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Euepublic of the Philippines
Department of Ghucation
REGIONAL OFFICE NO, VI (EASTERN VISAYAS)

SCHOOLS DIVISION OFFICE - Biliran

Larrazabal, Naval, Blliran

2022 INDIVIDUAL PERFORMANCE COMMITMENT AND REVIEW FORM (IPCRF)

mhﬁ,: o= (DTS W POCOY Nama of Rater: NANETTE G. PLA
Adhtmatrasies A B Positi Administrative Officer V
Division: SDO Biliran e
|Rating Period: | January to December 2022
TO BE FILLED IN DURING PLANNING TO BE FILLED DURING EVALUATION
KEY RESULT AREA RATING
I~ SRR v;zs:rr;? R PERFORMANCE INDICATOR TGRSO
o ing (5) Very Satisfactory (4) Satisfactory (1) Unsatisfactory (2] Poor (1) Q E 1T | ave | score
Prepared PR. AR, and Prepared PR, AR, and Prepared PR, AR, and Prepared PR, AR, and Prepared PR, AR, and Prepared PR, AR, and
E ¥ Qllﬂill‘ PPMP with 95-100% of |PPMP with 90-94% of PPMP with 85-89% of PPMP with B0-84% of PPMP with 75-79% of PPMP with 95-100% of
Purchase (error wise) | o rors resolved errors resolved errors resolved errors resolved errors resolved errors resolved
Requests, Activity
Requests, and . 100% of PR and AR per | 100% of PR and AR per |100% of PR and AR per |100% of PR and AR per |100% of PR and AR per |100% of PR and AR
Project Efficiency Activity, and PPMP were |Activity, and PPMP were |Activity, and PPMP were |Activity, and PPMP were |Activity, and PPMP were |per Activity, and PPMP
KRA 1-$du-ini- of P " 15% Januaryto | {duration |dane within 30 minutes |done within 31 mins. to 1|done within 1 hour & 1 |done within 2 hours 8 1 |done beyond 3 hours  [were done within 30 5 5 H 5 075
Activities (15%) | i December |  wisa) hour min. to 2 hours min. to 3 hours minutes
Plan ax lnstruciad Prepared PR, AR, and Prepared PR, AR, and Prepared PR, AR, and Prepared PR, AR, and Prepared PR, AR, and Prepared PR, AR, and
by h . Timeliness |pppp at least 2 weeks  |PPMP at least 1 week PPMP at least 3 days PPMP 2 days before the |PPMP 1 day before the |PPMP at least 2 weeks
Administrative (deadline |} ofore the schedule of |before the schedule of |before the schedule of  [schedule of activity schedule of activity before the schedule of
g wism)  factivity activity activity activity
KRA 2= Record Date received, title of  |Only date received, title |Only date received, title |Only date received, title |Wrong details of the Date received, title of
Management (405%) document, action taken, |of document, action of document, action of document, and action |received and released  |document, action
date and time released, [taken, date released, and |taken, and recipient were [taken were indicated in | documents were taken, date and time
Quality and recipient were recipient were indicated |indicated in the the recordings indicated in the released, and recipient
indicated in the in the recordings recordings recordings were indicated in the
1. Manitorsd the recordings recordings
received and -
Recorded 100% received |Recorded 90-99% Recorded 90-99% Recorded 50-99% Recorded 90-99% Recorded 90-99%
January to and released documents |received and released received and released  |received and released  |received and released  [received and released 5 4 4 433333 | 04333333
e b December | gfficiancy |within 30 minutes after |documents within 30 documents within 31 documents within 1 hour | documents within 2 documents within 30
mu“ receipt minutes after receipt mins to 1 hour after & 1 min. to 2 hours after |hours & 1 min to 3 hours | minutes after receipt
dlistration receipt receipt after receipt
v Forwarded the signed  |Forwarded the signed  |Forwarded the signed Forwarded the signed | Forwarded the signed  |Forwarded the signed
documents within 30 documents within 31 documents within 1 hour | documents within 2 documents beyond 3 documents within 31
Timeliness |minutes after receipt mins. to 1 hour after & 1 min. to 2 hours after [hours & 1 min. to 3 hours after receipt from |mins. to 1 hour after
from the AQ V/ receipt fromthe AOV  |receipt fromthe AOV  [hours after receipt from (the AQ v receipt from the AQ V
the AO V
