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{ Excellent | Very
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Good
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| Good
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Fair
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* Has self-initiative to perform assigned duties
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Performs all job functions accurately
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" Has the abllrty to process tasks and responSIbmt) accurately
even under time pressure

89

Ensures accuracy of data/information/results relating to job

90

Completes required reports on time and ensures correct data
upon submission

a<

Overall performance
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COMMUNICATION SKILLS

Has the ability to ciearly deliver verbal communication to co-
employees and suppliers/network members

90

Has the ability to receive and understand verbai cornmunication |
from co-employees and suppliers, network membpers

90

Has the ability to receive and understand Job—reiated
instructions from superiors and co-employees

.95

INTERPERSONAL RELATIONS & BEHAVIOR

rvice-criented and deals with cc-employees with compassion

9

Shows cooperation and concern to feliow employees and for
- the company

U

_Shows initiative and performs needed task/s without being to!d

94

“Executes job function without complaints

2

Executes job function in a timely manner

92

Takes care of company assets and inventory
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“Quality conscious

84

Adheres to company policies
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Maintains good attendance and punctuality record
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Observes proper housekeeping.
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Has the ablirtv to process tasks and responsibility accuratelv
. even under time pressure

" Ensures accuracy of data/!nformatxon/results relanng fojob
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Completes requured reports on time and ensures correct data

| upon submission

Overall perfomnance
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" COMMUNICATION SKILLS
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Has the ability to clearly deliver 'verbal communication to co-

emplovees and suppliers/network members

VIS S ERSRTPEITE SR EEER

" Has the ability 1o receive and understand verbal communication |

| from co-employees and suppliers, network members

' Has the ability to receive and understand sot}r&ated

| instructions from superiors and co-employees

T

" INTERPERSONAL RELATIONS & BEHAVIOR

. Service-oriented and deals with co-empio; 'ees with compassion

- Shows cooperation and concern to fel!ow employees and for

| the company
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ii Shows initiative and performs needed task/s without being told
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. Executes job function without complaints
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! Execites Iob function in a timely manner
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' Takes care of company assets and inventory
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: | Quality conscious
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i | Adheres to company policies
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| Malntalns good attendance and punctuality record
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" Has the ability to process tasks and responsibility accurately

even under time pressure

ql

Ensures accuracy of data/i information/results rela ting to }OE]
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Completes required reporis on time and ensures correct daia
upon submission
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Overall performance

COMMUNICATION SKILLS

" Has the ability to clearly deliver verbal communication to co-

employees and suppliers/ renow members

N

from co-employees and suppliers/ network members

. Has the ability to receive and anderstdnﬁ jei}retated

' instructions from superiors and co-empioyees

INTERPERSONAL RELATIONS & BEHAVIOR

Service-griented and deals with co-employ eﬂs with compassion
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.' Shows cooperation and concern to feliow employees and for

| the company
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Shows initiative and performs needed task/s without being told

Executeé job function without complaints
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' Quality conscious

| Adheres to company policies
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| Maintains good attendance and punctuality record
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. Observes proper housekeeping
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