








 

     JAKE A. BARREDO 

(Signature over Printed Name 

of Employee/Applicant)  

 

         Date: September 19, 2025  

 

WORK EXPERIENCE SHEET 

 Instructions:   1. Include only the work experiences relevant to the position being applied to. 

 

2. The duration should include start and finish dates, if known, month in abbreviated form, 

if known, and year in full. For the current position, use the word Present, e.g., 1998-

Present. Work experience should be listed from most recent first.   

  

• Duration:  2009 – present / 2019-present 

• Position:  Insurance Agent, Typist / Insurance Agent 

• Name of Office/Unit: n/a 

• Immediate Supervisor: Emerita Delute (Insurance Broker)/Jerome A. Barredo (Branch Manager) 

• Name of Agency/Organization and Location: Milestone Insurance / Alpha Insurance 

• Summary of Actual Duties 
 

➢ Gathers the necessary documents from the client 
➢ Explains the importance/coverage of insurance 

➢ Type or encode the necessary details in hardcopy form COC, POLICY 
➢ Follow up the authentication of COC 
➢ Gathers the documents in case of claims, forwards the documents to the in-charge 

➢ Travels to areas of Samar and Leyte for processing of claims and marketing purposes 
➢ Performs other duties that may be assigned 
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