
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 



WORK EXPERIENCE SHEET 

 Instructions:   1. Include only the work experiences relevant to the position being applied for. 

 

2. The duration should include start and finish dates, if known, month in abbreviated form, 

if known, and year in full. For the current position, use the word Present, e.g., 1998-

Present. Work experience should be listed starting with the most recent/present 

employment   

  

• Duration: April 19, 2016 – March 15, 2017.  

• Position: Procurement Clerk/ Officer.  

• Name of Office/Unit: Procurement Department (Finance and Administrative Unit) 

• Immediate Supervisor: Claire Dichosa – Purchasing Manager  

• Name of Agency/Organization and Location: Kares International, Quest Hotel and Conference 
Centre, Cebu.  
 

• List of Accomplishments and Contributions (if any): 
 

o Located and established new competent supply chain partners for Quest Hotel and 
Conference Center, Cebu. 

o Accommodated and assisted hotel departments with respective needs and demands 
for the satisfaction of guests and upholding the hotels reputation.   
  

• Summary of Actual Duties 
 

o Responsible for sourcing out competent supply chain partners for the entire hotel and 
its departments.  

o Accepting and processing of purchase request of the different hotel departments and 
making purchase orders to hotel suppliers. 
   

  

• Duration: May 29, 2018 – June 15, 2019.  

• Position: TESDA Officer 

• Name of Office/Unit: Administrative Division 

• Immediate Supervisor: Klenee Grace A. Acedilla  

• Name of Agency/Organization and Location: Acedilla Technological Institute, Baybay City, 
Leyte.  
 

• List of Accomplishments and Contributions (if any): 
 

o Renewed the schools TESDA Licence in Bartending and Housekeeping. 
 

• Summary of Actual Duties 
 

o Responsible for holding and facilitating TESDA Scholarship programs, Assist and 
process NCII Certificates, Monitoring of TESDA Assessment Centers and UPTRAS 
Registrations.  
  

 

• Duration: April 5, 2021 – February 1, 2023 (Present) 

• Position: Part-Time Instructor/ BSHM Program Secretary  

• Name of Office/Unit: Department of Tourism and Hospitality Management.  

• Immediate Supervisor: Hannah Mae E. Quimbo 

• Name of Agency/ Organization and Location: Visayas State University, Visca, Baybay City, 
Leyte.  

 
 

• List of Accomplishments and Contributions (if any): 
 

o Published learning guides for subjects taught. 
o Contributions to the development of Syllabus.  



 

                                                                                                                            

                                                                                                                                       MARJORIE B.BUG-ATAN  

    (Signature over Printed Name 

                                                      Of Employee/Applicant)  

 

    Date: February 18, 2023  

  
 

• Summary of Actual Duties 
 

o Responsible for preparing lessons to be taught during class discussions. 

o Assessing students through examinations on the knowledge gained.    
o Responsible for assisting students with academic concerns.  

o Responsible for training, teaching and providing students with the needed knowledge 
that they must acquire for the/ their chosen degree. 

o Responsible for taking down notes and minutes of the monthly meetings for the 
BSHM Program.  

 
  


