PAYROLL AND LEAVE BENEFITS OFFICE
3F Admisestration Buidding

Visca Havbay City, Leyte 6521-A, Philippines

Phone/Fax: 5650600 local 563-7123

STATE UN lVERS'TY Emas] Address: odhord gy su el phy

Website: www ysi b ph

JOB ORDER (JO) WORKER EVALUATION FORM

Name of Job Order Worker: REINALYN P. GUMBA
Equivalent Job Title: CLERK

Name of Evaluator: FLORANTE G. DIDAL Date: December 28, 2023

Instruction to evaluators: Please write your comments on the performance and work ethics of

the above JO worker and give your ratings by checking the appropriate number using the rating
scale below:

5 - Excellent 4 - Very Good 3 = Good 2 - Fair 1 - Poor

Criteria/evaluation statement Rating Comments
S|4|3|2]1

I. Work Performance
1. Performance of all mandated functions as listed s
in the contract
2. Over all attainment of cutputs agreed with s
supervisor
3. Quality and timeliness in the attainment of agreed
outputs v
4. Efficiency and customer friendly frontline service .
v

to clients

5. Knowiedge on the over-all aspect of the job
assignments

Il. Work Ethics/Attitude

1. Industriousness - setting clear & attainable
objectives & taking targets seriously and /
responsibly

2. Diligence and justice at work - prompt in Y
accomplishing assigned tasks and submission of
good quality outputs

3. Responsibility - having the right intention, with a
sense of duty and accepts all jobs assigned by /
the supervisor

4. Practices teamwork - understanding and
performing his/her role effectively and /
synergistically, share knowledge and provide a
lending hand to needy co-worker

5. Commitment to public service — reporting on time
and willingly extend service if needed without v
thinking of additional compensation

Fage 1 of 2

Visdon: A globslly competitive university for science, technology, and covronmenial conservalica of
y : " : FM-HRM.29
Missiem: Development of 3 highly campetitive human resourse, sulting edge scientific kaonledge YO 10122020

und innovative technologics for sustaimable comanunities and environment. Na B0 M‘ -0



Evaluator's additional comments/recommendations:

What are the employee's strong points? 2 " PR
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¢ dn i b pkaoatt ((mHnl  gRED jngurmaign
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What intervention would you recommend to make the JO worker more effective?
Tarhpes Ymin LY

Final recommendation:

/ renewal of the contract for another _(__ months
____ non-renewal of the contract due to below par performance

Certified Correct: Approved:
(e B 240

FLORANTE G. DIDAL HON FIAV.COLIS

Head, PLBO Director, HRMO

(Evaluator) {(Next higher supervisor)

; : - Fage 2o0f 2

Vision: A globally competitive universily f« ¢, tochnology, and eave tal ation FM-HRM.29
Misslon: Developement of 2 highly competative humsa resatrce, culting edge stentific boondedge VO E2.02.2000

and innovative echaadogics for sustamable comemantics and enviromment No Ww%



PAYROLL AND LEAVE BENEFITS

V l S AY AS OFFICE
Visayas State Univernly, Baybay City, Leyte
Email prpeodvsu odu ph

STATE UNIVERSITY Website www vsu odu ph
Phone +6 53 565 0600 Local 1080

JOB ORDER (JO) WORKER EVALUATION FORM

Name of Job Order Worker: REINALYN P. GUMBA
Equivalent Job Title: CLERK
Name of Evaluator: FLORANTE G. DIDAL Date: JUNE

Instruction to evaluators: Please write your comments on the performance and work ethics of the
above JO worker and give your ratings by checking the appropriate number using the rating scale
below:

