
25 June 2023 

 

 

REV RHIZZA L. AURE 

Head, Department of Physics 

College of Arts and Sciences 

Visayas State University 

 

Sir: 

 In view of my application as Part-time Instructor at the Department of Physics, College of 

Arts and Sciences of the Visayas State University, I would request your good office to accept 

my other requirements pending the submission of the following document: 

• Official Transcript of Records (OToR) 

I had already inquired about the availability of the document at the Office of the University 

Registrar, but it was stated that the BOR had not yet passed a resolution on it. Also, I was 

unable to obtain a copy of grades (CoG) from the Registrar's Office because their employees 

and the Cashier staff were unavailable due to an important occasion.  

In addition, I sincerely request that the accompanying screenshots of my Cumulus grades be 

considered in lieu of the OToR and CoG during the interim period. Rest assured that any 

missing or outstanding submissions will be sent as soon as possible.  

Should you need other documents relevant to my application, you can contact me through 

mobile number 0960-664-7858 or using my email address joemarserot@gmail.com. Thank 

you and more power. 

 

 

Respectfully yours, 

 

 

Joemar V. Serot 

Applicant 

mailto:joemarserot@gmail.com


   



 

  



 

  



 

  



 

  



 

  



 

  



 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


