Form No. 212
evised 2017

PERSONAL DATA SHEET

WARNING: Any misrapresentation made in the Personal Data Sheet and the Work Experience Sheat shall cause the filing of administrative/criminal case/s against the person concemed,

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.
. Indicate N/A if not applicable. DO NOT ABBREVIATE.

(o not fill up. For Cscuaenr_m

2. SURNAME

Alba
AME EXTENSION (JR., §R)
FIRST NAME Doreen NA
MIDDLE NAME Bartofini
. DATE OF BRTH L i ] )
(mmidyyyy) 10/08/1985 Ag Flipno  [_] Dual Citizenship
I:l by birth m by naturalization
4. PLACE OF BIRTH Baybay City, Leyta If wolder of dual citizenghip, Pls. indicate country:
please indicate the details,
5 SEX D Male Female Philippines
6. CIVIL STATUS Single [ Married  |17. RESDENTIAL ADDRESS Zone 6
[] widowed [[] separated House/Block/Lo! No. Strea
D Other/s: Guadalupe (Utod)
Subdivision/Village Barangay _
7. HEIGHT 1.52 BAYBAY LEYTE
: {m) ’ CityMunicipality Provines
B. WEIGHT (kg) 60.00 ZiP CODE 8521
8. PERMANENT ADORESS Zone §
9. BLOOD TYPE AB+
HouseBlock/Lot No. Strest
t
10. GSIS 1D NO. 0211694144 o Guadalupe (Utod)
Subdivision/Village Barangay
11. PAG-IBIG ID NO. 1211904680 BAVBf‘f’ ' LEYTE
CityMunicipality o Prowoes ]
12. PHILHEALTH NO. 1302515464 2IP CODE 8521
13. 885 NO. N/A [19. TELEPHONE NO. NiA
14. TIN NQ. 4666255250 [20. MOBILE NO 928-366-4408
15. AGENGY EMPLOYEE NO. V00947 121, E-MAIL ADDRESS (il any) doreen.alba@vsu.edu.ph
[22. SPOUSEV'S SURNAME N/A Pa. NAME of CHILOREN {Write full name and st all) DATE OF BIRTH (mm/ddiyyyy)
FIRST NAVE N/A FME P 4% N/A NIA
MIDDLE NAME N/A
OCCUPATION N/A
EMPLOYERBUSINESS NAME NIA
BUSINESS ADDRESS N/A
TELEPHONE NO, NIA
4. FATHERV'S SURNAME Alba
i IAME EXTENSION (IR, 5R)
E Arturo r &
MIDDLE NAME Esguerra
Tﬁ. MOTHERVS MAIDEN NAME Herminia Pabroguez Bartolini
SURNAME Alba
FIRST NAME Herminia
i
MIDDLE NAME irs :
i Bartolini Wl ote shee!
= g e mcn-sn : ——re n
- NAME OF SCHOOL BASIC EDUCATION/DEGREE/COURSE PERIOD OF ATTENDANCE SCHOLARSHIF/
LEVEL S0 - e LEVELUNITS YEAR ACADEMIC
(Write: in full) (Wit in full) From T EARNED GRADUATED HONDRS
e {if not gradu RECEIVED
ELEMENTARY Guadalupe Elementary School Elementary 1992 1898 1838 NiA
SECONDARY Baybay National High School High Schodl 1998 2002 2002 NIA
VOCATIONAL! TRADE GOURSE NIA
COLLEGE o Bacheler of S Hotel and Restauranl
Visayas State University w:;memm | 2002 2008 2006 ik
GRADUATE STUDIES VISAYAS STATE UNIVERSITY (MAIN GMfUS)/ Magies in Business 2018 6 N/A
SIGNATURE ﬁ(]
DATE 08/05/2024




LIGENSE (i applicable)

ARD/ BAR) UNDER  DATEOF

i SE;IWE&EALRCAW;?{':Z%} CS:EE : RETE EXAMINATION / PLACE OF EXAMINATION / CONFERMENT Dateof

BARANGAY ELIGIBILITY / DRIVER'S LICENSE (F Appiceble) CONFERMENT NUMBER Valdly
Civit Service Examination Professional Level B0.04 031772018 Ormoc City Ni& NIA
Cil Service SubProfessional Eligibility B0.32 04/06/2014 Tacloban City NIA NIA

