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I  have seen a  post  on your  page that  your  inst itut ion  has a  vacant  pos it ion  for
A D M I N I S T R A T I V E  A I D E  V I  (C lerk  I I I ) .  I  am a B a c h e l o r  o f  S c i e n c e  i n  A c c o u n t a n c y
graduate,  a  Cert if ied Bookkeeper by the Nat iona l  Inst itute of  Account ing
Technic ians ,  and a  2022 Career  Serv ice Exam passer .  Thus ,  I  would  l i ke  to
express my strong interest  in  work ing as  an admin istrat ive  a ide at  your  reputed
inst itut ion .

I  have prev ious ly  worked as  a  part-t ime A B M  i n s t r u c t o r  at  S T I  M a a s i n  and
later  as  an A d m i n i s t r a t i v e  A i d e  I  ( J O )  at  the M a a s i n  C i t y  A c c o u n t i n g  O f f i c e .

I rrespect ive  of  the ro le ,  I  am committed to putt ing forth  d i l igent  effort .
Addit iona l ly ,  I  ho ld  aspirat ions  for  profess iona l  deve lopment and seek the
opportun ity  to  contr ibute to  such an esteemed establ ishment .  I  acknowledge
that  I  am a work- in-progress ,  yet  I  am eager and open to receiv ing tra in ing and
guidance.

Attached herewith  are the documents to  my appl icat ion .

I  look  forward to hear ing from you soon.  Thank you,  and God b less !

casasfaithantonette@gmail.com

0908-146-5179

Best Regards,

Faith Antonette O. Casas

Greetings!

DANIEL LESLIE S. TAN
Vice President for Administrative & Finance
Office of the Vice President for Administration & Finance
Visayas State University
Visca, Baybay City, Leyte
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