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PERSONAL DATA SHEET

WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.
licable. DO NOT ABBREVIATE.

Inrimins]

/s against the person

(Do not fill up. For CSC use only)

Print legibly. Tick appropriate boxes and use rate sheet if necessary. Indicate N/A if not aj
PERSONAL INFORMATION - - =
2. SURNAME FERNANDEZ
FIRST NAME LINDON NAME EXTENSION (JR., SR)
MIDDLE NAME MODINA
3. DATE OF BIRTH
(middyyyy) 27/02/1992 16, CITIZENSHIP
4. PLACE OF BIRTH et PANGAS&?#: BAYBAY CITY, If holder of dual citizenship, Pls. indicate country:
= E—— please indicate the details.
& CIVIL STATUS SINGLE 17. RESIDENTIAL ADDRESS
House/Block/Lot No. Street
PANGASUGAN
Subdivision/Village Barangay
7. HEIGHT (m) 1.73m §AYBAY cTY LEYTE
City/Municipality Province
8. WEIGHT (kg) 78 kg ZIP CODE 06521
9. BLOOD TYPE o+ 18. PERMANENT ADDRESS
House/Block/Lot No. Street
10. GSIS 1D NO. NIA , PANGAED Y
Subdivision/Village Barangay
11. PAG-IBIG ID NO. 1212-0406-5098 BAYBAY CITY LEYTE
City/Municipality Province
12. PHILHEALTH NO. 13-025205571-2 ZIP CODE 08521
13. SSSNO. 06-3363070-8 19. TELEPHONE NO. NIA
14. TIN NO. 452-660-903 20. MOBILE NO. (0939-764-8185 / 0963-266-8072

15. AGENCY EMPLOYEE NO.

22. SPOUSE'S SURNAME

21. E-MAIL ADDRESS (if any)

lindonmf@gmail.com / lindon.fernandez@vsu.edu.ph

DATE OF BIRTH (mmiddiyyyy

MIDDLE NAME

FIRST NAME N/A YW EXTERCAN R 38 JULIANA BRAIN FERNANDEZ 0510912020
MIDDLE NAME N/A
OCCUPATION N/A
EMPLOYER/BUSINESS NAME N/A
BUSINESS ADDRESS N/A
TELEPHONE NO NIA
24, FATHER'S SURNAME FERNANDEZ
o ODON NAME EXTENSION (R, SR)
MIDDLE NAME GUCELA
25. MOTHER'S MAIDEN NAME LILIA POSAS MODINA
SURNAME FERNANDEZ
FIRST NAME LILIA

SCHOLARSHIP{
%. o NAME OF SCHOOL BASIC EDUCATION/DEGREE/COURSE PERIOD OF ATTENDANCE ”dﬁ;'rgs&f::;’ YEAR ACADEMIC
{Write in full) (Write in full) (i not gradusted) | CRAPUATED HONORS
g ) RECEIVED
From To
ELEMENTARY PANGASUGAN ELEMENTARY SCHOOL NA 1998 2004 NIA 2004 NIA
SECONDARY BUNGA NATIONAL HIGHSCOOL NIA 2004 2008 NIA 2008 NIA
VOCATIONAL /
TRADE COURSE NIA NA NIA NIA NIA N/A NIA
BACHELOR OF SCIENCE IN HOTEL, RESTAURANT
COLLEGE VISAYAS STATE UNIVERSITY AND TOURISM MANAGEMENT 2008 2012 N/A 2012 NiA
GRADUATE STUDIES COLLEGE OF MAASIN MASTER IN PUBLIC ADMINISTRATION 2023 2025 9 UNITS NIA NIA
{Eon!inue on separate sheet if necessary)
SIGNATURE m DATE December 5, 2023
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27. CAREER SERVICE/ RA 1080 (BOARD/ BAR) UNDER AATING DATE OF LICENSE (if applicable)

