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WARNING: Any misrepresentation made In the Personal Data Sheet and the Work Experience Sheet shall cause the filing of administrative/criminal case/s against the person

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM. __
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3. Are you related by consanguinity or affinity to the appointing or recommending authority, or to the
chief of bureau or office or to the person who has immediate supervision over you In the Office,
Bureau or Department where you will be apppointed,

a. within the third degree?

b. within the fourth degree (for Local Government Unit - Career Employeos)?

[ ] YES
[ ves
IFYES, give detall

71 NO

I/l NO
9.

35 a. Have you ever been found guilty of any administrative offense? '

b. Have you been criminally charged before any count?

[]yes
ITYES, giva datail

A NO
L]

[ ] yes

21 hO

If YES, glve detalla;

Dato Filed
Slatus of Case/s:

3 Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by (] yes 2 NO
ey couttor tribunal? I YES, give details:

" Have you ever been separated from the service in any of the following modes: resignation, 7 YES 1 No
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract o phased out|  If YES, give details:
(abolition) in the public or private sector? ENA_oF term

e @ Have you ever been a candidate in a national or local election held within the last year (excepl L] YES Y No

Barangay election)?

It YES, give details:

b. Have you resigned from the govemment service during the three (3)-month period before the last ) YES [A NO
election to promote/actively campaign for a national or local candidate? If YES, give details:
12 Have you acquired the status of an immigrant or permanent resident of another country? 0 Yes @ NO
If YES, give details (country):
40 Pyrsuant to: (a) Indigenous People’s Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277). and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:
2 Are you a member of any indigenous group? O ves @ No
If YES, please specify:
5 Are you a person with disability? [ Yes 71 NnO
If YES, please specify ID No:
¢ Are you a solo parent? O Yes @ No

If YES, please specify ID No:

REFERENCES [Person not related by consanguinity or affinity to applicant /appeintee)

NAME ADDRESS TEL. NO.
MARLEA P. MUNE2 BAYBAY CITY, LEVTE 096212562 6S
BRYAN R. GAPACIN BAYBAY CITY, LEYTE 09504142551
ARTURD E. PACA HiLONEOS , LEVTE 09y 51920y

42| dectare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein, |
agree that any misrepresentation made in this document and its attachments shall cause the filing of

administrative/criminal case/s against me.
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Attachment to CS Form No. 212

WORKEXPERIENGESHEET

Instructions: 1. Include only the work experiences relevant to the position being applied to.

2. The duration should include start and finish dates, if known, month in abbreviated form,
if known, and year in full. For the current position, use the word Present, e.g., 1998-
Present. Work experience should be listed from most recent first. e i ARG

Duration: August 16, 2024 - January 22, 2025

Position: Administrative Officer 4

Name of Office/Unit: Admin, Finance and Logistics

Immediate Supervisor: Marlea P. Mufiez

Name of Agency/Organization and Location: Project Tarsier, 2/F CFES Building, Visayas State

University, Baybay City, Leyte

e List of Accomplishments and Contributions

o Corrected the formulas in the Work and Financial Plan of the Project's partner POs
o Computed and forecasted the remaining budgets for each PO to be carried forward
to 2025, serving as the basis for the funder’s budget allocation.

e Summary of Actual Duties

o Responsible for the recording and summarizing of the Project’s monthly
expenditures; process salaries of all Project staff and payments to PO’s
accomplished activities, and performs other related administrative functions.

Duration: January 22, 2024 — August 14, 2024
Position: Administrative Assistant 2

Name of Office/Unit: Admin, Finance and Logistics
Immediate Supervisor: Marlea P. Mufiez

Name of Agency/Organization and Location: Project Tarsier, 2/F CFES Building, Visayas State

University, Baybay City, Leyte

® o o o o

* Summary of Actual Duties

o Responsible in processing and releasing payments to PO’s accomplished activities,
provides assistance to management in the pre-screening and interview of applicants,

and performs other related functions.

JOARN 7§ &MM usto

(Signature over Printed Name
of Employee/Applicant)

Date: 1123/2029
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