2 Checked the 100% of observed 95-99% of observed 90-94% of observed 85-89% of observed Did not follow up the 100% of observed
attachments of Quality lacking attachments lacking attachments lacking attachments lacking attachments lacking attachments lacking attachments
and consofidatad were followed up were followed up were lollowed up were followed up were followed up
the submitied 00% of submitied DTRs [100% of submitted DTRs | 100% of submitted DTRs | 100% of submitted DTRs [100% of submitted DTRs |100% of submitted
DTRs of the SDO of the SDO Personnel of the SDO Personnel of the SDO Personnel of the SDO Personnel of the SDO Personnel DTRs of the SDO
Personnel 208 Januaryto | fci were individually were individually were individually were individually were individually Personnel were 5 H H 5 1
December checked within 30 checked within 31 mins. |chacked within 1 hour & |checked within 2 hours | checked beyond 3 hours |individually checked
minutes ta 1 hour 1 min. to 2 hours & 1 min. to 3 hours within 30 minutes
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TO BE FILLED IN DURING PLANNING

KEY RESULT AREA

WHGHT PER TO BE FILLED DURING EVALUATION
ORJECTIVES TIMELINE PERFORMANCE INDICATOR RATING
(XRA) OBJECTIVE S ACTUAL RESULT
Exitstanding (5) Very Satlshactery (4) Satisfactory (3) Unsatisfactory (2) Poor (1) E T | ave | scome
Done checking at least 1 | Done checking at least 3 | Done checking at least 1 |Done checking 1 day Done checking 2 days | Done checking at least
Timeliness |week .belm the days before the deadline |day before the deadline |after the deadline after the deadline 1 week before the
deadline .
deadline
100% of the documents [95-99% of the 90-94% of the 85-89% of the 80-84% of the 95-99% of the
Quality ::::r::‘e:“’ mfd documents were documents were documents were documents were documents were
g to subject correctly filed according | correctly filed according correctly filed according |correctly filed according |correctly filed
e to subject to subject to subject to subject according to subject
documiiits S 100% of tholdc‘xuments 100% o( the dgmments 100% of the documents |100% of the documents |100% of the documents | 100% of the
bl i be 5% S ooriiar were filed within 30 were filed within 31 were filed within 1 hour were filed within 2 hours |were filed beyond 3 documents were filed 4 4 4 02
filed Efficiency upon instructi inutes to 1 hour upon [& 1 min. to 2 hours upon|& 1 min. ta 3 hours upon|hours upon instruction  [within 31 minutes to 1
|instruction instruction instruction hour upon instruction
Maintained and updated |Maintained and updated | Mai d and updated |Partially maintained and |Not d and Maintained and
Timaliness |Everyday 3times a week once a week updated updated updated 3 times a
week
Missing logsheet/s were |Missing logsheet/s were |Missing logsheet/s were |Missing logsheet/s were |Missing logsheet/s were |Missing logsheet/s
Quality |found within a few found within a few hours | found within a day found within a week net found were found within a
inut few hours
4 Maintained Logsheets were |Logsheets were Logsheets and Logsheets and Logsheets and Logsheets were
of maintained everyday and |maintained weekly and | biometrics were biometrics were partially |biometrics were not malintained everyday
| and % January to | Efficiency |yinmotrics were updated s were updated | maintained and updated tained and updated intained and updated |and biometrics were 5 5 ABEEET | 0.2333333
| biometries of the Dacemuer monthly monthly monthly updated monthly
SDO Personnel Logsheets and Logsheets and Logsheets and Logsheets and Logsheets and Logsheets and
biometrics were made  |biometrics were made | blometrics were made  |biometrics were made | biometrics were made  |biometrics were made
Timeli ilable on the 1st day |available on the 2nd-3rd |available on the 4th-5th |available onthe 2nd  |available onthe 3rd  |available on the 1st
of the month day of the month day of the month 'week of the month week of the month day of the month
G | and routinary General and routinary G | and routinary G | and routinary land routinary  |General and routinary
