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Rrpublic of the Philippines
Bepartnrent of Education
REGION VII - CENTRAL VISAYAS

Scheols Division of Cebu Province

Individual Performance Commitment and Review Form

Name of E mployes REOMA, BERNADETTE L. Name of Rater AMY Q. VALLEJOS
Posion’ Administrative Officer Il (HRMO I/ SUPPLY OFFICER 1) Position’ Teacher-in-Charge
Review Period: July 11, 2022 to December 31, 2022 Date of Review: January 23, 2023
SchoalSecton’ SACSAC ELEMENTARY SCHOOL
TO BE FILLED M DURING PLANNING TO SE FRLLED DUSIG FYAL LA TR
PERFORMANCE INDICATORS i
o o OutputiActivity Timsdne " SOy RN TR wovy T scome:
Spt dpts. Ipts. 2pie. L3 ] ! Mo a E T | evemacE
1.1) Printed checklists of T2and T3 | YUY 1. 20210 100% Accomplished, no errorupan | TOe o Mlchad, with or [ 7%-09% lished, with (o0 2400 accompiished, withor | 4%0% Accomplished, with ar Checkiists O | 1 e of the{ 100% of e 1,155 checkiss prmved wetn e
: D ber 31, | 3.00% : without error, 1 day after or without error, 2 days after 3 without error, 4 days and onwards | T2 & T3; ERFs x ‘ 5(5]5]| 500 0.15
and ERF of respective ASDS. 02 g within the day printing g without error, 3 days after printing | . printing of 3ASDS | CEIECves e Tame wh ng AT
1.2) Recelved ERF Jﬁ'y 11202k 100% Accomplished, no errorupon | 0% 99% Accomplished, with or  75%-83% Accomplished, with o0, 740¢ accomplihed, with or | 422 0% Accomplished, with of Masterists | 100% of the{ 100% of s 341 ficers racewec meon e
2) {yeliow) folders. 31, | 300% the ithin the day without error, 1 day after or without error, 2daysafter | Lo 3 days ater receipt without error, 4 days and onwards Record abjectives e Fame wilt 80 &Ter 515|585 500 0.15
02 receipt receipt after receipt
1.3) Checked the entries of the July 11, 2022 10 100% Accomplished, na error upon the | 90%-99% with or | 75%-89% with 49%-0% Accomplished, with or [prisessanesy
! oo X 1 . compiance s
£ quired d inthe | D 31, | 500% [receipt of the yellow folder within the | without error, 3 monthsafter |or without error, 6 months i‘::,:"“ mm""‘"m““{ withut errar, 2 years onwards after | comre numamror| 20 O 1““:_" — e I sls|al 4 0.
R ERF (yellow) folder. 202 day receipt after receipt utecror, 1year after receipt | o ceipt mowworrg | GBjectves e o
g 1.4) For compliance, returned folders | July 11, 20210 100% Accomplished, no error upon the |0 2% with or | 75%-89% whth o |SO%-74% Accompiished, with or. | 40%-0%% Accomgiichied. whth ox 100% of D35 icers rscaved mid
to clients th | = without error, 3 months after | without error, 6 months after without error, 1 year after receipt |without error, 2 years onwards after 100% of the : =
5 bk rough the sub-office with Deeezrabg 3, [300% ""“T‘h:'::m‘""“"':'ﬁn';':dw receipt of the yellow folders | receipt of the yellow folders with | of yellow folders with complied | receipt of the yellow folders with TR | v [T i 51514 4% .
lied complied documents.
