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CS Form No. 212
PERSONAL DATA SHEET
WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of administrative/criminal case/s against the person
concerned.
READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.
Print lagibly Tick appropriate boxes ([T} and use separate sheet f necessary Indicate N/A if not applicableDO NOT ABBREVIATE. [1¢som0 | (Do not £l up For CSC use only)
2 SURNAME DATUIN
FIRST NAME JESSA RONA [NAME EXTENSION (JR,, SR)
MIDDLE NAME FRANCISCO
3 DATE OF BRTH *
(mmiddlyyyy) 10/31/1994 16. CITIZENSHIP Filipino D Dual Gtizenship
D by birth Ej by naturalization
4 PLACE OF BIRTH SAN CARLOS CITY,PANGASINAN I holder of dual ciizenship, Pls. indicate country
ndicate the detais.
5 SEX [ Male Female e | w
6 CVILSTATUS [¥] single ] Mammied 17 RESIDENTIAL ADDRESS
07 widowed [ separated Houss/BlockLof No Stroet
O . 97 CABALAWAN
Other/s: Subdmision Vilage Barangay
SR 1.52m TACLOBAN CITY LEYTE
i CiyMuricipaiy Province
8 WEIGHT (kg) 51kg ZiP CODE 6500
5. BLOD TvPE NA 18. PERMANENT ADDRESS
HousaBlockl of No Stroot
10. GSIS 10 NO N/A 97 CABALAWAN
SubdmsionVidage Borangay
11 PAGIBIG DNO 121180055974 TACLOBAN CITY LEYTE
CayMuncipsity Province
12 PHILHEALTH NO 032512669688 ZIP COOE 6500
13 SSSNO 34-4218422-2 19 TELEPHONE NO NA
14, TNNO 700-163-840 20 MOSLE NO 09274554611
15. AGENCY EMPLOYEE NO. NIA 21 E-MAL ADDRESS (¥ ary) jesdatuin@gmail.com
22. SPOUSE'S SURNAME NA 21 NAME of CHILDREN (Wrte hat rame and list al DATE OF BIRTH (mm/ddlyyyy)
FIRST NAME N/A WEE Lo N/A N/A
MIDDLE NAME NA N/A N/A
OCCUPATION NA N/A NIA
EMPLOYERBUSINESS NAME NA N/A NIA
BUSINESS ADDRESS NA N/A NIA
TELEPHONE NO NA NA : NIA
24. FATHER'S SURNAME DATUIN N/A N/A
FIRST NAVE ROLANDO ["“”" i N/A N/A
MIDDLE NAME CRISOSTOMO N/A N/A
25 MOTHER'S MAIDEN NAME N/A NIA
SURNAME FRANCISCO N/A NA
FIRST NAME JUDITH N/A N/A
MIDDLE NAME GAYON (Continue on separate shest A necessary)
SCHOLARSHIP!
2 ey NAME OF SCHOOL BASIC EDUCATIONDEGREE/COURSE PERIOD OF ATTENGANCE *L’ﬁ;éséf::g YEAR ACADEMC
(Write in ) (Wrte n fully b Aoy, GRADUATED|  HONORS
o 0 aalames RECENVED
ELEMENTARY CABALAWAN ELEMENTARY SCHOOL PRIMARY 2001 2007 |GRADUATED 2007 HgggR
SECONDARY TACLOBAN CITY NATIONAL HIGH SCHOOL SECOMDARY 2007 2011 |GRADUATED 2011 NA
TIONAL
¥€§3‘E COURJSE NA NA NA NA N/A NA NA
BACHELOR OF SCIENCE IN COMMERCE
COLLEGE ASIAN DEVELOPMENT FOUNDATION COLLEGE R N MANAGEMENT 2011 2016 |GRADUATED 2016 N/A
GRADUATE STUDIES LEYTE COLLEGES EDUCATION-SUPPLEMENTAL 2022 2023 |21 UNITS N/A N/A
e N\ (Continus on gaparate shee! if necessary)
SIGNATURE K « W DATE June 04,2025
L |
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V. GIVIL ﬂl-t}.rj—‘;‘;,Q’,l@;f " . . B
27, CAREER SERVICE/RA 1080 (BOARD! BAR) UNDER BT, DATE OF LICENSE (f appficable)
SPECIAL LAWS/ CES/ CSEE % ﬁca;e) EXAMINATION / PLACE OF EXAMINATION / CONFERMENT % Date of
BARANGAY ELIGIBILITY / DRIVER'S LICENSE L CONFERMENT NUMBE Validity
LICENSURE EXAMINATION FOR TEACHER (LET) 79% MARCH 17,2024 TACLOBAN CITY 2197240 10/31/2027
(Continue on separate sheal If necessary)
s AL N { 5 {
28 INCLUSIVE DATES SALARY/ JOSI PAY po
(mmiddyyyy) POSITION TITLE DEPARTMENT / AGENCY / OFFICE / COMPANY MONTHLY G"“‘; 4| smmusor e
(Write in fult!Do not abbreviate) (Write in full/Do not abbreviate) SALARY "‘,’m";‘.m APPOINTMENT I
From To INCREMENT
106/13/2017 6/3/2025 ACCOUNTING AUDITOR JGC FINANCING COMPNAY INC. (TACLOBAN) P17000 N/A REGULAR N
7/5/2024 1/812024 OFFICE in-CHARGE (0IC) JGC FINANCING COMPNAY INC. (BUTUAN) P14000 N/A REGULAR N
31212020 3162021 PASSBOOK CUSTODIAN JGC FINANCING COMPNAY INC. (TACLOBAN) |  P10000 NIA REGULAR N
142016 |04302017 | SALES AND INVENTORY REPRESENTATIVE |ASIAN DEVELOPMENT FOUNDATION COLLEGE
s (SCHOOL CANTEEN) po NA NIA N
ASIAN DEVELOPMENT FOUNDATION COLLEGE[  FuLL
1/5/2011 031912016 WORKING STUDENT
(SCHOOL CANTEEN) wmon | NA NA N
TN
s 4 (Conkhiue on separato 6Noal 11 hocessary)
SIGNATURE L_ __i DATE June 04,2025
0 H oy Toveed 2077), Pge 2 0

