COLL!E OF ARTS AND SCIENCES

21 Visayas State University

&J| BaybayCity, Leyte, 6521 PHIUPPINES
" Phone: 563-T747

Email: (o oret

JOB ORDER (JO) WORKER EVALUATION FORM

Name of Job Order Worker: _MARY JOY P. ISRAFL

Equivalent Job Title: CLERK/DDRC

Name of Evaluator: _DR. MA. THERESA P. LORETO

Date: R ,l l-qllh“

Instruction to evaluators: Please write your comments on the performance and work ethics of the

above JO worker and give your ratin

i gs by checking the appropriate number using the rating scale

5 — Excellent 4 —Very Good 3 - Good

2 = Fair

1 - Poor

Criteria/evaluation statement

Rating

4

3

2

Comments

I. Work Performance

1. Performance of all mandated functions as listed
in the contract

2. Over all attainment of outputs agreed with
supervisor

3. Quality and timeliness in the attainment of
agreed outputs

4.Efficiency apd customer friendly frontline service
to clients

5.Knowledge on the over-all aspect of the job
assignments

N NS

Il. Work Ethics/Attitude

1.Industriousness - setting clear & attainable
objectives & taking targets seriously and
responsibly

2.Diligence and justice at work - prompt in
accomplishing assigned tasks and submission of
good quality outputs

3. Responsibility - having the right inlention, with a
sense of duty and accepts all jobs assigned by
the supervisor

4. Practices teamwork - understanding and
performing his/her role effectively and
synergistically, share knowledge and provide a
lending hand to needy co-worker

5.Commitment to public service — reporting on time
and willingly extend service if needed without
thinking of additional compensation

AN PN IS TN

Vision;

and innovative technologies for sustainable communities and

A globally competitive university for science, technology, and environmental conservation.
Mission: Development of a highly competitive human resource, cufting-edge scientific knowledge
environment.
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Evaluator's additional comments/recommendations:

What are the employee’s sfrong points? .

g : W bwym W
_ ’ =
PR C¢

What are the employee ﬁa:ak points? .

What Infﬁr\'ﬂntlﬂn would you recommend to make the JO worker more effective?
, L0

Final recommendation:

_/ renewal of the contract for another _*__ G months
nun-ranewal of the contract due o below par performance

Certified Correct: Approved:
[ ]
MA. ‘mEﬂi_c P. LORETO MA. THER P. LORETO
(Evaluator) (Dean, CAS)
Viskon: A globally competitive university Tor science, Techinology, and environmental Page 2012
Misslon WN-WMWMMWWW g
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COLLEGE OF ARTS AND SCIENCES

Vl S YA Visayas State University
‘ \ S Baybay City, Leyte, 6521 PHILIPPINES
Phone: 563-7747
STATE UNIVERSITY y S

JOB ORDER (JO) WORKER EVALUATION FORM
Name of Job Order Worker; _ MARY JOY P. ISRAEL

Equivalent Job Title: CLERK/DDRC
Name of Evaluator: }Jr. MA. THERESA P. LORETO Date: July 3, 2025 .

Instruction to evaluators: Please write your comments on the performance and work ethics of the
above JO worker and give your ratings by checking the appropriate number using the rating scale
below:

5 — Excellent 4 - Very Good 3 - Good 2 ~ Fair 1 - Poor

Criteria/evaluation statement Rating Comments
I 5(4)|3|2]|1
|

l. Work Performance
1.Performance of all mandated functions as listed
| in the contract
2. Over all attainment of outputs agreed with
supervisor
3. Quality and timeliness in the attainment of

i
-

agreed outputs v
/
/

4. Efficiency and customer friendly frontline service
toclients _
5. Knowledge on the over-all aspect of the job
assignments
II. Work Ethics/Attitude

1. Industriousness - setting clear & attainable
objectives & taking targets seriously and V
responsibly

2.Diligence and justice at work - prompt in
accomplishing assigned tasks and submission of |/~
good quality outputs

3.Responsibility - having the right intention, with a

sense of duty and accepts all jobs assignedby |/

#
/

the supervisor

4. Practices teamwork - understanding and
performing his/her role effectively and
synergistically, share knowledge and provide a
lending hand to needy co-worker

5.Commitment to public service — reporting on time
and willingly extend service if needed without
thinking of additional compensation

Vision: A globaity competitive university for science, technology, and environmental conservation. FM-HII::'!:
Migsion: Development of a highly competitive human resource, cutting-edge scientific knowledge Vo 11-12.2027
and innovative technologies for sustainable communities and environment. Sbnaial
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Evaluator's additional comments/sécommendations:

What are the employee’s strong points?

What are the employee’s weak points?