5 1.5) Rechecked and reviewed the July 11, 2022 to 100% Accomplished, na error upan the ~[90%-99% Accomplished, with or | 75%-89% Accomplished, with [50%-74% Accomplished, withor | 49%-0% Accomplished, with or 36% of e 187 oers rechected ind
e December 31, | 3.00% |receipt of the yellow folder withinthe | without error, 1 week after or without error, 1 moanth after| without error, 2 months after without error, 1 year and anwards Mﬂm':-m m"“ compenc D omoRance wite De Ime 5| 5| 4| 457 0.14)
v 2022 day receipt of the folder receipt of the folder receipt of the folder after receipt of the foider OEIECIVES | e it N0 srTor (35 ‘Ores rachecesc)
5 1.6) Forwarded the ERF July 11,2022 10 " %% of he 417 ‘oicers oy me SCS
sl ”‘:ﬂﬂl‘d - ly 11, 0% Abcompied: no sPOr RN 90%-99% Accomplished, with or | 75%-89% Accomplished, with | o o plished, withor | 19%-0% Accomplished, with or e ‘:"""‘ ;’
a (yellow) folders section December 31, 3.00% Aing within the without error, 1 day after or without error, 2 days after without error, 4 days and onwards. Transmirtai 41 4] 4| 400 0.12]
.WI mmml m 0 0o aror |
8 with printing day printing g without error, 3 days after printing after printing chyectives | Wit Pe MNe TATe il 396 oE & =
‘ of ‘oicers reeased)
11, 202210 i
: 2.1) Received biue folders for the Wy 11, 100% Accomplished, no error upon | 0%-99% Accomplished, with or | 5% B9% Accomalished, with 49%-0% Accomplished, with or
December 31, | 5.00% hec, pon without srror. 1 day.atter without 50%-74% Accomplished, with or Monitoring | 100% of the|  100% of the 575 tioers rscavec wihn e "
5 s » 1day or error, 2 afte 2 without € /
E application of reclassification. %022 receiving the folder within the day receipt receipt daysafter | ihout error, 3 days after receipt e aevotsA dund s, record oojectives [ — 515 4| 467 023
g 2.2) Checked the documents attached | Y 11, 02210 100% Accomplished, no error upon the | 20 257 Accomplished, with or |75%-89% with |50%-74% withor  [49%-0% Accomplished, with o o T T T e —
in the submitted biue folder. December 31, | 500% receipt of the biue folder within the day without error, 1 week after or without error, 1 month after | without error, 2 months after without error, 3 months onwards Py m‘“’”"] e ame rame wih noaror T1Soveticers | 4 | 4 | 4 | 400 020
b} 2022 receipt receipt receipt afer recept Shjecilons checkad)
A.1 Recruitment and Selection 90%-99% with 1- | 75%-89% with 3] 50%-74% with I
100% Accomplished, all aspect of the e 49%-0% Accomplished, with 10
g 11,2022 10 ok arathos 2 mistakes or error, 1-2 days of | 4 mistalkes or error, 3-5 days mistalkes or error, 1-2 weeks of . o o
A.1.1 Provide human resource duly Prork Are MOrGUGY cover wiken the lapses in providing supportand | of lapses in providing support |  lapses in providing supportand | TOr® Mistalkes or errors. 1 manth ae - 100% of e 17 mgned PAL by he SOS n he
t {0 the school head | December 31 300% day of providing support and i 00N of
mmwm swpoﬂ 0 ' o b Favaca i coordination of the human  |and coordination of the human! coordination of the human mare lnpses in provicing pport and approved “m:-] g approves of 3133 300 0.09
WMMIGWAO IV (HRMO) of the| Wmﬁmmmm ; resoul related relotad refeted coordination of the human resource wall) he Wme Tame weih no eror
SDQ in the HR-related functions reloted famcsions; functians. functions functions asagamant coletad fanations,
A.2 Personnel Records —_ iibedtal ofthe | 20%-39% Accomplished, with 1-  75%-89% A dwthdy _ 49%-0% Accompiisned, with 10.or
July 11,20210 work are thoroughly & ed within the 2 mistakes or error, 1-2 days of | 4 mistalkes or error, 3-5 days mistalk 12 with 5-9 more mi or errois, 1 th ™
A 2.1 Update regularty 201 files and WM 300% | day in updating regularly the 201 files lapses In updating regularly the of lapses in In updating homn..hw“m. ; :. more lapses in in updating reguiarly. | ndorsementsy | 100% of the, 35% of he 194 have bean upoeted 201 fles
maintain database of personal 202 ' : sodin mataining database of personal 201 files and In mataining regularly the 201 flles and in | oo M“"d'h N“':w"“"‘l‘ M':'N“ the 201 files and in anam m-n; aaibase of personal 41 4| 4] 400 012
information of school personnel. i L database of personal mataining database of personal 7 of of foims nformaton of school personnel
‘ tion of schen) nnsk Iinformation of school information of school otw alehec) school

.