clerical support were clerical support were clerical support were clerical support were clerical support were clerical support were
Quality |done with 95-100% of  |done with 90-94% of done with 85-89% of done with 80-84% of done with 75-79% of done with 95-100% of
errors resolved errors resolved errors resolved errors resolved errors resolved errors resalved
1. Provided 100% of general and 100% of general and 100% of general and 100% of general and 100% of general and 100% of general and
-  and routinary clerical support | routinary clerical suppart | routinary clerical support | routinary clerical suppert | routinary clerical supp y clerical
routinary clerical 10% January to | Efficency |ere done within 30 were done within 31 were done within 1 hour |were done within 2 hours|were done beyond 3 |support were done 5 s s 05
|support to the December minutes minutes to 1 hour & 1 min. to 2 hours & 1 min. to 3 hours hours within 30 minutes
Administrative
Officer V General and routinary | General and routinary  |General and routinary  |General and routinary | and ¥ | and routinary
clerical support were clerical support were clerical support were | clerical support were clerical support were clerical support were
Timeliness |3cted upon within 30 acted upon within 31 acted upon within 1 hour Jacted upon within 2 acted upon beyond 3 acted upon within 30
minutes after instruction | minutes to 1 hour after |8 1 min. to 2 hours after |hours & 1 min. to 3 hours after instruction | minutes after
instruction instruction hours after instruction instruction
2. Made Special Prepared Special Orders |Prepared Special Orders |Prepared Special Orders |Prepared Special Orders |Prepared Special Orders |Prepared Special
| Orders (Return to Quality [With 85-100% of errors | with 50-54% ofermors  |with 85-89% of errors  [with B0-84% of errors  |with 75-79% of errors  |Orders with 95-100%
Duty and Change resolved resolved resolved resolved resolved of errors resolved
KRA 3: e 100% of submitted 100% of submitted 100% of submitted 100% of submitted 100% of submitted 100% of submitted
Administrative requests were requests were requests were requests were reqlu;ests were . reque:ts were .
Support (45%) Efficiency individually reviewed individually reviewed and |individually reviewed and imflmdual.hr lwlwrled'and Inc_lmdual?y I’e\flew.eﬂl and |individually rwwed
e March to and printed with SO printed with SO within 16| printed within 31 to 45 | printed with SO within 46 | printed with SO within 15|and .prlnted with SO 5 3 433333 | 08666667
Dcarmbes within 15 minutes to 30 minutes minutes mins. to 1 hour Iminutts within 15 minutes
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TO £f FRLID IN DURING PLANNING 1O 81 FILLED OURING EVALUATION
MTESATAMA | cutcmves  [WESNT MR — PERFORMANCE INDICATOR RATING
PRATTVE N ACTUAL RESULT SCORE
D Outstanding (1) Very Satisfactery (4) Satisfactory (1) Unsstistactory (2] Poar (1) Q £ T | AVE
ATy weee scted Rexquests were acted Requests were acted |Recquests were acted Requests wers actee Redquests were acted
o withen 1 dne upon within 15-20 days  |upen within 21-31 days  |upon beyond 1 month  |upon beyond 2 months  |upen within 15-20
Tieneliness | 2N recept woce after receipt, tince after receipt, since after receipt, since after receipt, since days after receipt,
Soecal Orders are made [Specul Orders are made Speclal Orders are made [Special Orders are made [Special Orders are made since Speclal Orders
o b m bulk in bulk In bulk In bulk are made in bulk
PSPOP FY 2002 was PSIFOP FY 2022 was PSIPOP FY 2022 was PSIPOP FY 2022 was PSIPOP FY 2022 was PSIPOP FY 2022 was
R Undiaeted e Quatty dated wah 95-100%  |updated with 90-94% of updated with 85-89% of |updated with B0-84% of updated with 75-79% of |updated with 95-100%
;ﬁ-—d of emors resobved emon resolved errors resolved errors resolved errors resolved of errors resolved
Sarvecm
:‘-_-‘ 10N of the PSIPOP FY | 100% of the PSIFOP FY 100% of the PSIPOP FY  [100% of the PSIPOP FY | 100% of the PSIPOP FY | 100% of the PSIPOP FY