D

28, INCLUSIVE DATES PAY GRADE GOVT
{mmiddryyyy) POSITICNTITLE DEPARTMENT { AGENCY / OFFICE / COMPANY MONTHLY | e | STATUSOF | ovee
(Write in ful/Do not abbreviate) {Wite in fuldDo not abbreviate) SALARY (Format02-0° APPOINTMENT (YIN)
From To INCREMENT

08/01/2023 | PRESENT Administrative Aide Vi Visayas State University 17,553.00 61 Parmanent Y
08/01/2023 Administrative Aide VI Visayas State University 17,553.00 6-1 Permanent Y
01/01/2023 Administrative Aide Il| Visayas State Univarsity 15,586.00 41 Parmanent Y
01/01/2022 Administrative Aide IV Visayas State University 14,883.00 4-1 Permanent Y
08/02/2021 Administrative Aide IV Visayas State University 14,400.00 44 Pamanent Y
01/01/2021 Administrative Aide I Visayas State University 13,888.00 34 Permanent Y
01/01/2021 Administrative Aide I Visayas State University 13,877.00 32 Permanent Y
01/03/2020 Administrative Aide |li Visayas State University 13,119.00 32 Permanent Y
01/03/2020 Administrative Aide Il Visayas State University 13,118.00 32 Permanent Y
01/01/2020 Administrative Aide [ Visayas State University 13,019.00 341 Permanent Y
01/01/2019 | 12/31/2019 Administrative Aide ill Visayas State University 12,466.00 31 Permanent Y
01/01/2018 | 12/31/2018 Administrative Alde Visayas State University 11,914.00 31 Permanent X
01/03/2017 | 12/31/2017 Administrative Aida II} Visayas Stale University 10,883.00 31 Permanent Y
01/03/2017 Administrative Aide Il Visayas State University 11,387.00 3 I Permanent Y
10012011 | 11730/2012 | CUSTOMER SERVICE ASSOCIATES (CSA) | GIORDANO ORIGINAL(S) PTE. LTD. - $INGAPORE |  25.000.00 Contractual N
1072072008 | 0472072009 RESTAURANT SERVICE STAFF SELETAR COUNTRY CLUB - SINGAPORE (ON-THE-

i JOB TRAINING) 15,0000 - Contractual N

SIGNATURE | P s —— T




NAME & ADDRESS OF ORGANIZATION

INCLUSIVE DATES

(White in ) (mmicdiyyyy) "”::‘JE:SOF POSITION / NATURE OF WORK
From To 1
i
NA NA NiA NA | NIA

|
|
|

(Continge on saparate sheot If nacasdary)