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A 22 Act/assis
tums‘ ";AO) 2
of verifyingla in the field in
and agency remittance ) GSIS loans &y H AR 100% Accomplished,
may be delegaled advice (ARA)as December 31, | 3.00% '“"nw'""”“ofnn 90%-99%
L 1 v Accom;
202 day in verifying withinthe |2™t plished, wit
mmm:‘::rwusssb:' a 'hesorm,m'dm"“ 75%-89% Acco
A.2.3 Consolidated may be delegated ""“'m..' lmhumor " ‘m""“‘ﬂor::iruma‘
(DTR)Mm-ﬂﬂmm mmbﬂmm .mmn““;h':'\‘ wsum""‘l':ﬂm«:mmmm“ e
report of service prepare monthly July 11, 0210 100% »s may be nce advice (ARA) ngGSisloansand | es or error, 1-2 wee mo Accomplished
(Form 7) December work \ccomplished, all aspect delegated agency remitta pses n in verifyi ks of re  with 10 0
' 31, | 300% are thoroughly olie ([0 Y Ada (ARA) as nos achion GSIS loans ngor approving [T - or errors, 1 month
22 duyin covered mplished, may be and age lapses in in T
consolidating dal within the |2 Mistakes of , with 1- delegated  |2Vice (ARA) ncyremittance | PPTOVN G verifying or P
(DTR) of school ity time record lapses | error, 1-2 days of 5%-89% Accompl as may be del peadt IS loans and vdor
A.2.4 Monitor reportof and prepare mo Vo 4 mistalkes or i 2 : e sy oy R e /| 100% o the| > &
and record service ney | e record ity |of error, 35 days |0 delegated as may proved e the 56 verted
atiendance/absence s prepa (DTR) of school and it e canicdat 74% Accomplished we. . forme e e
it of school X by re monthly report of time recard (DTR] ing dalty |SAIKes or error, i, (O oo a0ven (ARA oans
con 1o school 'asm July 11, 20210 xlmmu.h“ — ice (Form 7) "“mp.,.m::“'ml lapses in in -;:vmhgf mn,.mfm.‘::"m.mmw be delega i T
"""-mhhdm"ﬁ' ues and December 31 “M ofthe  |P0N99% service (Form ly report of rm(mRuw ing daily time mare lapses errovs, 1 month or | TSI 4| 400
Accom } n
g 72 . | 3.00% Mhm“.ndmmm 2 mistakes plished, with 1- E!FM'.WH monthly re f school and prepare time record consolidating daily ndo /e 0.12
strendance/absence recording lapses In orerror, -2 daysaf | Mstake mplshed, with 3 portof service (Form7) [P+ (DTR) of school and printed ey
asornatand s of school 28 'ﬂ:ﬂ“hom'm n,hpmi::;mr,a.sw T nmomhur-pm,, 7 100% of the ;"wum I
A25 Acts on a0l mmmwn":“-:wm b ke ndance/absences | ™08 nitoring and “‘"“'kunr,,,:":h"""'*'s—l 8 ” m,‘“"""‘ objectives m“m"m"‘"ﬂm-m
school perso plication for leaves of thereto o school h I"”"'Mrepg" attendance/; mf"mﬂnw' -2 weeks of 0% Accomplished, m.mw"w'-u‘
mm.ﬂm Juty 1 100% Accom concerns relat s o S personnel and of school mmflbmh'““d recarding mmmm"fﬂm:mm“ " ¥ 5| & -
appsovel by e by the school - 021 e plished, all sspect of ed thereto hﬂ‘.lm"m:,'m'“"’”"’ personnel and of schoo! ::;-upmmmimm, f 0.14)
SDS ember 31, | 3.00% day in thoroughly covered the %-99% Accomplished,  issaraia s concerns head, mmm:wnmuhuq rding d . and T ‘