5 - Excellent 4 - Very Good 3 - Good 2 ~ Fair 1 - Poor

Criteria/evaluation statement Rating Comments

s|4|3|2]1

1. Work Performance
1.Performance of all mandated functions as listed p:

in the contract
2 Over all attainment of outputs agreed with /

supervisor

3. Quality and timeliness in the attainment of agreed
outputs

4. Efficiency and customer friendly frontline service ’
to clients

5.KnoMedgemlheovef-alaspectofmeiob P
assignments

Il. Work Ethics/Attitude

1.Industriousness - setting clear & attainable »
objectives & taking targets seriously and
responsibly
2. Diligence and justice at work - prompt in
accomplishing assigned tasks and submissionof | 7
~__good quality outputs
3. Responsibility - having the right intention, with a
sense of duty and accepts all jobs assigned by 4
the supervisor
4. Practices teamwork - understanding and y
performing his/her role effectively and
synergistically, share knowdedge and provide a
lending hand to needy co-worker
5. Commitment to public service — reporting on time
and willingly extend service if needed without d

thinking of additional compensation
SR , : : Poge | of 2
Vision: A globally competitive wiversity for science, technology, and enviroamental conservation. FM-HRM-29
Mission: Development of a highly competitive human resource, culting-cdge scicntific knowledge 9 11.43-2021

mmmmr«mmmumu No.



Evaluator's additional comments/recommendations:

What are the 'S points? .
ok Y Pei ant Sitie) iy -

What in wenhonwouidyourecmwnendtomakemeJo more
\’“\V\\Mi b ?n\u;‘__vﬁ (gl O jtfi&x_ﬁ\_n_

Final recommendation:

_ _renewal of the contract for another _G__ months
_non—ronewalofmecomactduetobelowparpeﬂonnm

Certified Correct: Approved:
(Next higher supervisor)
Vision: A globally a2y 2
competitive uivaraty for science, techmology, and cavironmental coaservation FM-HRM-29
Missiom: Development of a highly competstive huaman resouce, cutting-adge scicntific knowladge 1010.12.2021

and issovative lechnodogics for sastamnable communsics and awirosment. Y



OFFICE OF THE HEAD OF RECRUITMENT,
I AY A SELECTION, PLACEMENT AND
PERSONNEL RECORDS
STATE UNIVERSITY Phane/Far 565 5600 ol S637323
Ernail Address: prpeol i e £
Website www vau edu ph

JOB ORDER (JO) WORKER EVALUATION FORM

Name of Job Order Worker: Reinalyn P, Gumba

Equivalent Job Title: Data Encoder
Name of Evaluator: Regina C. Bibera Date:  JAmAH 10,2025

Instruction to evaluators: Please write your comments on the performance and work ethics of the

above JO worker and give your ratings by checking the appropriate number using the rating scale

5 — Excellent 4 - Very Good 3 - Good 2 - Fair 1 - Poor
Criteria/evaluation statement Rating Comments
6|43 |2]1
I. Work Performance
1. Performance of all mandated functions as listed o
in the contract

2. Over all attainment of outputs agreed with

supervisor

3. Quality and timeliness in the attainment of agreed
outputs

4 Efficiency and customer friendly frontiine service
fo clients

5. Knowledge on the over-all aspect of the job »

assignments
Il. Work Ethics/Attitude

1.Industriousness - setting clear & attainable
objectives & taking targets seriously and v/

___responsibly

2. Diligence and justice at work - prompt in
accomplishing assigned tasks and submissionof | /
good quality outputs

3. Responsibility - having the night intention, with a
sense of duty and accepts all jobs assigned by /

'

5. Commitment to public service — reporting on time
mmmmmlmm o

thinking of additional compensation
Page 10f2
Vision A globally competitive univer sity for scence, technalogy, and eavironmental conservation FMHRM 29
Misaion Development of a highly competitive human resource, cutting edge scientific knowledge VO 11122001

and innovative technologies for sustainable communities and environment 20230100



Evaluator's additional comments/recommendations:
What are the omployoon strong points?

What are the employee's weak points?

What intervention would you recommend to make the JO worker more effective?

Final recommendation:

v renewal of the contract for ancther _(__ months
— non-renewal of the contract due 1o below par performance

Centified Correct:
(E% (Next higher supervisor)

Vision A globally competitive university for science, technology, and envirormmental conservation '*'2";:
Mission Development of 3 highly competitive human resow ce. cutiing edge sclentific knowledge 'nwn-um
and mnovative technologies for sustanable communites and enviconment
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