
VisayasStateUniversity

BaybayCity,Leyte

August11,2023

TotheHRManager,

Iam writingthislettertogetanopportunitytobeapartoftheinstitution.Iam interestedinthe

AdmistrativeOfficerIIIposition.

IgraduatedatAklanStateUniversitywithadegreeinBachelorofScienceinAccountancyand

graduatedMagnaCum Laude.DuringmyinternshipatAgriculturalTrainingInstitute-RegionaI

TrainingCenterVI,Igottoexperienceandunderstandhowworkingenvironmentiswhich

trainedmetobeanefficientandeffectiveindividual.Iwouldliketostartmycareerwithinthe

institutionthatwoulddefinitelyincreasemyknowledge,skills,andabilities.

Ihaveenclosedmyresumeforyourreview.Pleasecontactmeat09071366115orinmyemail

akmacawili@gmail.com forinquiries.

Thankyou.Ihopeforyourpositiveresponse.

Sincerely,

AlyssaKayM.Macawili


