XX oquiasjhezel808@gmail.com

JHEZEL B, OQUIAS (0935933 4529

@ Brgy. Puerto Bello, Merida, Leyte

TO: JEROME O. ARRIBADO
Head
Eco-Farm & Resource Management Institute
Visayas State University
Visca, Baybay City, Leyte

Good day!

| am writing to express my interest in the Administrative Aide IV (Clerk Il) position
at Visayas State University, Main Campus. With over two years of experience at
Cantilan Bank, Inc., | have successfully navigated a progression of roles—from Teller
to Customer Relations Associate, and ultimately to Loan Processor. These positions
have allowed me to develop a strong foundation in customer service, problem-
solving, and administrative functions, all of which | am eager to apply in a new
professional setting.

My experience in the banking sector has not only honed my technical skills but also
instilled in me a strong work ethic, attention to detail, and a passion for continuous
learning. Throughout my career, | have built lasting relationships with clients and
colleagues, demonstrated a commitment to excellence, and taken initiative to drive
positive outcomes. | am confident that my ability to manage multiple
responsibilities efficiently and with precision would make me a valuable addition to
your team.

| am excited about the prospect of contributing to Visayas State University and am
keen to learn about your systems and processes to provide optimal support to your
administrative functions. | would greatly appreciate the opportunity to discuss how
my skills and experience can align with and support your team’s objectives.

Thank you for considering my application. | look forward to the possibility of
meeting with you to further discuss how | can contribute to the success of your
department.

Since5e|y Yo@rs,

JHEZEL B. OQUIAS