Nent, S0 tor .

What intervention would you recommend to make the JO worker more effective?

Now oe fhis have

Final recommendation:

l renewal of the contract for another_G _ months
___ non-renewal of the contract due to below par performance

-

Certified Correct: Approved:
MA. THERESA¥P. LORETO MA. THERESA P. LORETO
(Evaluator) (Dean, CAS)

and innovative technologies for sustainable communities and emvironment
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OFFIf F THE HEAD OF

VISAYAS secr e Sz,

STATE UNIVERSITY . . RECORDS
Visca Baybay City. Leyte 6521-A, Phdipoines
Phane/Fax 565-0600 local $63-7323
Emadl Address:
Webare www vsu edu ph

JOB ORDER (JO) WORKER EVALUATION FORM §-
Name of Job Order Worker: MARY JOY P. ISRAEL <&
Equivalent Job Title: CLERK 2 = b
—
Name of Evaluator: _LOVE|Y MAE E. pulLAWAN _ Date: 1| Ii'lm-?

Instruction to evaluators. Please write your comments on the performance and work ethics of the
above JO worker and give your ratings by checking the appropriate number using the rating scale
below:;

5 - Excellent 4 — Very Good 3 - Good 2 — Fair 1 - Poor

Criteria/evaluation statement . Rating Comments
5/4/3 /2|1
|

|. Work Performance I ;
1. Performance of all mandated functions as listed 1 e
in the contract | ‘
2.Over all attainment of outputs agreed with | [
supervisor |V
3. Quality andtimeliness in the attainment of agreed | .
outputs
4_Efficiency and customer friendly frontiine service | -
to clients
5_Knowledge on the over-all aspect of the job v |
assignments i
Il. Work Ethics/Attitude

1. Industriousness - setting clear & attainable w
objectives & taking targets seriously and
responsibly

2. Diligence and justice at work - prompt in ;
accomplishing assigned tasks and submission of | *
good quality outputs

3. Responsibility - having the right intention, with a
sense of duty and accepts all jobs assigned by |
the supervisor :

4. Practices teamwork - understanding and |
performing his/her role effectively and { v
synergistically, share knowledge and provide a
lending hand to needy co-worker

5. Commitment to public service — reporting on time
and willingly extend service if needed without
thinking of additional compensation

v

Vv

|
1
]
|

Vision. A globally competitive unrversity for science. technology, snd emvironmental Consernvation. FAl-HRR- bl
Migsion: Development of 8 highly competitive human rescurce. Cuting-adge sciantific sngwiedge va 1-12-2021
and innovative technologies fof sustanable communites and enveronment o JFWEF-22-01
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Evaluator's additional comment&frecornmendations:

What are the em s strong pomts? :
W“*‘Jee“ukwhc | efherent

What are the employee's weak points?

Rae observad.

What intervention would you recommend to make the JO worker more effective?

T reomee her b & reauloe ok~

Final recommendation:

" renewal of the contract for another __(o_months
___non-renewal of the contract due to below par performance

Certified Correct: Approved:
L ]
blh'bl‘l‘h-p‘d‘
Ilatbr) (Next higher supervisor)
Vision. leﬂm&mwnw”m. ’:m“ﬁ'
Mission: wﬂahﬂMWmemm ww::i’n
and innovative technologies for sustainable commursties and environment. Mo, JOWEE-23-0
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OFFICL ' THE HEAD OF
I S AY A RECRUITMENT, SELECTION,
PLACEMENT AND PERSONNEL

STATE UNIVERSITY RECORDS

= 'Visge bitybay Cny, Leyte 6521-A, Philppines
Phone/Fax 5650600 local 563-7323

Website: vwww.vsu ecu ph

JOB ORDER (JO) WORKER EVALUATION FORM

Name of Job Order Worker: Mary Joy H. Piamonts

Equivalent Job Title: Clerk
Name of Evaluator: _Raymund M. lgcasama Date: _July 1, 2022

Instruction to evaluators: Please write your comments on the performance and work ethics of the
above JO worker and give your ratings by checking the appropriate number using the rating scale

below:

5 — Excellent 4 - Very Good 3 - Good 2 —Fair 1 —Poor

Criteria/evaluation statement Rating Comments
413|211

I. Work Performance
1. Performance of all mandated functions as listed
in the contract

2.Over all attainment of outputs agreed with
supervisor

3. Quality and timeliness in the attainment of agreed
outputs

4 Efficiency and customer friendly frontline service
to clients

5.Knowiedge on the over-all aspect of the job
assignments

< «| & & &] &«

Il. Work Ethics/Attitude
1.Industriousness - setting clear & attainable
objectives & taking targets seriously and
responsibly