| T— " - Eicency | 2002 was undated every | 2022 was updated every 2022 was updated every (2022 was updated every |2022 was updated every |2022 was updated 5 3 5 433333 o065
1 = T 5-M days 15-21 days 22-31 days 32-38 days 39 days and beyond every 15-21 days
' ot Updated the PIPOP FY  |Updated the PSIPOP FY Updated the PSIPOP FY |Updated the PSIPOP FY Updated the PSIPOP FY |Updated the PSIPOP
_! " 2022 at least 2weeks | 2022 at least 1 week 2022 at least 3 days 2022 1 day after the 2022 2 or more days F¥ 2022 at least 2
! before the deadline before the deadline before the deadline deadline after the deadline weeks befare the
_ " _ deadiine
—— o~ - Accourssass]|
; — e == —
| /n
1
i m& {4 ?;f"'
1 G NAPOLES CH POGOY NANETTE
| S /  /Rates Approving Authority
/ v
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e Eepublic of the Philippines
{" Hb"a Departient of Education °'a,
2 “ % REGIONAL OFFICE NO. VIII (EASTERN VISAYAS) "“"'-' %)
RN ¥ SCHOOLS DIVISION OFFICE - Biliran Nl B
== Larrazabal, Maval, Biliran - J
_ el
2021 INDIVIDUAL PERFORMANCE COMMITMENT AND REVIEW FORM (IPCRF)
Name of Employes | CHRISTINE M. POGOY Name of Rater: MNAMETTE G. PLA
Posit Adlnhi_ﬂrlli\m Assi 1 Position: | Administrative Officer V
Divisions |SDO Biliran Data of Review:
| Rating Perroct |January to December 2021
TO BE FILLED IN DURING PLANNING 70 BE FILLED DURING EVALUATION
KEY RESULT AREA WEIGHT PER PERFORMANCE INDICATOR RATING
(XRA) e OBJECTIVE T P m - = > ACTUAL RESULT
g I5) Vary Y (4) Satisfactory (3) Unsatisfactory (2) Poor (1) Q E T AVE SCORE
Prepared PR, AR, and Prepared PR, AR, and  |Prepared PR, AR, and Prepared PR, AR, and Prepared PR, AR, and Prepared PR, AR, and
1. Prepared Quality |Supplemental PPMP with|Supplemental PPMP with | Supplemental PPMP with | Supplemental PPMP with | Supplemental PPMP with Supplemental PPMP
Purchase (error wisa) | 35-100% of errors 90-34% of errors 85-89% of errors B0-84% of errors 75-79% of errors with 95-100% of errors
Raquests, Activity resolved resolved resolved resolved resolved resolved
Requests, and 100% of PR and AR per |100% of PR and AR per |100% of PR and AR per |100% of PR and AR per |100% of PR and AR per |100% of PR and AR
Supplemental Efficiency |Activity, and Activity, and Activity, and Activity, and Activity, and per Activity, and
KRA 1: Schedule of Project A January 1o | (4, ration Supplemental PPMP Supplemental PPMP Supplemental PPMP Supplemental PPMP Supplemental PPMP Supplemental PPMP 5 5 4 466667 07
Activities (15%) | Procurement December |\ icq) [weredonewithin30  |were done within 31 |were done within 1 hour | were done within 2 hours|were done beyond 3 |were done within 30
Management minutes mins. to 1 hour & 1 min. to 2 hours & 1 min. to 3 hours hours minutes
Plan as instructed
by the Prepared PR, AR, and Prepared PR, AR, and Prepared PR, AR, and Prepared PR, AR. and Prepared PR, AR, and Prepared PR, AR, and
i Timeliness [gypplemental PPMP at |Supplemental PPMPat  |Supplemental PPMP at  |Supplemental PPMP 2 |Supplemental PPMP 1 |Supplemental PPMP at
R (deadline ||aast 2 weeks before the |least 1 week before the |least 3 days before the  |days before the schedule |day before the schedule |least 1 week before
wisa)  |chedule of activity schedule of activity schedule of activity of activity of activity the schedule of activity
Date received, title of | Only date received, title |Only date received, title |Only date received, title [Wrong details of the Date received, title of
document, action taken, |of document, action of document, action of document, and action |received and released  |document, action
date and time released, |taken, date released, and |taken, and recipient were|taken were indicated in  |documents were taken, date and time
Quality |04 recipient were recipient were indicated |indicated in the the recordings indicated in the ! d. and recipient
indicated in the in the recordings recordings recordings were indicated in the
1. Menitorsd the recordings recordings
e ol Recorded 100% received | Recorded 90-99% Recorded 90-99% Recorded 90-99% Recorded 90-99% Recorded 90-99%