02 . acting on the aj within the 2 mistakes or , with 1- | 75%-89% theret concerns rel school person of 'mm‘ /m -
leaves pplicatio error, 1- o lated nel and asterfile/ 100% of
e of st oo ontor smsiasorioa 75N B0 Accompliha, i R e T lefrecor] 120% O e 0% o0 20 mentratra j
approval m“mm:ml'm" application for e ofla or error, 3-5 da 50%-74% Accomplished theret related objectives | report of sehoal -
A2 by the head and|PPTO™® evencissiuch|apgtenk in acting ys |mistalkes or error, with5-9 10 5choal heect personoe and
6 Upchte vacatior . i Fevenet S e B e pose gl i i | )8
of personnel 100% head and ion by the personnel and f: s of school | for acting on the applicat more mi e with 10 or | ol am
mmmu: and reguiarly Juy 11, 20210 Accomplished, all ""’"""h\‘tm‘dmmﬂ racommend forleaves of school persannel an ml‘:m'“ or errors, 1 month || 0.14
all concemed December work are thoro aspectof the head ation by the schoo ' d and |a In acting on the L ‘
3 31, | 300% dayin ughly covered 90%-99% and approval by ilscheol head by the pplication for leaves Transmit 1 | |
Prree) : updating the withinthe |2 mistak Accomplished, with 1. |75 ¥8%% the SDS |SDS and approval by the personnel and of school d & 100% of | .
A3 M“"‘mmmofu“ m‘“‘ es or error, 1-2 days * | 4 mis Accomplished, with g approved 200% of the| 1he 91 acied e appicaton | |
Compensation and regularly commu school personnel ,....,"'"P"llum % i 5o and approval by the school head | ™ abjectives of schod parsomnel for smves '
Benefits concerned nication all service credits vacation |° 1¥pses In updatl : m&w 74% Accomplished, by the S0S mwam‘_ I
A31 Computs personnel and of school “ﬂ‘lomm,h_"' mistalkes or erro withs-9  [49%-0% xorva magand | 5 | 5 I
: and submit to ek regularly of school rvice credits |/8P5eS In updat r, 1-2 weeks of Accomplished, oy e 5CS 51 4| 467
cable personnel spo July 1 jonallconcerned | B sonnel and leave/! ing the vacati mare mistalkes with 10 or ‘ ‘ 0.14
funding, benefits 1,202 100% Jy com service jon or
, and release for processing, | December . Accomplished, 90%- concered munication all vicn gredis-afachool more lapses orrars; Smanh | ‘
step i (e.g. maternity 3 300% swork ane thoroughly all aspect of the 99% Accom F and wmm dating the o Transmitzalj |
Pwlh_;:”ﬂ e m [yl oughly covered within the 2""‘“"-0«.:“"'“"1- 75%-89% communication all concer vice credits of school d o -
' R s————" Accomplished, st oy e e ’
P"“mdbml'"wsw computing and 4 mistalkes or error, W3 all canc forms objectives -ﬂ-\ﬂ““mhm |
A.3.2 Monitor and processing, funding and for | applh 105DO the of fanes inicom 35 days | 0% 74% Accomel concerned reais o scroar
shpimm'_d"wmﬁ.b levie fupr::::mﬂﬂﬂhﬂwﬂu memm:;gn"“d mlmlkg,,.,r:""'d-m_r,.g s roguary orceemana | 5 | 5
personnel ents of July 200% ing, funding and applicable perso the. || Woneshcmput r,1-2 weeksof | more Accomplished, 1717 ‘4] 4@ 0.