CamScanner


https://v3.camscanner.com/user/download

INTARY L

A

ZATIC

2 NAME & ADORESS OF ORGANZATION INCLUSIVE DATES
(Wite b ) (mmiddyyyy) NOVEER OF 1oy A POSITION | NATURE OF WORK
From To
NA NA N/A NA NA
(Contmue on $aparate sheot if necessary)
t 'PROGRAMS ATTENDED
INCLUSIVE DATES OF Ty ol LD
® TITLE OF LEARNING ANO DEVELOPMENT INTERVENTIONSTRAINING PROGRAMS ATTENDANCE A of runs | (Manageda CONDUCTED/ SPONSORED BY
Wrte n ) (mviddyyyy) 4 L suervsory (Wete in 1)
Tochnicalietc)
Fom | To
BASIC COMPUTER LITERACY 8/14/2024 8/27/2024 80hrs TECHNICAL |ELTECH LEARNING HUB
(Continue on separata sheat if necessary)
= A NON-ACADEMIC DISTINCTIONS / RECOGNITION MEMBERSHIP IN ASSQCIATION'ORGANIZATION
3 SPECIAL SKILLS ard HOBBIES 2 (Wite n ful) (Wrte i ul)
PHILIPPINE ASSOCIATION FOR TEACHER
VICE AWARDEE (S.Y 2006-200
SER ( 4 EDUCATION (PAFTE)
WATCHING MOVIES
In depth knowledge in using basic office
equipment including fax machine,photo copier
| and printer
R (Continue on separate sheet if necassary)
SIGNATURE DATE June 04,2025
o T ~ CSFORM 212 (Revised 2017), Page 3074
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3 Are you related by consanquinity or affinity to the appointing or recommending authority, or to the

chief of bureau or office or to the person who has immediate supervision over you in the Office,
Bureau or Department where you will be apppointed,

a. within the third degree?
b. within the fourth degree (for Local Government Unit - Career Employees)?

] ves [+ no
[ ves [+ no

If YES, give details:

a. Have you ever been found guilty of any administrative offense?

(] ves (] no
IFYES, give details:

b. Have you been criminally charged before any court? (7] ves [“] no
IfYES, give details
Date Filed:
Status of Casels:
3 Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by [ ves [7 o

any court or tnbunal?

