
 

 

Jen G. Mendez 

Brgy. Hilusig, Mahaplag 

Leyte, 6512 Philippines 

0951-823-4850 

jenmendez198@gmail.com 

September 13, 2021 

Department Of Education and Extension 

Visayas State University 

Brgy. Visca, Baybay City 

Leyte, 6512 Philippines 

Dear Department Of Education and Extension: 

I am writing this letter in response to the job post in jobs.vsu.ph looking for an Instructor I. I am 

very excited and interested in applying for a teaching position in my beloved department. I 

finished my bachelors’ bachelor degree in Development Education major in Agricultural Extension 

last June 2019 and I obtained a 21- unit supplemental subjects for teaching education in the 

following year at Franciscan College of the Immaculate Conception (FCIC) Baybay City, Leyte 

I was an ESL (English as a Second Language) teacher and I’ve been working with diverse learners 

for almost 5 months. And as an DevEd graduate, I am well equipped and furnished on how to 

teach effectively and efficiently. I believe my profile will fit to the said position. 

I’ve enclosed my resume for further review. It would be a privilege to discuss the Instructor I 

position in more details soon. Thank your time and I’m looking to hearing from you. 

Sincerely, 

Jen G. Mendez 

 