reiessad January to and released documents |received and released  |received and released | received and released d and rel d [received and released 5 P 4 43 0.65
S “‘ e December | Efficlency |within 30 minutes after |documents within 30 documents within 31 documents within 1 hour |documents within 2 documents within 30
from fhe receipt minutes after receipt mins to 1 hour after & 1 min. to 2 hours after |hours & 1 min to 3 hours | minutes after receipt
Administrative recelpt receipt after receipt
v Forwarded the signed  |Forwarded the signed Forwarded the signed Forwarded the signed | Forwarded the signed  |Forwarded the signed
documents within 30 documents within 31 documents within 1 hour | documents within 2 documents beyond 3 documents within 31
Timaliness [minutes after receipt mins. ta 1 hour alter & 1 min, to 2 hours after |hours & 1 min. to 3 hours after receipt from |mins. to 1 hour after
from the AO V recelpt from the AOV  |receipt from the AO V hours after receipt from |the AOV receipt from the AD V
the AOV
100% of observed 95-99% of observed 90-94% of observed 85-89% of observed Did not follow up the 100% of chserved
Quality lacking attachments lacking attachments lacking attachments lacking attachments lacking attachments lacking attachmaents
were [ollowed up were lollowed up were lollowed up were lollowed up were followed up
2. Coudud he o oT sobmited DTfs | 100% of submifted DTRs [100% of submitted DTRs |100% of submitted DTRs |100% of submitted DTRs [100% of submitted
tiuidssots of of the SDO Persannel | of the SDO Personnel of the DO Personnel ol the SDO Personnel ol the SDO Personnel DTRs of the SDO
and consolideted | | Janay 10 pen o | are Individually wera indivicually ware Individually ware Individually were individually Personnel were 5 5 5 5 075
the submitted December checked within 30 checked within 31 mins. |checked within 1 hour & |checked within 2 hours | checked beyond 3 hours |individually checked
DTRs of the SDO minutes 1o 1 hour 1 min_to 2 hours 1 min_to 3 hours within 30 minutes
T
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KEY RESULT AREA WEIGHT PER TO BE FILLED IN DURING PLANNING ___
(KRA) OBJECTIVES onsecTrve | TIMELINE PERFORMANCE INDICATOR TO 8% FILLED DURING n::mmx
; Dimans RATII
KX T Recora Tor fon | Outstanding (s) Very Satlsfactory (4) S ) = ACTUAL RESULT
Management (40%) Done checking at loast 1 Dona checking at least 3 [p hock i Seein 2 : > i e
5! 'one checking at |
Timaliness |Weck bofore the days bafore the deadline |day before lh:du:“ " |Dene chacking 1 day [Done chacking 2 days  |Done chacking st loast
deadiing Ine |aftor the doadline aftor the deadline 1 waak bofora the
deadline
100% of the documents |95.99% of the 90-94%
il f .
wora coroctly flod  |documunts S Bk ol 85-89% of the 00-84% of the 95-99% of the
Quality according to subject ctly fl = bt documents wore documents were documonts were
P :orreb ly flled according correctly flled according correctly flled according correctly filod sccarding [correctly filed
documents S 0 subject to subjact to subject to subjoct according to subject
y
needed to be 5% Sty 100% no': :lho documents |100% of the documents |100% of the documents [100% of the documents 100% of the documents | 100% of the 5 433333 | 0.2166667
filed Efficlency '::"' :.':'l'"‘ 30 |were flod within 31 |were flled within 1 hour |wera flied within 2 hours |wore fied beyond3  |documents were fiied | 4 i '
Inutes sfter instruction r\lmm to 1 hour after |& 1 min. to 2 hours after |& 1 min. to 3 hours after |hours after Instruction  |within 31 minutes to 1
— nstruction Instruction Instruction hour after instruction
Timeliness Maintained and up M ond updated [Mal 1 and updated Partlally malntained and |Not nedand o insd'and
overyday 3 times a wook once a weok updated lupdated |updated everyday
Missing logsheot/s were |Missing logshoet/s were Missing logsheet/s wera |Missing logsheet/s were |Missing logsheet/s wore |Missing logshaet/s
Quality lc:.md within a fow found within a fow hours |found within a day found within a week not found wore found within a
minutes
few minutes
4. Mai