IfYES, give details:

37" Have you ever been separated from the service in any of the following modes: resignation, retirement, | 7] ys [ no

dropped from the rolls, dismissal, termination, end of term, finished contract or phased out (abolition) I YES, give details;

in the public or private sector? ESIGNE S
33 a. Have you ever been a candidate in a national or local election held within the last year (except (] ves 7] no

Barangay election)? If YES, give details:

b. Have you resigned from the govemment service during the three (3)-month period before the last (] ves [] no

election to promote/actively campaign for a national or local candidate? IfYES, give details:
3 Have you acquired the status of an immigrant or permanent resident of another country? (] ves NO

If YES, give details (country):

40 Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA

7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:

Are you a member of any indigenous group? \EJ YES NO
If YES, please specify:
Are you a person with disability? O ves NO
If YES, please specify ID No:
Are you a solo parent? [ ves NO
If YES, please specify ID No:
41. REFERENCES (Person not related by consanguinity or affinity to applicant /appointee)
NAME ADDRESS TEL. NO.
JUDITH BASAS BALAIS TACLOBAN CITY 09103569010
POTENCIANA TEJONES ABAD TACLOBAN CITY 09163077877
MELANIE AYUSTE ONTULAN TACLOBAN CITY 09091183722
42 | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and

complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verifyNvalidate the contents stated herein. |
agree that any misrepresentation made in this document and its attachments shall cause the fiing of

administrative/criminal case/s against me.

Government Issued 1D (e Passport, GSIS, SSS, PRC, Driver's License, ec )
PLEASE INDICATE ID Number and Date of Issuance

PROFESSIONAL REGULATION COMMISSION (PRC)

Government Issued 10:

Dilicense/Passpot No: 2197240 Sigrature (Sign inside the box)
June 04,2025
Date/Piace of Issuance: ~ BUTUAN CITY Date Accomplished

Right Thumbmark

SUBSCRIBED AND SWORN to before me this

//.-}ﬁanl exhibiting his/her validly issued govemment ID as indicated above.

n‘[‘ ’w :“x
Ay Public
fember 31,202k

168 M. H

A1 Pilar 8t Tieiovan C1n

"TR No <607 Retsoh Adifisteing Oai U1t
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Instrucuons ; 1 Include only the work expenences relevant to lhe posmon b:ngappl:ed to.

2. The duration should include start and finish dates, if known, month in abbreviated form,
if known, and year in full. For the current position, use the word Present, e.g., 1998-
Present. Work experience should be listed from most recent first.

Duration: June 13,2017 — June 3,2025

Position: Accounting Auditor

Name of Office/Unit: JGC Financing Company Inc.
Location: Corner Gomez and Del Pilar Street Tacloban City
Immediate Supervisor: JUDITH B. BALAIS

e Summary of Actual Duties

Monitoring Daily Expenses of NCR,Central, Leyte and Samar Branches
Monthly Cash count to Branches

Monitoring of Office Supplies of Branches

Auditing records, reports and receipts of Daily Transactions of Branches
YearlyTravel Audit Branches

Reconciling of Collections

Monitoring of Checks Issued by branches

O 00O OO0OO0DO0

e Duration: May 07,2024 — August 07,2024

¢ Position: Office in Charge

e Name of Office/Unit: JGC Financing Company Inc

Location: JC Aquino Street, Lapu-Lapu Poblacion Butuan City
e Immediate Supervisor: JUDITH B. BALAIS

e Summary of Actual Duties

o Responsible in training new hired employees (rank-and-file level)

o Overseeing daily operations and workflow within the assigned area.

o Delegating tasks to staff, monitoring and evaluating their performance and providing
feedback.

o Ensuring the smooth functioning of the office while maintaining compliance with
established policies, procedures and regulations.

o Addressing operational issues and making necessary adjustments to maintain
efficiency.

o Providing guidance and support to staff members and addressing employees
concern and resolving conflicts.

o Entertain and assist client to provide good customer service.
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Duration: February 3,2020 - March 10,2021

Position: Passbook Custodian

Name of Office/Unit: JGC Financing Company Inc.
Location: Corner Gomez and Del Pilar Street Tacloban City

Immediate Supervisor: Eden Shiela Oledan

e Summary of Actual Duties

Withdraw Cash in the Bank/Handling cash transactions

Responsible for holding and safeguarding a bank passbook of Clients
Assisting client in the bank if personal withdrawal

Monitoring of incoming and outgoing passbook

O O O O

Duration: May 01,2011 — April 30,2017

Position: Working Student assigned at Canteen

Name of Office/Unit: Asian Development Foundation College
Location: P.Burgos Street Tacloban City

Immediate Supervisor: Eden Chua Pineda

e Summary of Actual Duties
o Handling cash transaction

o Inventory and buying supplies
o Entertainina customer with aood customer service

' Attachment to CS Form No. 212

(Signature over Printed Name

of Applicant)

Date: _June, Ol 7675
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