
CRISILDAMARIEC.ROBLE
PROFILE

Dedicatedandfocusedthatwillexcelat
prioritizing,completingmultipletasks
simultaneouslyandfollowingthroughto
achieveprojectgoals.

Proficientatquicklylearningprocedures
andtakingownershipofdiverseproject.

CONTACT

PHONE:
+639637424855

EMAIL:
crisilda.roble@vsu.edu.ph

HOBBIES

Photography
Organizing
Traveling
AnimalCare

EDUCATION

EASTERNVISAYASSTATEUNIVERSITY-OCC
June2014-April2018
BachelorofSecondaryEducation
MajorinMAPEH
LicensedProfessionalTeacher

IPILNATIONALHIGHSCHOOL
June2010-March2014

PRIMONAHOLYINFANTACADEMYINC.
June2014–March2010

WORKEXPERIENCE

VisayasStateUniversity—AdminAide
January2020-Present
Managinganddistributinginformationwithinanoffice

LandTransportationOffice–OfficeStaff(SummerJob)
April–May2016
Facilitateddevelopmentofofficeoperationsmanual

EnergyDevelopmentCorporation-OfficeStaff(SummerJob)
April–May2015
Oversawandcontributedtovarietyofofficeduties



SKILLS

 HighlyefficientintheuseofMicrosoftExcelandWord
 Workwithinabusyofficeenvironment,andsupportofficeteamsinordertoensurethesmoothrunningday-to-dayactivities.
 ProvideaccurateadministrationofallpaperworkgeneratedatOfficelevel
 Inchargeofsendingandreceivingcorrespondence,aswellasgreetingclientsandcustomers.

PERSONALINFORMATION
Dateofbirth:June22,1998
Age:20yearsold
Gender:Female
Address:#33SanPabloSt.,OrmocCity
Placeofbirth:OrmocCity
Religion:RomanCatholic
CivilStatus:Single
Nationality:Filipino
Height:5’5
Weight:55klgs.
Language:English,Tagalog,Visaya


