
August 17, 2023

To whom it may concern:

Greetings!

I am writing to apply for the position of Administrative Aide III, as advertised on your
Facebook Page. With a strong background and extensive administrative experience, I
believe I am an excellent fit for this role.

I have years of experience in the field of finance, including expertise in financial
management, budgeting, and forecasting. I am skilled in cost control, revenue analysis, and
cash flow management. Additionally, my administrative background has equipped me with
excellent organizational and communication skills.

I am confident in my ability to efficiently do the responsibility as Administrative Aide III in your
department. I have a proven track record of collaborating effectively with cross-functional
teams and building strong stakeholder relationships.

Please find my attached resume for further details about my qualifications and experience. I
am available for an interview at your convenience to discuss how my skills align with your
organization's needs.

Thank you for considering my application. I look forward to the opportunity to contribute to
your team as the Administrative Aide III.

Sincerely,

MAY G. DAMAYO
Applicant


