
CS Form No. 212 

Revised 2017                                                                         PERSONAL DATA SHEET 
WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of administrative/criminal case/s against the person concerned. 

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM. 

Print legibly. Tick appropriate boxes        ) and use separate sheet if necessary. Indicate N/A if not applicable.  DO NOT ABBREVIATE. 1. CS ID 
No. 

(Do not fill up. For CSC use only) 

I. PERSONAL INFORMATION 

2. SURNAME 
NAVERA 

 FIRST NAME 
JODEL 

NAME EXTENSION (JR., SR) 

 MIDDLE NAME 
MOLERO 

3. DATE OF BIRTH 
(mm/dd/yyyy) 01-Feb-97 

16. CITIZENSHIP 
 

 Filipino                Dual Citizenship 
by birth            by naturalization 

Pls. indicate country: 4. PLACE OF BIRTH 
ALBUERA LEYTE 

If holder of  dual citizenship, 

5. SEX Male                                   Female please indicate the details. 
 

6 CIVIL STATUS Single                                 Married 
Widowed                            Separated Other/s: 

17. RESIDENTIAL ADDRESS  

   SITIO WANGAG 

   
House/Block/Lot No. 

 
Street 

 

   DAMULA-AN 

7. HEIGHT (m) 

1.57M  
Subdivision/Village 

 
Barangay 

 
  

 ALBUERA LEYTE 

8. WEIGHT (kg) 
60KG 

ZIP CODE City/Municipality 

 

Province 

 
9. BLOOD TYPE 

O 

18. PERMANENT ADDRESS 6542 

   House/Block/Lot No. 
 

Street 
 

10. GSIS ID NO. 

N/A  
DAMULA-AN 

   Subdivision/Village 
 

Barangay 
 

11. PAG-IBIG ID NO. 
1212-9090-7047  

ALBUERA LEYTE 

   City/Municipality 
 

Province 
 

12. PHILHEALTH NO. 01-2555-48-126-6 
ZIP CODE 

6542 

13. SSS NO. 35-1327994-3 19. TELEPHONE NO. N/A 

14. TIN NO. 500-000-315-0000 20. MOBILE NO. 09123550959 / 09659480751 

15. AGENCY EMPLOYEE NO. 101914390 21. E-MAIL ADDRESS (if any) naverajodel@gmail.com 

II.  FAMILY BACKGROUND 

22. SPOUSE'S SURNAME 
N/A 

23. NAME of CHILDREN  (Write full name and list all) DATE OF BIRTH (mm/dd/yyyy) 

 FIRST NAME  NAME EXTENSION (JR., SR) 
N/A  

 MIDDLE NAME    

OCCUPATION    

EMPLOYER/BUSINESS NAME    

BUSINESS ADDRESS    

TELEPHONE NO.    

24. FATHER'S SURNAME 
NAVERA   

 FIRST NAME 
MARLON 

NAME EXTENSION (JR., SR)   

 MIDDLE NAME 
MOLLASCO   

25. MOTHER'S MAIDEN NAME    

 SURNAME 
MOLERO   

 FIRST NAME 
ANITA   

 MIDDLE NAME 
AMANCIO 

(Continue on separate sheet if necessary) 

III.  EDUCATIONAL BACKGROUND 

26. 
LEVEL 

NAME OF SCHOOL 
(Write in full) 

BASIC EDUCATION/DEGREE/COURSE 
(Write in full) 

PERIOD OF 
ATTENDANCE 

HIGHEST 
LEVEL/ UNITS 
EARNED 
(if not 
graduated) 

YEAR 
GRADUATED 

SCHOLARSHIP/ 
ACADEMIC 
HONORS 

RECEIVED 

  
From To 

ELEMENTARY ALBUERA SOUTH CENTRAL SCHOOL PRIMARY 2003 2009  2009 N/A 

SECONDARY 
DAMULA-AN NATIONAL HIGH 

SCHOOL 
SECONDARY 2009 2013  2013 N/A 

VOCATIONAL / TRADE COURSE        

COLLEGE 
VISAYAS STATE UNIVERSITY - MAIN 

CAMPUS 

BACHELOR IN SECONDARY 

EDUCATION MAJOR IN FILIPINO 
2017 2021  2021 N/A 

GRADUATE STUDIES        

(Continue on separate sheet if necessary) 