for checking and submil to HRMO 1, 2021 mmm'. release hrpm.m;"“'bemm, 10 SDO the ap, ""c:lﬂdmm mhwmﬁlhm, | | ‘ﬂ
and verification December 31 are tharoughly aspectofthe | 20X undingand | Denet plicable personnel more lapses 1 menth or |
.| 400% day in eaverad “Accomplished, release s for processi in Transmittai/s }
02 . monitoring within the |2 mistakes , with 1- ng, fundi & to SDO g and -
for step and preparing or error, 75%-89% and release ng | personnel the ) |
increment and natices |Psesin ,1-2 days of Accomplished, benefts ts/| 100% of the| 100 |
A.3.3 Process school personnel adjustmentsof | P*P¥ monftoring and A mistalkes or e with 3] 50%-74 funding for processing. d ey of e 3 computea |
refirement/separation g and submk =t ring natices of la rror, 3-5 days % Accompl and release forms SoCme ana wemome :
benefits checking to HRMO for stey pses in mol mistal Ished, with aprucatve °
of school [ and verification and ad) P prepari) nitoring and ikes or error, i 59 |49%-0% processing, IO Denedts
indorsement personnel for July 100% school personnel s of aring notices for step I'P'""""""imﬂ'i.zm“' more Accompiished, with foncing and resease w5504
$DO. by the School Head 1, 20210 Accomplished, all Mm di fostend v e g wnvd preismring mistalkes or errors, i ' et B
g to the December work are thor: , all aspect of the '90%-99% king and personne of |ad) p Increment and more lapses 1 month |
3 oughly | and in or
| 400% [deviner covered wi M ‘Accomplished, with H = submit [and su of school preparing monitoring and Transmin
~ 222 e eti P the hm““mﬂm"-’-'?;jm 1- | 75%-89% A "II b"""hHmﬂ; | |and ad otices for step in l
Other HR related indorsement i |reu i procesing M ‘m'*“nrmmm"’ feain... sl i Sl . |aperovea il —
functios 500 by the School rement/seps of la BEdns | e 10 HRMO for che nomes o g
ns Head Lo the of school ration benefits pses In processing Accomplished, verification checking forms. QQjectives D ICTeme orapared
personnel f retirement/! mistalkes or with 59 and| oo cadle
4.1 Prepare and Sy 11 W"“Wlh” nfm‘,,p.::""mhmmhmhwﬂ or, 1.2 weeks of 49%-0% Accomplished, Mﬂunmu“ 8|5
sports submit HR-rela 210 Head to the SDO . Indarsement el for re P more mistalkes with 10 or 0w icaion 4| 487
to school headHR led December 100% Accomplished, by the Schox t/separatk more or errors, 01
MO. 31, | 300% work are all aspect S0%-59% Head 1o the SDO school personnel benefs of bﬂlhmimw A 'F
2022 qhm"“‘wmﬁm zmm""pum.d with 1 Wmmh:“'“hmg school Vsepar = e ninssamented
related reports ond submitsing R l.pm“'""""ﬁmn; TII-A0N Accomplished, o ""kh::w""hdwum: aproved -, “m'ﬁm
10 school in prepa 4 mistalkes with Head 10 by |foem
naad/iisag |om0E v g o b NENAOL S onmantind st parsiana Sanetts 4
related reports 1o hpmhm;u“h mistallos or S oy e xhoa
school head/HRMO submitting HA related and mhm" or, 1-2 weeks of 49%-0% Accomplished, o e SO0 Smocieaal 3 | 5| 4| 467
10 school reports | HR ring and submitting more mistalkes o with 10 9¢ 0.18]
h:dhilll:m ""ﬂ“'m:u“"""‘“v Transmitial/e
wibmitting coaingad | MRTementy
WA relaved 100N
e reports 1o approved N'. p——
MO foima Ohjectives pidabe “:'“nd. I-Il
chodt headHRMO
5
5| 4467 om
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B 1 Prepare and prnt the following forms

o o O0E | 1
tion of School MOOE 20210 100% Accomplished, ail aspect of the | 90%-99%
December 31, | 3.00% | o™ are thoroughly covered within the zmm'ML 7SW-29% Accomplihed, with 3| SO%-74% Accomplshed, with S-9 | 49%-0% Accomplished, with
pless oy presringnd y . 1-2days of | & mistalkes or error, 3-5days | mistalkes or error, 1-2 weeks of ¢ ipor. | Tranmmiiife
B 1 1 Purchase Requess (PR| P printingthe | lapses in preparing and g more mistalkes or err
equests (PR) printing | of lapses in preparing and 0r3, 1 month or | ndorsements/| 100%
irlisne e ith lapses in preparing and printing the | more lapses in preparing and printi of the|  95% of the 58 prepared and printed the
purchase requests | printing the purchase requests purchase requests fhapurg printing """’: objectives purchase requests 500 0.15
equests or
July 11,2022 to 100% Accomplished, all 90%-99% Accomplished, with
8121 b i sspectofthe 1.| 75%-89% Accomplished, with
21nsp and Acoaptance Reporl | December 31, | 3.00% | "ork ave thoroughiy covered within the RN ar arvar, S utoysat| Wil urarrer 3 qoys: || 0T LAccompisiec, with8:03( 4663 Accomplithed., with 10
222 day in preparing and printing the h""""""""‘""m of lopses Inpreparing and | MStakes o error, 1-2 weekes of mrtnﬂsnll:uwmw;.lmnmw mﬂ.