INCLUSIVE DATES OF Typs ol LD
2, TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE NUMBER OF { Manageral CONDUCTED SPONSORED BY
(Write in full (mmicdiyyyy) HOURS Supervsary/ (Write in fulf)
Technicatietc)
From To
BASIC LIFE SUPPORT AND FIRST AID TRAINING 051222024 05/24/2024 24 Technical DOH (SoLeyte) and \Visayas State University (USHER)
i i nt i FMIC),
Digitai Transt in the G 1 "Navigating o the New Fronfier™ 0610712024 051102024 2 Suparvary | Oovemmen Firancial Mmg::: B
Financal Transactions Forum 03120/2024 03/20/2024 8 Techrical "Visayas State University {VSU), Visca, Baybay Clly, Leyle *
1
*Orientation of Guidelines and Procedures on Processes/Services of the Offices under Administrative 2R304 022302074 ] Technical | "Visayas State University (VSU), Visca, Baybay Gity, Leyte *
Services Office [AS0)" |
Design Thinking Workshop 1213023 | 1214/2023 16 Supervisary "Visayas State University (VSU), Visca, Baybay Gy, Leyte*
!
HRIS Softwara Onboarding 12/06i2023 12/06/2023 8 Technical *Visayas State University (VSU), Visca, Baybay City, Leyte "
Unlacking Excellence: The 58 Revolution for Clerks and Heads al Visayas State Unlversity 1112612023 11/28/2025 8 Technical "Visayas State University (VSU}, Visca, Baybay Cily, Leyte ™
]
150 2001:2015 Awareness & Re-awareness Webinar 08/28/2023 0&/28/2023 8 Technical | "Visayas State Universty (VSU), Visce, Baybay Gity, Leyte *
I 1
: ) ; . | inarci IC),
Qne-Time Cleansing of Pmperty, Plant and Equipment Account Balances of Govamment Agencies (COA i 5 1 _— Govemment Finarcial Management Innovators Circle (GFM
Clrcular No, 2020-D08 Sated January 31, 2020) TR mReaz | ’ i i
i r ators Circle (GFMIC),
Philippine Procurement Systems & Updates and Property Appraisal & Disposal in Govemmant 06726/2023 | 08/30/2023 24 Supenvisory A A Manag‘a:!:nt e e
Personality Devalopment and Developing Customer Salisfaction 08113/2023 06M6/2023 k] Technical Personnel Officers Association of the Philippinas, inc. (POAR)
150 2001:2015 Awareness/Re-awareness Seminar 0B/30/2022 08/31/2022 6 Technical J "Visayas State University (VSU), Viaca, Baybay City, Levie *
Hends-Only Cardicpuimonary Resuschtation or/24/z0z2 or/22i2022 4 J Technical ’ Degartment of Health | Visayas State University
i ]
Philippine Government Electronic Frocurement System (PhilBEPS) Online Training for Buyers 05/30/2022 \ 05/31/2022 16 Technical PhIIGEPS & e-Blackboargs Leaming and Sokitions Inc.
]
HIV TRAINING (PEER FACILITATOR) | Mng2022 I Du21iz022 24 Technical ‘ VSU Hospital
180 9001:2015 Awareness/ R i ' i l i l
e-awareness Webinar J 48/13/2021 08132021 * 8 Technical ‘ "Visayas State University (VSU), Visca, Baybay City, Layte *
Workshap and Categorization of ftams for the PPMP T
" 08/20/2020 08/20/2020 f ] Tachnical J “Visayes Etate University (VSU), Visca, Baybay City, Leyte "
PLEASE SEE ATTACHMENT A
4 orl separale sheet If necossary
31, SPECIAL SKILLS and HOSBIFS a2 NON-ACADEMIC DiSTg(_.‘TENS { RECOGNITION 5. MEMBERSHIP N ASSOCIATION/ORGANIZATION
(Write in full) {White in ful)
Enlerdaimmant NA Visayas Stale University Administrative Personne
Association
Driving two/four whaels venides
Design using Adobe Photoshop
Capacty to be adaptable in a work envirenment and T
collaborate with others
- Basic computer literacy skills - Time Management skifls - . ]
Positive and can wark incapendantly J
/ (Eontings om sep honl If naGessary
SIGNATURE /,JO DATE , NRINEIAAA




Attachment A.1

N 2 D LT . a T L SR
INCLUSIVE DATES OF TypedtLD
30, TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE NUMBER OF ( Managariall CONDUCTED/ SPONSORED BY
{Write in fuff) (mmiddiyyyy) HOURS Supenisary/ (Writg in R}
Tochnicallete)
From To
; - ) . 2 National Commission for Cutture and the Arts (NCCA) +
NCCA "National Katkal; with the theme: Vital Wisdoms: Leaming with the Indigenous Peoples’ 10/2812014 10/28/2018 18 Technical Maryhil Schoci of Thealogy
Cutture and the Arts Cenler (CAC) Strategic Planning Werkshop 102412018 10/24/2018 8 Supervisory Cuiture and the Arls Center {CAC) - VSU Main
Introduction to Cybersecurity 08/02/2018 08/03/2018 24 Technical DICT - Main Office, Difiman, Quazon City
Proparty and Supply Management System 00/04/2018 080772018 2 | Suparvisory Commission on Audit Region VI
|
|
Target Seting Workshop 0B/20/2016 08/21/2018 16 Supervisory | “Visayas Stzte University (VSU), Visca, Baybay City, Leyle ™
Phiippine Governmant Electrenit Procursment System (PHIGEPS) Training for Buyers 07/30/2018 073172018 18 Tachnical PhIGEFS & a-Blacikboards Leaming and Solutions Inc.
. Philippine Association of State Colleges and Universities
@th PASUC Culture ang the Arts Festivai 2017 111282017 1210172017 24 Tethnical (PASUC) / Nagros Oriental stata University (NORSL)
Praparation of Projact Procurement Managament Plan and Annual Procuremant Plan HA4ET | 1T 7] Supsrisory | Sona Carter for c“"“”‘(‘:gf;]”“’“" Tiniting Centes
"PASUC VIl Culiure and the Ans Festival Competition* with the theme *PASLC @ 50: At the forefront of the| P = ! i
Global Dynamics of Public Higher Educatior® 1002712017 10272047 8 Technical "isayas State Universily (VSU), Visca, Baybay City, Layte
Phillppine Govemment Elscironic Procuremant Systsm (PhilGEPS) Training for Buyers 052512017 05/26/2017 16 Technical PHilGEPS & e-Blackboards Leaming and Sohutions Inc.
. D of Budget & M -ROVill/ Region
“Full Length Tralning on Government Pracurement Reform Act and Its Revised IRR' 05/03/2017 06/05/2017 2% Supemvisory Ei ghTAu odiatian of Lacal Budge! Officers (REALBO), inc.
Procurement Planning Workshop 081312016 08113/2016 8 Superdsory | "Visayas State University (VSU), Visca, Baybay City, Leyte *
]
“Planning p: On the Praparetion & Processing of Documsnts Relative 1o Procuremant” 052712013 0s2ria01s | ] Supervisory | "Visayas Btate University (V8U;, Visca, Baybay City, Leyte
i
1
; /
(Continue "nﬁ'ﬂlml" shee! if neceasary)
SIGNATURE il
/0/ DATE 06/05/2024
I