SIGNATURE  DATE 20-Aug-23 
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IV.  CIVIL SERVICE ELIGIBILITY 

 
27. CAREER SERVICE/ RA 1080 (BOARD/ BAR) UNDER 

SPECIAL LAWS/ CES/ CSEE 
BARANGAY ELIGIBILITY / DRIVER'S LICENSE 

RATING 
(If Applicable) 

DATE OF 
EXAMINATION / 
CONFERMENT PLACE OF EXAMINATION / CONFERMENT 

LICENSE (if applicable)  

 
NUMBER Date of 

Validity  

LICENSE PROFESSIONAL TEACHER 90% 10/02/2023 BENEDICTO COLLEGE MAIN CAMPUS MANDAUE 21-4898568 02/0/2023  

       

       

       

       

       

       

(Continue on separate sheet if necessary)  

V.  WORK EXPERIENCE  

(Include private employment.  Start from your recent work) Description of duties should be indicated in the attached Work Experience sheet.  

28. INCLUSIVE DATES 
(mm/dd/yyyy) 

POSITION TITLE 
(Write in full/Do not abbreviate) 

DEPARTMENT / AGENCY / OFFICE / COMPANY 
(Write in full/Do not abbreviate) 

MONTHLY 
SALARY 

SALARY/ JOB/ 
PAY GRADE (if 

applicable)& STEP 
(Format "00-0")/ 

INCREMENT 

STATUS OF 
APPOINTMENT 

GOV'T 
SERVICE 

(Y/ N) 
 

From To  

11/14/2022 PRESENT PROGRAM READY TRAINER 1 439 CONCENTRIX CVG, PHILIPPINES, INC 25,943.79 SG 11 REGULAR N  

12/06/2021 11/14/2022 ADVISOR 1 440 CONCENTRIX CVG, PHILIPPINES, INC 20,200.59 SG 12 REGULAR N  

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

(Continue on separate sheet if necessary)  

SIGNATURE  DATE 
20-Aug-23  
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29.

From To

30.

From To

03 /10 /2023 03 /10 /2023 2
TRAINING & 

WORKSHOP

03 /10 /2023 03 /10 /2023 2
TRAINING & 

WORKSHOP

12 /292022 12 /292023 14
TRAINING & 

WORKSHOP

12 /28 /2022

2

12 /28 /2022

3
1

TRAINING & 

WORKSHOP

12 /02 /2022 12 /02 /2022 3 TECHNICAL

12 /01/2022 12 /01/2022 2 TECHNICAL

12 /01/2022 12 /01/2022 5 TECHNICAL

12 /01/2022 12 /01/2022 3 TECHNICAL

08 /25/202

2
08 /27/2022 9 WEBINAR

10 /27/2021 10 /27/2021 2 WEBINAR

03 /27/2021 03 /27/2022 8 CONVENTION

12 /01/2020 13 /01/2020 3 WEBINAR

12 /17/2020 12 /17/2021 2 WEBINAR

12 /16 /2020 12 /16 /2021 2 WEBINAR

03 /01/2020 03 /03 /2020 20
LEADERSHIP 

SUMMIT

11/25/2019 11/28 /2019 32
NATIONAL 

CONVENTION

07/18 /2019 07/21/2019 32
LEADERSHIP 

SUMMIT

07/18 /2018 07/22 /2020 40
LEADERSHIP 

SUMMIT

31.

SPECIAL 

SKILLS and 

HOBBIES

33.

MEMBERSHIP IN ASSOCIATION/ORGANIZATION

(Write in full)

CONCENTRIX CVG, PHILIPPINES

CONCENTRIX CVG, PHILIPPINES

KOMISYON SA WIKANG FILIPINO

CONCENTRIX CVG, PHILIPPINES

DEPARTMENT OF INFORMATION AND 

COMMUNICATION TECHNOLOGY

DEPARTMENT OF INFORMATION AND 

COMMUNICATION TECHNOLOGY

VISAYAS STATE UNIVERSITY SUPREME STUDENT 

COUNCIL

VISAYAS STATE UNIVERSITY SUPREME STUDENT 

COUNCIL

VI. VO LUNTARY WO RK O R INVO LVEMENT IN CIVIC / NO N-GO VERNMENT / PEO PLE / VO LUNTARY O RGANIZATIO N/S

CONCENTRIX CVG, PHILIPPINES

CONCENTRIX CVG, PHILIPPINES
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Visayas  State Univers ity Student  Leadership  Congress  