Inspection and acceptance report inspection and acceptance |  printing the and | 13P3es in preparing and printing the lemlnpfmﬂumpd"“: p m.':” 100%ofthe|  08% ofthe 55 prepared and priniad the
report acceptance report and report | the nand accep report pf:ffﬂl - s cceplance report 4o i
July 11, 202 10 100% Accomplished, all
8131 G " ! mpectof the | 90%-99% Accomplished, with 1. | 7> 89% Accomplished, with
nventory Cuslodian Slip (ICS) December 31, | 3.00% | Work are thoroughly covered within the | 2 mistakes of error, 1.um:r i or arror, ik days| S0 4% Accomplished, with 5-8(] 408-05 Accompliched, with 30
R 202 day in preparing and printing the homhbrm'miwhﬂ"l of lapses in preparing and mistalkes or error, 1-2 weeks of svore istalkes or wrrors 1...,.“::.- ’:mmmu',
inventory custodian slip the Inventory custodian printing Sanioventory. | P48 1 préparing and printing she mors lapsas i preparing snd 100% of the(  100% of the 6 preparsd and privied Ihe
slip S aodcn ngand printing| spproved | objectives inveniory custodan 467
custodian siip Inventory n slip the Inventory custodian slip forme -y - .14
B.1.4 Slock Card (SC)Properly duly 11, 2022 10 100% Accomlished, ail aspect of the | 90%-99%
) v Accomplished, with 1| 75%-89%
Card/Semi-ex Decomber 31, | 400% | ork e thoroughy covered withinthe | 2 Accomplished, with 3 SOW-74% Accompfthed, with §-4
P 22 day In preparing and printing the stock ..,...mm'“'“""“' 4 mistalkes or error, 3-5 days | mistalkes or error, 1-2 weeks of 49%-0% Accomplished, with 100r | Transmittal/e
gt in preparing and printing | of n pre e o M more mistalkes or errors, 1 month or | ndorsements/| 100% of the|95% of the
e Tl L e (ool ) I w| o
o the stock card forms
: 1, 2021 100% Accomplished, all aspect of 90%-99% TS%-89%
B! M1, pect of the Accomplished, X Accomplished, with 3]
15 Requisition and Issue Slip (RIS) | December 31, | 4.00% “':.',,'T"'mw*'m-cma- zmu..urmor,l-‘l;:':{ Amimaties orever, S deye: | 0% Accomplshed, With 3-8 ] 49¥-0% Accomplehed, with 10 0r | Trs
02 n preparing and printing the | 1apses in preparing and prining | ©1 /4P n preparing and mistalkes or error, 1-2 weeks of | more mistalkes ar errors, 1 manth or ndonrwnmhlmw.