2. Diligence and justice at work - prompt in v
accomplishing assigned tasks and submission of
good quality outputs

3.Responsibility - having the right intention, with a v
sense of duty and accepts all jobs assigned by
the supervisor

4. Practices teamwork - understanding and v
performing his/her role effectively and
synergistically, share knowledge and provide a
lending hand to needy co-worker

5, Commitment to public service — reporting on time | /
and willingly extend service if needed without

thinking of additional compensation
Vision: A globally competitive university for science, technology, and environmental conservation. mﬂ;
Misslon: Developrmaent of a highly competitive human resource, cutting-edge scientific knowledge VO 1122021
and lnnovative technologles for sustainable communities and environment. .
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Evaluator's additional commentsfiecammendations:
What are the employee's strong points?

Has initiative and promptness in accomplishing her assigned tasks

Achieves and exceeds goals, allowing her to show the department some positive results
Organizes and manages time well.

Maintains a positive outlook about the performance and tasks assigned

Has good communication and listening skills

awh =

What are the employee's weak points?

So far, | observed none related to her job.

What intervention would you recommend to make the JO worker more effective?

end her to job-related trainin 8 and advise her to for the vacant
clerk position at the department.

Final recommendation:

b/renewal of the contract for another __6__ months

___ non-renewal of the contract due to below par performance

Certified Comect: Approved:
6! %Xk‘nv{v
f E INA, JR.
(Evaluator) (Next higher supervisor)
A globally competitive university for science, technology, and environmental conservation. mg
Misslon: Development of a highly compatitive human resourca, cutting-edge scientific knowledge VO 11-12-2021
and innovative technologies for sustainable communities and emvironment. MDA 2304
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OFFIC  'FTHE HEAD OF

RECRU,, MENT, SELECTION,

:Iézgf:;:m AND PERSONNEL
TATE UNIVERSITY S RITON S Baisay City, Leyte 85214 Phiippines

Phone/Fax 5650600 local 563 7323

Emall Addiess |

Wabalte: www vau edu ph

(¥

JOB ORDER (JO) WORKER EVALUATION FORM

Name of Job Order Worker: Mary Joy H. Plamonte

Equivalent Job Title: Clerk ‘
Name of Evaluator: _Eusebio R. Lina, Jr. Date: _January 4,2022

Instruction to evaluators: Please write your comments on the performance and work ethics of the
above JO worker and give your ratings by checking the appropriate number using the rating scale
below:

5 - Excellent 4 - Very Good 3 - Good 2 - Fair 1 - Poor

Criteria/evaluation statement Rating Comments
5/ 4|3 |2]|1

1. Work Performance
1. Performance of all mandated functions as listed
in the contract
2. Over all attainment of outputs agreed with
supervisor
J. Quality and timeliness in the attainment of agreed
outputs
4. Efficiency and customer friendly frontiine service
to clients
5. Knowledge on the over-all aspect of the job v
assignments
Il. Work Ethics/Attitude v

1. Industriousness - setting clear & attainable
objectives & taking targets seriously and
responsibly

2. Diligence and justice at work - prompt in v
accomplishing assigned tasks and submission of
good quality outputs

3. Responsibility - having the right intention, with a J
sense of duty and accepts all jobs assigned by
the supervisor

4, Practices teamwork - understanding and v
performing his/her role effectively and
synergistically, share knowledge and provide a
lending hand to needy co-worker

5. Commitment to public service - reporting on time v
and willingly extend service if needed without
thinking of additional compensation

Y N N

Vision: A globally competitive university for sclence, technology, and environmental conservation. FoDe 1 4

Mission: Development of o highly competitive human resource, cutling-edge scientific knowledge F.:"n:"“
5 and mnovative technologles for sustainable communities and environment. hM'
|
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Evaluator's additional comments/recommendations:
What are the employee’s strong points?

Has initiative, works with mi imal supervision, and prompt in accomplishing her

assigned tasks

What are the employee's weak points?

So far. | observed none related to her job.

What intervention would you recommend to make the JO worker more effective?

Send her to job-related trainings/workshops and recommend her to be hired as a
reqular staff

Final recommendation:

_/_renewal of the contract for another __6 _ months
____non-renewal of the contract due to below par performance

Certified Correct: Approved:;
Biclia o wiletts
EUSEBIO R. LINA, JR. MA. THERESA P. LORETO
(Evaluator) (Next higher supervisor)
Vislon: A globally competitive university for science, technology. snd envonmental conservation m;i
Misslon: Development of a highty competitive hurman resource, cutting-edge scientific knowledge V0 11-12.2021
and Innovative technologies for sustainable communities and emvircnment. N e
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