for afl Funds/ Accounts .
100% Assisted the Accountant II to Ensures ~ |90% ‘Assisted the Accountant I1 to .
that all cash receipts and disbursements are  |Ensures that all cash receipts and - \h* (. A 47
recorded, accounted for in the Books in 1 disbursements are recorded/ accounted.
hour, with no fail. , . for in‘the Books in 1 hour, with no fail,
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Success Indicator Rating
t i i ) g Average Remarks
chv: (Targets + Measures) >,nEm_ Accomplishment Q _ E T g
TO 5E FILLED OF Qmmm.\mhg RATING PERIOD 70 BE FILLED DURING EVALUATION
o 100% Assisted the: >nno=:8=... in noaum::n Sco& Etmﬁmn the Accountant 11 in . . .
FINANCIAL the Subsidiary Ledger with that of the Bank nosvmzzc the Subsidiary Ledger with that g ,n.l &
WM_..ON._.Hzm Statement, RCI, LDDAP-ADA and zg\zﬂ Ain {of the Bank' Statement, RCI, _bp% -ADA
1 day, with.no fail. and NCA/NTA in 1 day, with no fail,
100% Assisted the Accountant I1 in s.mnm::n 100% >mm~m§ the Accountant : in
Preparing JEV-in e-NGAS for any ; ,
JEV in e-NGAS for any reconciling item to g C O 7
reconciling item to reflect the correct cash .
reflect the correct cash balance in the Books in balance in the Books in 40 53:»& with
30 minutes, with no error. !
no error,
\:R.bmhm Order ) ] .
, ) 100% _sn_nmz& the ORS details in'the face of .{90% Indicated the' ORS details in the face :
FUND UTILIZATION (the PO/APR and prepares CAF for PO/APR with [of the POJAPR and prepares CAF for h. & 4.67
AND CONTROL . |non-constmable item in 30 minutes, with no ~ {PO/APR with rion-consumable item i in 30
- [fail. minutes, with no fail,
100% Recorded release of PO/AR and CAF 8 uooo\o Recorded release of PO/AR and CAF e . Q.V
the concerned section in 10 minutes, 5_5 no |to the concerned section in 10 minutes, . e A $\ il
fail, with no fail, . .
Note: Use Additional shast/s if necessary: ‘ ;
Total Rating [30-00_
) O ) Lo ____Final Average Rating - A ﬂ..—, )
Rater & .u:u nimendation for de PUTROSES o rewards/promotion; (Note: Use additional sheet/s if necessary) PRI R L .,m .

T - Emw%mﬁ?o.._mmvngn.ﬂﬁnnis o . — v. 52 - 1 S L . . —
Name and Signature _'|Name and Signature A \\\ \ W T Name and signature | N
of Ratee; . g of Initial Rater: / _ELDAK. MBDINA , of Final Rater . WENYLODR\LAGUNA
Position; Sokbi - |Position: Administrative Officer IV _ Position: . AéchuntantyIIz
Date: [Z=%]- 707 Date; [2-27= M 27 Date: 3 @>x Nv §




