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#33SANPABLOST.,ORMOCCITY

June30,2021
OfficeoftheDirectorforHumanResourceManagement
VisayasStateUniversity
BaybayCity,Leyte

DearMa'am/Sir,

Greetings!

Iam writingthislettertoconveymyinterestonapplyingasScienceAide.Myorganizednature

andpersonableattitudemakemeagreatcandidateforthevacantjobpositionyoumayhave

forItakeownershipoftaskquickly.

Iam currentlyworkingasanAdministrativeAssistantatVisayasStateUniversityforalmost(2)

twoyearsandthishasprovidedmewithvaluableknowledgethatwouldallowmetoimplement

mycommunicationskillsandinitiativeinaprofessionalenvironmentwhileprovidingstellar

service.

Pleasetakeamomenttoreviewmyattachedresume.Ilookforwardtohearingfrom yousoon.

ThankyouandGodbless!

Sincerely,

CrisildaMarieRoble


