
Pinote,FlordelunaI.
Brgy.Sto.Rosario
BaybayCity,Leyte

09979914279
flordelunapinote@gmail.com

HumanResourceDepartment
Person-in-charge

DearSir/Ma'am,

Good dayto you.Asa strong advocateforthosewith financialand

educationalchallenges,Iwasveryinterestedandexcitedtoseetheopeningof

jobsfrom yourgoodoffice.IwouldliketoapplyasAdministrativeAideIIlinyour

esteem office.Iam acollegegraduateandhavetakenBACHELOR OFARTS

MAJOR IN ENGLISH LANGUAGESTUDIES(AB-ENGLISH)inVISAYASSTATE

UNIVERSITY.However,IbelievethatIam reliableenoughandcandooffice

worksfrom yourhumbleofficerelatedornon-relatedtowhatIattained.

Thequalificationsofdedicationandteam buildingskillssoughtintheideal

candidateareallattributesthatIhavedevelopthroughmyclasses,extensive

communityservice,andexperiences.Iam ahardworking,organized,diligent,

willingtolearnandresponsiblepersonwhoiswillingtoexertmoreeffortsonany

assignedtasks.Iwillrespectfullyacceptcriticismsfrom myseniorsandothers

withoptimism forself-developmentandprofessionalism.

Iwelcometheopportunityforaninterviewtodiscussmyadditionalskills,

previousworksandexperiences.Thankyoufortakingthetimetoconsiderthis

applicationandIlookforwardtohearingfrom you.Onceagain,thankyouand

Godbless.

Sincerelyyours,

FLORDELUNAPINOTE

Applicant