SPECIAL LAWS/ CES/ CSEE (f Applcable) EXAMINATION / PLACE OF EXAMINATION / CONFERMENT Date of
BARANGAY ELIGIBILITY / DRIVER'S LICENSE ol CONFERMENT NUMBER Validity
CSE SubProfesssional Level 8039 130372022 LNU TACLOBAN CITY R°°'§':|212°m NIA
VSU Clerical Exam 80.0 71612016 VISAYAS STATE UNIVERSITY N/A N/A
DRIVER'S LICENSE 96.0 31/05/2018 LTO BAYBAY DISTRICT OFFICE H1215001786 | 220z
(Continue on separate sheet if necessary)
;é;“\;, - -‘:. {;‘: J= i ¥ Pkt :
28, INCLUSIVE DATES SALARY/ JOBIPAY oo
(mmiddiyyyy) POSITION TITLE DEPARTMENT / AGENCY / OFFICE / COMPANY MONTHLY e orep | STATUSOF Prosddl
(Write in fullDo not abbreviate) (Write in full Do nol abbreviate) SALARY (Format 000y APPOINTMENT (YIN)
From To INCREMENT
DEPARMENT OF PLANT BREEDING AND
01/06/2023 Present ADMIN AIDE i/ OFFI(iE CLERK/dDRC GENETICS, VISAYAS STATE UNVERSITY 14,677.96 Php| Salary Grade 3| CASUAL Y
0012023 | soie2023 | CATA E"TRY(':;:S';:IE OPERATOR | soppmis, VISAYAS STATE UNIVERSITY  |19,650.42 Php| Salary Grade 6| JOBORDER | Y
SUPPLY & PROPERTY MANAGEMENT
01/0712017 | 3112/2022 ADMIN AIDE |/ OFFICE CLERK OFFICE. VISAYAS STATE UNIVERSITY 9,961.20 Php | Salary Grade 3| JOB ORDER Y
15012014 | 30062017 | FRONTDESK CLERKIHOUSEKEEPING | 'O APPAREﬁ'I'\';:ég 'm‘s’“ YASSTATE | cooopmp | NA | JOBORDER | Y
PROP, E RCH PHILROOTCROPSIVISAYAS STATE
01/04/2013 30/09/2013 ASSISTANT UNIVERSITY 5,000 Php N/A JOB ORDER Y
20/10/2012 | 1510212013 COOKICASHIER LEYLAM SHAWARMA 6,000 Php NA CONTRACT NA
08/07/2012 20/09/2012 BANQUET WAITER CEBU PARKLANE INTERNATIONAL HOTEL| 6,000 Php N/A %:‘AET?E;L N/A
_ (Continue on separate sheef if necessary)
SIGNATURE lh DATE December 5, 2023
T PORM 212 (Revised 2017, Fage 2 1 4




