
 
July 10, 2020 
 
 
 
LOURDES B. CANO 
Director, ODAHRD 
Visayas State University 
 
 
 
Ma’am, 
 
 
Good day! I am Gracielle Rose D. Gentallan, 21 years old, and a resident of Brgy. Hipusngo, 
Baybay City, Leyte. I graduated from Visayas State University last June 14, 2019 with a 
degree of Bachelor of Science in Environmental Management. 
 
I am here to apply for the position of Science Research Assistant as posted by the VSU page. 
Despite not being a graduate of BS Development Communication, I hope you will consider 
my application. Attached along with this application letter is my TOR and updated CV. 
 
Thank you and more power to your good office. 
 
 
 
Respectfully, 
 
 
GRACIELLE ROSE D. GENTALLAN  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 