’19

Visayas  State Univers ity Student  Leadership  Congress  

’18

Panukiduki ng  Wikang  Sebwano : Tertulyang  Pangwika 

2022  ng  Nagkahiusang  mga Sentro  ng  Wika at  Kultura ng  

Cebu Normal Univers ity, Unives ity o f San Carlo s , at  Cebu 

Techno log ical Univers ity

ITGN3207GLEN – Word 2016 Basic

(Continue on separate sheet if necessary)

VSU COLLEGE OF EDUCATION SUPREME 

STUDENT COUNCIL - PUBLIC INFORMATION 

OFFICER S.Y. 2019-2020 

UNIVERSITY SUPREME STUDENT COUNCIL - 

BOARD MEMBER S.Y. 2019-2020 

(Continue on separate sheet if necessary)

VIII.  OTHER INFORMATION

PAFTE REGION VIII STUDENT ANNUAL CONVENTION - 

RESOURCE SPEAKER

VSU COLLEGE OF EDUCATION SUPREME 

STUDENT COUNCIL - PRESIDENT S.Y. 2019-2020

32. NON-ACADEMIC DISTINCTIONS / RECOGNITION

Digital Detox: Cleansing from Social Media

Low Bandwidth Teaching: Making Distance Learning More 

Inclusive

ITGN3201GLEN – Excel 2016 Basic

Lagsik-Wika: Serye ng Webinar

LPLDGN1157GL – Diversity  – Equity  and Inclusion (Agent)

LPLDGN1157GL – Diversity  – Equity  and Inclusion (Non-

Agent)

PDGN1439GLEN – Trainer Certification – Evolve: Making 

the Transition

(Start from the most recent L&D/training program and include only the relevant L&D/training taken for the last five (5) years for Division Chief/Executive/Managerial positions)

TITLE OF LEARNING AND DEVELOPMENT 

INTERVENTIONS/TRAINING PROGRAMS

(Write in full)

INCLUSIVE DATES OF 

ATTENDANCE

(mm/dd/yyyy)
NUMBER 

OF HOURS

Type of LD  ( Managerial/ 

Supervisory/

Technical/etc)

CONDUCTED/ SPONSORED BY

(Write in full)

POSITION / NATURE OF WORK

N/A

SIGNATURE DATE 20/08/2023

SPECIAL SERVICE AWARD

VSU Faculty, Staff and  Student  Leaders  Summit VISAYAS STATE UNIVERSITY 

3rd  PACSA Internat ional Conference, 40 th Annual 

National Convention and  Training  Workshop  fo r Campus  

Advisers , and  Annual Convention fo r Student  Leaders

PHILIPPINE ASSOCIATION OF CAMPUS STUDENT 

ADVISERS, INC

PAFTE Reg ion VIII Annual Student  Teachers  Convention
PHILIPPINE ASSOCIATION FOR TEACHERS AND 

EDUCATORS Region 8

Nature of Computer Literacy  and Internet Essentials
DEPARTMENT OF INFORMATION AND 

COMMUNICATION TECHNOLOGY

Cebu Normal University, Univesity of San Carlos, and 

Cebu Technological University

ITGN3204GLEN – Outlook 2016 Basic CONCENTRIX CVG, PHILIPPINES

ITGN3210GLEN – PowerPoint 2016 Basic CONCENTRIX CVG, PHILIPPINES

CCSP22102402EN – Annual Information Security  and Data 

Privacy  Education
CONCENTRIX CVG, PHILIPPINES

VII.  LEARNING AND DEVELOPMENT (L&D) INTERVENTIONS/TRAINING PROGRAMS ATTENDED

(Continue on separate sheet if necessary)

NAME & ADDRESS OF ORGANIZATION

(Write in full)

INCLUSIVE DATES

(mm/dd/yyyy) NUMBER 

OF HOURS



 