. '“ﬂ::‘ Logsheets were Logsheets were Logsheets and Logsheets and Logsheets and Logsheets were
ords i I everyday and| maintained weekly and  |blometrics were blometrics were partially |biometrics were not maintained everyday
logshests and oy January to Y bl les ware updated | bk les were updated |maintained and updated | maintained and pdated |mal d and updated [and blometrics were 5 5 5 5 025
blometrics of the Decomber monthly monthly monthh updated monthl
Division Office g pdated monthly
n
P ik Logsheets and Logsheets and Logsheets and Logsheets and Logsheets and |Logsheets and
blometrics were made  |blometrics were made  |blometrics were made  |blometrics were made  |blometrics were made | biometrics were made
Timaliness (availabie on the 15t day [available on the 2nd-3rd |aveliable on the dth-5th [avallable onthe 2nd  |available on the 3rd avallable on the 1st
of the month day of the month day of the month week of the month weok of the month day of the menth
General and routinary  |General and routinary  |General and routinary  |General and routinary  |General and routinary  |General and routing
l')'
clerical support were clerical support were clerical suppont were clerical support were clerical support were clerical support were
Quality  |done with 95-100% of  |done with 90-94% of  |done with 85-89% of | done with 80-84% of |done with 75-79% of done with 95-100% of
errors resolved errors resolved errors resolved errors resolved errors resolved errors resolved
1. Provided 100% of general and 100% of general and 100% of general and 100% of general and 100% of general and 100% of general and
general and routinary clerical support |routinary clerical support |routinary clerical support |routinary clerical support |routinary clerical suppart routinary clerical
routinary clarical 20% Januaryto | Efficlency |were done within 30 were done within 31 were done within 1 hour |were done within 2 hours|were done beyond 3 support were done 5 5 5 5 1
support to the December minutes minutes to 1 hour & 1 min. to 2 hours & 1 min. to 3 hours hours within 30 minutes
Administrative " - T o
Officer V General and routinary  |General and routinary  |General and routinary | General and routinary General and routinary and Y
clerical support were clerical support were  |clerical support were | clerical support were clerical support were clorical support were
Timali acted upon within 30 acted upon within 31 acted upon within 1 hour | acted upon within 2 acted upon beyond 3 acted upon within 30
i minutes after instruction |minutes to 1 hour after |8 1 min. to 2 hours after |hours & 1 min. to 3 hours after instruction | minutes after
Instruction Instruction hours after Instruction instruction
Citizen's Charter [citizen’s Charter Citizen’s Charter Citizen's Charter Cltizen's Charter Citizen's Charter
Handbook and Handbook and Handbook and Handbook and Handbook and Handbook and
gk PRI Infe lon Bulletin were|information Bulletin were|Information Bulletin were |Information Bulletin were|Information Bulletin
Quality | o e finalized with 95- |finalized with 90-94% of |finalized with 85-89% of |finalized with 80-84% of finalized with 75-79% of |were finalized with 95-
100% of errors resolved |errors resolved errors resolved errors resolved errors resohved 100% of errors
resolved
KRA 3; 2. Consolidated 100% of the Citizen's 100% of the Citizen's 100% of the Citizen's 100% of the Citizen's 100% of the Citizen's 100% of the Citizen's
Administrati and finalized the Charter Handbook and  |Charter Hanclbook and  |Charter Handbook and | Charter Handbook and  |Charter Handbook and  |Charter Handbook and
HiA Lo Bibth Infi | in Ink lon Bulletin wers | Inf Bulletin were |Information Bulletin were | Information Bulletin
Support (45%) contants of the to| Efficiency Bullet i s 5 4 5 | 466667 07
Citizan's Charter 15 j:::b:r wera finalized within 5- |finalized within 15-21  |finalized within 22-31  |finalized within 32-38  |finalized after 39 days  |were finalized within
Handbook and 14 days days days days and beyond 15-21 days
Tl e i
