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WORK EXPERIENCE

REFERENCES

Sept. 11,  2023-Present

Visayas State University Integrated High School
Part-time Instructor

As an Instructor of Filipino and Arts at Visayas State University Integrated High School,
designs and update curriculum, teaches classes, and evaluates students performance. Uses
creative methods to make learning engaging. Organizes cultural events and workshops,
mentors students, and takes part in community programs to promote literacy and cultural
awareness. 

Feb. 15, 2022- Sept. 10, 2023
VSU Human Resource Management Office 
Administrative Aide

Organizes, sorts, checks and files documents for evaluation; Facilitates and assists the
conduct of NBC 461, Academic Personnel Board & Non-Academic Personnel Board
Committee’s meetings; Encodes Draft APB & NAPB Notices and Minutes of Meeting; and
Performs NBC 461- related tasks assigned by the Committee. Receives and Logs NBC 461
documents using document tracking system; Stamps “Certified True Copy” on duplicates of
evidences for authentication by the Secretary;

Nov. 11, 2020- Dec. 16, 2021

51 Talk 
ESL Teacher

Instructs/ teaches non-native speakers in English language skills, covering reading, writing,
speaking, and listening. Creating and executing lesson plans that adhere to the curriculum
and cater to the needs of each student. Evaluate student progress through frequent quizzes,
test, and assignments. 

shalomgrace.sugano@vsu.edu.ph

Dr. Shalom Grace S. Vega
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Principal, VSUIHS
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Honey Sofia V. Colis
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Director, HRMO VSU
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TRAINING'S & SEMINAR 

Skills
Leadership

January 15, 2024
Faculty Onboarding 2nd Semester A.Y. 2023-2024

November 18, 2023
Pilgrims of Hope: Exploring Pathways of Synodality/Exploratory
Sequential Mixed Method of Research

August 29, 2023
ISO 901:2015 Awareness Re-awareness Webinar  

August 22, 2023
GPPB Basic Course Training on the RA 9184  it’s Revised Implementing
Rules and Regulations Act of 2016

February 15,  2023
ISO 901:2015 Awareness Re-awareness Webinar

October 7, 2022
Work Ethics of a Productive Worker

October 01, 2021
Participating in Workplace Communication


