
MargieN.Manilag

Pawa,SanRoque

Tanauan,Leyte

09454877948

manilagmargie22@gmail.com

July20,2020

LOURDESB.CANO

Director,CCA

VisayasStateUniversityBaybayCity

DearMa'am,

Iwouldliketoapplyforclerkpositionthatwouldfitmyqualifications.Iamself-motivatedandaquicklearner

whichwillhelpmeinbecomingskilledatwhatIhavenotyethadexposuretoinverylittletime.Ihavejust

achievedmybachelor'sdegreeinIndustrialEducationlastApril2018andhavesincebeenlookingforajob

positionutilizingmyorganizationalandcommunicationskillsinaneffectiveway.

Everysummerduringmycollegeyears,Iperformedpart-timeworkunderSPESprogramwhereiniwasassignedin

myuniversityandinourbarangay.DuringtheseworksIhandledfilingandsortingdutiesprimarily.Ijustalso

finishedmycontractinDSWDasaEnumerator.Moreover,IpossessgoodmathematicskillswhichIbelievewillgo

alongwayinhelpingmeworkinahighvolumeenvironment.Furthermore,ItakeprideinthefactthatItake

criticismverypositiveanduseittomyadvantage.

AttachedinthisletterismyPDSwhichyoucanuseforreference.

Iamreallyhopingthatyouwillgivemeachancetohavemysecondjobexperienceinyourinstitution.

Thankyouforconsideringmyapplication.Iamhopingforyourfavorableresponse.

Sincerely,

MargieN.Manilag

Applicant


