
Mr.EduardTulin
Director
VisayasStateUniversity
Visca,BaybayCityLeyte

 

DearMr.Tulin

Iam writingtoexpressmyinterestinapplyingforAdministrativeAideIpositioninyour

prestigiousinstitution.Iam EmelynS.Uy,agraduateofBachelorofScienceinCommerce

MajorinBusinessAdministrationfromBaybayCityLeyte.

IworkedwithyourinstitutionbeforeasajoborderemployeeunderVicePresidentOffice.Idon't

havecivilserviceeligibilitybutwithmyworkexperiencesandskills,IbelievedIamcompetitive

enoughtohandlemydutiesandresponsibilitieseffectivelyandefficientlytoensurethesmooth

workflowprocessoftheorganization.

ItwillbesuchagreathonortobepartofVSUandIam lookingforwardformyinterview.

Attachedherewithisacopyofmyresumeforyourfurtherevaluation.

Respectfullyyours,

EmelynS.Uy
0921-8328729