requisition and issue shp e rocuslaiian and faswe i printing the requisition and lapses in preparing and printing the | more lapses in preparing and printing| approved 100% of the| 58% of the 108 preparsd and prinied the
8.1.6 Report of Supplies and Materials | J issue slip PRciivon sl sy the requisition and issue siip e —— ™ -
! al uly 11, 2022 to 100% Accomplished, all of 90%-99% Accomplished, with 1- | 75%-89%
issued (RSMIYRepart on Semi- kil (PO wrhmmommtg«mwmﬂ:.. e e ‘mmmmum..!my 50%-74% Accomplished, with 5-9 |  49%-0% Accomplished, with 10 or
Expendable Property Issued (RSPI) AR [ day In preparing and printing the report | P48 11 Preparing and printing dho-mmr'mm l;:lﬂnarm,:-zm.ar mors mistalkes.or errors, 1 month o Transmittal/e
of supplies and materials issued """Mﬂ'll::lm privting the raport of sypefies :::::::::::::m’:lh:“ mﬁ'!ﬂmlnpr‘plﬂnl.ﬂ’ﬂn“u ndorsements/| 100% of the| 95% of he 6 prepared and pnted the report
Materiols | and materials issued ° report of supplies and materials | PPTOV®d | oblectives of suppiies and materass ssued 467 0.19)
Eai?Mm"U"LPmpmy.Plamm July 11,2022 o 100% Accomplished, all aspect of the | 207+ 3%% Accomplished, with 1- | 75%-89% Accomplished, with 3 — =
|Equipment and Semi-Expendable of the | December31, | 400% work are thoroughly covered within the 2 mistakes or error, 1-2 days of lnmnr-rm,;_:r.d"‘ 50%-74% Accomplished, with 5.9 | 22%-0% Accomplished, with 10 o
School 2022 day In monftoring ol property, plamand | %988 'n manfioring sl of lapses in monftoringall | TStalkes or error, 12 weeks of more mistalkes or ervors, 3 month or | TronemRtalie
] ' < N d 100% of o (168 school
equipment of the school property, plent and squipment | property, plart snd squipment| '2PSe5 40 manktoring ol property, pses In wall /|100% of the l&wm-‘t Suldngs, § machnery
3 S the shosd of the school plant and equipment of the school | POPE"Y: Plant and equipment of the soproved. | objectves | S oTIPmeNE:1 futlure) e propery plant 467 0.9
) Prepared Dally/Monthly July 11, 202210 school forms. turned over
Accomplishment ReportWork related | December 31, | 200% | 00% Accomplshed. no error upon 90%-59% A hed, whth or | 75%-89% A with
reports povs printing within the day without error, 1 day after or without error, 2 daysafter |07 4% Accomplished, with or 49%-0% Accomplished, with or IPCRF/Monthi
printing printing without error, 3 days sfter printing | 10Ut &/70r, & days and onwards Y 100% of the| 95% of the 32 prinied reports wifn the ime
ahter printing Accomplishm | objectives frame win no emor 400 0.08]
3.2) Addressed/Responded Sy 11, 20210 100% Accomplkhed,nowrrorupon | %999 Acoomplhed,withor | 75%-8% Accomplehed, wh e
queries and follow-uy mﬂ; December 31, | 3.00% |f#P!¥ing the queries sent thru text iithaist eror, L day afier o without ervor, 2 days after mmmm,m,.. (A3 Acooepiied, Wi o
ps Jents ool essagen, massanger facebook account |[ESVIOR the queries sent thru |receiving the queres sent thru “*w:;:ﬂf,':“'“’m“'"m'"““m“m"ﬂ 39% of he 3,604 attenced and rephed quenes
and cals within the day :illmu::m wanes, st vie) utedt ﬁrmMn.!Mwmumm ""::'fvom 100% of the sent fhru text messages, messenger. faceo0ok
acebook account and ca facebook account and call U ger, faceb phone | objectives | #ccount and calls withn e ime rame. 400 i
calls account and calls account and calls mp,mua-::q“:,m -
3.9) Performed other task as directed | July 11, 20210 100% Accomplshed, noerrorupon | Y01V 29 Aecomplched, with of 74 85% with |50%-74% A d, with 9% 0% Accomplished,
by the immediate supervisor from time| December 31, | 500% replying the queries sent thru text without error, 1day after or without error, 2 days after | without error, awmmw » \ with o
to time pioey ' ! messages, messenger, facebook account receiving the queries sentthru |receiving the queries sent thru rh.qnml«u'mmvuw ing| without error, 4 days and onwards 5% of the 28 altended and repied quenes
gl ;m " rext messag & ; Xt after receiving the queries sent thru "m“""“‘"' 100% of the s9n 1t messages, messangar.facebook
acebook account and calls Facabouk stcesat did caile llcmuﬂt-ndu!h text " phone he Bme Frame with no. 400 0.20
| account and calls wrror (2,117 il of altended quenes)
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= " VERY SATISFACTORY 4.48
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