
August13,2021

MS.HONEYSOFIAV.COLIS
OICDirector,ODHRM
VisayasStateUniversity
VISCA,BaybayCity,
Leyte

DearMs.Colis,

Greetings!
 
Iam writingtoyouregardingyouradvertisementfortheEducationResearchAssistantIopening
fortheOfficeoftheGraduateSchool.Myinterestinthepositionstemsfrom mybeliefthatI
havetherightrelevantexperience,communicationskills,andstrongworkethicsthatwillmake
meagoodcandidateforthesaidposition. 
 
Todate,herearemystrongestabilities: 
 

 IhaveabackgroundinbeingapartofHumanResourcesaswellasassistingindifferent
projectsthathelpedtheemployeesofthecompany. 

 IhavebeenapartofRecruitmentandTrainingandOrganizationalDevelopment.Ialso
haveabackgroundinEmployeeEngagementandLabourRelations. 

 AspartofmyjobinTrainingandOrganizationDevelopment,Ihavebeenassignedtodo
postersforvarioustrainingsandprojectsofthedepartment.

 Icontinuouslystriveforexcellenceandlearning; 
 IprovideexceptionalcustomerserviceforalltheclientsthatIface–employeesand

applicantsalike. 
 
WithadegreeinBSPsychologyfrom PolytechnicUniversityofthePhilippines,Ihaveexperience
andafullunderstandingofimprovingemployeeandcustomerrelationsbymakingsuretobe
availableforthem shouldtheyneedanyassistance.Ialsohaveexperienceinlearningand
applyingnewlearningsandtechnologiestomyroleasappropriate. 
 
Iconsidermyselftobeadedicatedanddependableindividualwhopossessesexcellentverbal
andwrittencommunicationskills.IfeelthatbeingapartoftheOfficeoftheGraduateSchoolof
VSUwillbemutuallybeneficialasmyeducationalbackground,HRexperience,and
qualificationswillmakemeaperfectfitfortheEducationResearchAssistantIposition.This
opportunitywillalsoallowmetorefinemyskillsinanewworkingenvironmentcomingfrom a
privatecompany.
 
Inclosing,Iwouldliketothankyouforyourtimeandattention,andIhopetohaveachanceto
discussthisopenpositionwithyou. 

Sincerely,

GuadaMaeR.Silvano
09652759615
Guadasilvano98@gmail.com


