
    As  a  recent  graduate from Leyte Normal  Un ivers ity  with  a  Bachelor  of
Secondary Educat ion degree,  I  am extremely  interested in  the Admin istrat ive
Aide V I  (C lerk  I I I )  opportun ity  posted on Civ i l  Serv ice Commiss ion (CSC)  website .
After  rev iewing the key qual i f icat ions  for  th is  ro le ,  I  am conf ident  that  I  am
wel l-prepared to be a  va luable  contr ibutor  to  the VSU Main ’s  success in  terms
of managing i ts  students  and a l l  stakeholders .
    My academic strengths have great ly  contr ibuted to the deve lopment of  my
team-bui ld ing,  teamwork and management sk i l l s .  I  br ing c lear  and effect ive
communicat ion to  bu i ld  profess iona l  connect ions  with  co l leagues,  management
and the learners .  I  wou ld  welcome the opportun ity  to  further  d iscuss  the detai ls
of  my exper ience and attr ibutes which I  be l ieve wi l l  be  great   part  of  V isayas
State Un ivers ity  team.  P lease rev iew my attached documents for  addit iona l
ins ight  into my background.

Thank you for  your  t ime and cons iderat ion .

javajohnlenard@gmail.com

0951-419-5043

Palo, Leyte, 6501

Best Regards,

John Lenard R. Java

JOHN LENARD 
JAVA
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