|



34. Are you related by consanguinity or affinity to the appointing or recommending authority, or to
the chief of bureau or office or to the person who has immediate supervision over you in the
Office, Bureau or Department where you will be apppointed,

a. within the third degree? [Tves [“]nvo
b. within the fourth degree (for Local Government Unit - Career Employees)? ([Cves {zno
If YES, give details:
s : A
3. a. Have you'ever been found guilty of any administrative offense? [Clves [¥]no

If YES, give details:

b. Have you been criminally charged before any court? [Cves [+Ino
If YES, give details:
Date Filed:
Status of Casels:
36.  Have you ever been convicted of any crime or violation of any law, decree, ordinance or [Clves [¥Ino
regulation by any court or tribunal? If YES, give details:
37. Have you ever been separated from the service in any of the following modes: resignation, [ Ives [vIno

retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or If YES, give details:
phased out (abolition) in the public or private sector?

38. 4. Have you ever been a candidate in a national or local election held within the last year [ves [vIno
(except Barangay election)? If YES, give details:
b. Have you resigned from the govemment service during the three {3)-month period before the | [_JYES [v]no
last election to promotefactively campaign for a national or local candidate? if YES, give details:

3. Have you acquired the status of an immigrant or permanent resident of another country? [Cves [+Ino

{If YES, give details (country):

40. Pursuant fo: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA B972), please answer the following items:

2. Are you a member of any indigenous group? [ves [v]nvo
If YES, please specify:
b. Are you a person with disability? [Ives [vIvo
If YES, please specify ID No
& Are you a s0lo parent? [yes {7]no
If YES, please specify [D No
i
41, REFERENCES {Person not related by consanguinity o affinlty b applicant isppeintee)
NAME ADDRESS TEL NO.
Lourdes B. Cano Brgy. San Isidra, Baybay Ctiy, Leyte 09176341502
Alicia M. Flores VSU - Budget Ofﬁf;‘\;ﬁca. Baybay City, (0464028865
fvy Ann F. Mojado DPWH, Hipusngo, Baybay City, Leyte 09176285108

42. | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, comect and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein. |
agree that any misrepresentation made in this document and its attachments shall cause the filing of
administrative/criminal case/s against me.

i ,Jli L
IDORETN . ALBA

Govemnment Issued ID (.e.Passpor, GSIS, S55, PRC, Deivert's License, |
eic) PLEASE INDICATE /D Number and Date of issuance /
Govemment lssued ID:  VSU ID .0 -
ID/License/Passport No.: V00947 w [Sij;n Inside the box) *
“bef0s/2024
Date/Place of lssuance:  11/30-0001 / VSU, Baybay City, Leyte Oata e Right Thumbmark
SUBSCRIBED AND SWORN fo before me this , affiant exhibiting his/her validly issued government ID as indicated above,

Person Administering Oath