29.
(Write: in full) NUMBER OF HOURS POSITION / NATURE OF WORK
NIA
{Continue on sheat if nec )
fi R D DEVELOC N T ENT, rRAINING PROGRAMS ATTENDED
I ) Iy | ken for ‘ [ five (3 on Chiof/E: Ive i
INCLUSIVE DATES OF Typeof LD
30. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE ormours | (Manageral CONDUCTED/ SPONSORED BY
(Write in full (mmvddiyyyy) e Supendsory! (Write in full
Technicalietc)
From To
150 9001:2015 AWARENESS/RE-AWARENESS SEMINAR 29/08/2023 | 29/08/2023 8 hours Clerical VISAYAS STATE UNIVERSITY
Clericall EUROTEL BORACAY STATION 2, BORACAY
WORKING TOWARDS PERSONAL EFFECTIVENESS 2082023 | 250812023 | 32hours | o ISLAND, MALAY AKLAN
ISO 9001:2015 AWARENESS/RE-AWARENESS SEMINAR 30/08/2022 | 31/08/2022 | 18 hours Clerical VISAYAS STATE UNIVERSITY
HANDS-ONLY CARDIOPULMONARY RESUSCITATION 20772022 | 22007/2022 16 hours Technical VISAYAS STATE UNIVERSITY
DISASTER RISK REUDCTION AND MANAGEMENT (DRRM) TRAINING 04/06/2022 | 04/06/2022 8 hours Technical VISAYAS STATE UNIVERSITY / LGU-BAYBAY
IS0 9001:2015 AWARENESS/RE-AWARENESS WEBINAR 131092021 | 1310912022 8 hours Clerical VISAYAS STATE UNIVERSITY
VISAYAS STATE UNIVERSITY / NATIONAL
VSUCC BASIC COOPERATIVE COURSE SEMINAR 15/06/2019 | 15/06/2019 8 hours nla CONFEDERATION OF COOPERATIVES (NATCCO)
ORIENTATION WORKSHOP AMONG JO CLERKS & LABORATORY TECHNICIANS 15/01/2019 | 15/01/2019 8 hours Clerical VISAYAS STATE UNIVERSITY
CERTIFCATE OF RECOGNITION (Building Heroes through Sports) 28/09/2018 | 28/09/2018 4 hours Clerical VISAYAS STATE UNIVERSITY
BASIC TRAINING (Personal Survival Techniques, Fire Prevention and Fire Fighting, UNIVERSITY OF CEBU, Maritime Education and
Elementary First Aid, and Personal Safety and Social Responsibility 211062016 | 29/06/2016 | 67.25hours |  Technical | roining Canter Alumnos, Mambaling, Cebu City
ORIENTATION SEMINAR FOR FOOD HANDLERS 221102012 | 2201012012 8 hours Technical CITY HEALTH OFFICE, TACLOBAN CITY
CONCEPTUALIZING AND SHOWCASING AN EVENT THAT UPHOLDS THE HOSPITALITY )
AND TOURISM INDUSTRY 2000912011 | 20/08/2011 8 hours Technical VISAYAS STATE UNIVERSITY
ORIENTATION SEMINAR ON INDUSTRY PRACTICE (HRTM 200) 19/02/2011 | 19/0212011 8 hours Technical VISAYAS STATE UNIVERSITY
p VISAYAS STATE UNIVERSITY | BUREAU OF FIR
FIRE AWARENESS AND CONTROL SEMINAR 13103/2010 | 1310312010 8 hours Technical PROTECTION (BFP)
BASIC FINE DINING AND TABLE ETIQUTTE 14122000 | 14122010 | ahours Vachitgdl] [P ERIEL, c"dé;' Rosiee fvens, c"T"
LECTURE AND DEMONSTRATION ON FOREIGN DISHES Wizt | Wiz | encus | Techsica |MARRITTHOTEL c‘“’é;;' RARIOS. o
) WORLD OF ADVENTURES TRAVEL AND TOURS af
LECTURE ON PERSONALITY DEVELOPMENT AND COMMUNICATION SKILLS 141212010 | 1411202010 4 hours Technical | oo Grown Regency Residences, Guadalupe,
PRACTICUM TRAINING OF FOOD AND BEVERAGES OPERATIONS 271212010 | 2911212010 | 30 hours Technical CAPTAINS GRILL, Baybay City, Leyte
HOUSEKEEPING SERVICES / ROOM ATTENDANT COURSE 25/09/2010 | 2710812010 36 hours Technical BAYVIEW INN, Batuan Ormoc City
HOUSEKEEPING SERVICES | ROOM ATTENDANT COURSE 28/09/2010 | 30/09/2010 | 36 hours Technical BAYVIEW INN, Batuan Ormoc City

{Continue on separate sheat if necessary)

MEMBERSHIP IN ASSOCIATION/ORGANIZATION

NON-ACADEMIC DISTINCTIONS / RECOGNITION
3. SPECIAL SKILLS and HOBBIES 32 Wiite il 3. P
BIKING NIA VSU SHOTS VSU Student Organization
TRAVEL WITH BIKE (roaditrip)
BASKETBALL
COOKING ik
DRIVING BOTH 2 & 4 WHEELS
NETFLIX
(2 on sep shoot if ry)
SIGNATURE “ : DATE December 5, 2023
TTTORM 272 [Revised 2017 Page 3474




34 Are you related by consanguinity or affinity to the appointing or recommending authority, or to the
chief of bureau or office or o the person who has immediate supervision over you in the Office,
Bureau or Department where you will be apppointed,
a. within the third degree? No
b. within the fourth degree (for Local Government Unit - Career Employees)? No
If YES, give details:
35 a. Have you ever been found guilty of any administrative offense? No
If YES, give details:
b. Have you been criminally charged before any court? No
If YES, give details:
Date Filed:
Status of Case/s:
3. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by
any court or fribunal? No If YES. giVe details:
37. Have you ever been separated from the service in any of the following modes: resignation, retirement,
dropped from the rolls, dismissal, termination, end of term, finished contract or phased out (abolition) If YES, give details:
in the public or private sector? No
38 a. Have you ever been a candidate in a national or local election held within the last year (except
Barangay election)? No If YES, give details:
b. Have you resigned from the govemment service during the three (3)-month period before the last
election to promote/actively campaign for a national or local candidate? No If YES, give details:
30, Have you acquired the status of an immigrant or permanent resident of another country? No
If YES, give details (country):
40. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:
a. Are you a member of any indigenous group? No .
Iif YES, please specify:
b.  Are you a person with disability? No
If YES, please specify ID No:
c.  Are you a solo parent? No
If YES, please specify ID No:
41, REFERENCES (Person not related by consanguinity o affinity to applicant /appointee)
NAME ADDRESS TEL NO. i i
LUZ O. MORENO VISAYAS STATE UNIVERSITY 1033 /1058
FRANCISCO G. GABUNADA VISAYAS STATE UNIVERSITY 0917-532-2196
ALICIA M. FLORES VISAYAS STATE UNIVERSITY 0917-634-1430
42,

| declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the

Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated

agree that any misrepresentation made in this document and its attachments shall cause the filing of
administrative/criminal case/s against me.

herein. | L LINDON ”.F[RNANDW-

PLEASE INDICATE ID Number and Date of Issuance

overnment Issued ID (.ePassport GSIS, SSS, PRC, Driver's License, efc. |

IGovarnment Issued ID: Driver's License

IIDfcheﬂse/PassponNo‘: H12-15-001786

Signalure (Sign inside the box)

Iﬁefplaoe of Issuance:  BAYBAY CITY, 2/27/2023

12/05/23

Date Accomplished

Right Thumbmark

2

1 J
SUBSCRIBED AND SWORN to before me this 5th day of December 2023, affiant exhibiting his/her validly issued government ID as indicated above.

Person Administering Oath
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structionsE 1. Inz:ludé or;ly -tl_ve Work éxpen

nces félévan} to the -po;sifioh- befﬁg; épphea o, |

2. The duration should include start and finish dates, if known, month in abbreviated form,
if known, and year in full. For the current position, use the word Present, e.g., 1998
Present. Work experience should be listed from most recent first.

nd

Duration: June 1, 2023 — present

Position: Administrative Aide Il

Name of Office/Unit: Department if Plant Breeding and Genetics
Immediate Supervisor: Luz O. Moreno

Name of Agency/Organization and Location: Visayas State University, Visca Baybay City, Leyte

o List of Accomplishments and Contributions (if any)
o Rearrange document filing for easier access for both faculty and staff

e Summary of Actual Duties

- Takes charge of communications and other documents for signature of the department head and facult)
members. Process and prepares financial documents (e.g., reimbursement, liquidations, cash advancs,
honorarium, travel expenses, fund transfer, payment of gasoline, annual procurement,
vouchers/payment of salaries of faculty and staff, purchase request, RIS, etc) an
administrative/personnel-related documents (e.g., application for leave, DTR printing, faculty workload,
teaching load, IPCR, OPCR, etc.). Acts as the department document and records controller (DDRC}).
Takes charge in the proper documentation (compile, copy, sort and file records) and filing of all
documents and records Controls all forms (updated ISO) and the department's copy of the document
procedures manual of the university. Receive and distribute communications (e.g., Memos) an
documents (e.g., TPES) to faculty. Takes charge of all equipment and other properties and supplies i
the administrative office. Photocopies scan and print important documents (e.g., grade sheet
handouts, exams, study guides, etc.) Assists faculty members in the preparation/encoding of cours
syllabi and laboratory manuals. Assists and facilitates requests/inquiries of students and other clientel
of the department. Keeps a duplicate copy for filing (hard copy and scanned e-file) of all records of
faculty (e.g., certificates, attendance to conferences, trainings, membership in organizations, awards,
etc.) Maintains cleanliness and orderliness of the administrative office and reception area.

~

Duration: January 1, 2023 — June 30, 2023

Position: Data Entry Machine Operator I

Name of Office/Unit: Management Information System
Immediate Supervisor: Norman Villas

Name of Agency/Organization and Location: Visayas State University, Visca Baybay City, Leyte

e List of Accomplishments and Contributions (if any)

e Summary of Actual Duties

o Prepare, organize, and encode PAR & ICS data for migration to the database.
Clean, organize, migrate existing archive data. Gather MIS data from VSU offices. Organizing files,
collecting, and managing data to be entered into the database. Perform messengerial services in the
absence of the person assigned. Performs other function as assigned by the superiors.

LINDON .‘,FERNANDEZ

(Signature over Printed Name
of Employee/Applicant)

Date: i‘l/ﬁ(/!b