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T KEY REct o o TO BE FILLED IN DURING PLANNING 0 BE FILLED DURING EVALUATION
KEY RESULT AREa WEIGHT PER PERFORMANCE INDICATOR RATING
OBJECTIVES
(KRa) e oBJEcTIvE | TMELINE T e ACTUAL RESULT = = 2 Iisoont
il [+] g (5) Vary Satlstactory (4) Satlstactory (3) Unsatistactory (2) Poor (1)
;;H“ Consolidated and Consolidated and Consolidated and Consolidated and Consolidated and Consolidated and
finalized the contents of |finalized the contents of |finalized the contents of linalized the contents of |finalized the contents of |finalized the contents
the Citizen's Charter the Citizen's Charter the Citizen's Charter the Citizen's Charter the Citizen's Charter of the Citizen's Charter
Timaliness |Handbook and Handbook and Handbook and Handbook and Handbook and Handbook and
Information Bulletin at | Information Bulletin at  |Information Bulletin at Information Bulletin 1 |Information Bulletin 2 or [Information Bulletin at
least 2 weeks before the |least 1 week before the least 3 days before the day after the deadiine  more days after the least 2 weeks before
deadline deadline deadline deadline |the deadline
PSIPOP FY 2021 was PSIPOP FY 2021 was PSIPOP FY 2021 was PSIPOP FY 2021 was PSIPOP FY 2021 was PSIPOP nlzazt was
3. Updated the Quality |uPdated with 95-100%  |updated with 90-94% of |updated with B5-89% of |updated with 80-845% of updated with 75-79% of |updated with 95-100%
y :;“nd of errors resolved errors resolved errors resolved errors resolved errors resolved of errors resolved
Sorm September 100% of the PSIPOP FY  |100% of the PSIPOP FY |100% of the PSIPOP FY |100% of the PSIPOP FY | 100% of the PSIPOP FY  |100% of the PSIPOP FY — | —"
Remization and 10% to | Efficiency 2021 was updated within |2021 was updated within |2021 was updated within | 2021 was updated within | 2021 sas updated after 12021 was updated 4 s |a
Philile of o 5-14 days 15-21 days 22-31 days 32-38 days 39 daysandbeyond  |within 15-21 days
- Updated the PSIPOP FY |Updated the PSIPOP FY |Updated the PSIPOP FY Updated the PSIPOP FY |Updated the PSIPOP FY | Updated the PSIPOP
BRRY. e e et 2021 at least 2weeks 12021 atleast 1 week (2021 atleast 3days (20211 dayahterthe  [2021 2 or more days FYZOZlniu:::
database R — before the deadline |before the deadline before the deadline deadline after the deadline weeks before
deadline =
. OVERALL RATING ""l 4733333
m 100% v ACCOMPLISHMENTS:
+. Total:
m ? [“"" cun&: zém "B CADAVONA, JR. PhD
NANETTE &. P! oRing Authority
Rater
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3 Wepublic of the Philippines
Department of Eoucation

REGIONAL OFFICE NO. VIII (EASTERN VISAYAS)
SCHOOLS DIVISION OFFICE - Biliran

Larrazabal, Naval, Biliran

2020 INDIVIDUAL PERFORMANCE COMMITMENT AND REVIEW FORM (IPCRF)

Name of Employee: |Christine M. Pogoy Name of Rater: Nanette G. Pla
Position: Administrative Assistant I Position: Administrative Officer V
Division: SDO-Biliran Date of Review:
Rating Period: August-December 2020
TO BE FILLED IN DURING PLANNING TO BE FILLED DURING EVALUATION
KEY RESULT AREA WHGHTY PERFORMANCE INDICATOR RATING
OBJECTIVES PER TIMELINE ACTUAL RESULT
(RA) OBJECTIVE (Quality, Efficiency, Timeliness) Q| E | T | AVE | score
1. Provided assistance in the
preparation of the Annual N b One (1) AIP (FY 2021)
KRA 1: Schedule of |Implementation Plan and Project| .. D:‘:::b::' No. of AIP and PPMP preparation | and one (1) PPMP(FY |, |, | 2 -
Activities Procurement Management Plan 3455 assisted 2021) preparation ’
as instructed by the assisted
Administrative Officer V
1. Monitored the received and
o Monitored 100%
KRA 2 Record released documents addressed to September- et Sivecadd b sy
SO |the Administrative Officer V by|  15% | December 9 . 45| as | as| 45 | oers
Management ) o released documents monitored | documents through the
encoding it in the document 2020 o
tracking system
2. File_d documents/ Filed 100% of
communications needed to be September- Percentage of )
. 5 i documents/communi-
filed by subject/category, 5% December documents/communications ) 5 5 5 5 0.25
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