
Angela M. Torremocha 
Brgy. Guadalupe Baybay City, Leyte 
6521 
torremochaangela111@gmail.com 
09385990386 
June 28, 2025 

Institute of Human Kinetics 
Visca, Baybay City, Leyte 
6521 

Dear Ma’am/Sir, 

Good day! 

I am Angela M. Torremocha, a graduating student of Bachelor of Physical Education 
at Visayas State University, and I recently submitted my application for the position of 
part-time Instructor in your esteemed institute. 

I am writing to kindly request your consideration regarding the submission of my 
Transcript of Records (TOR). My official graduation is scheduled for July 24, 2025, and 
the release of my TOR will follow shortly thereafter. As such, I will not be able to submit 
the document before the job application deadline on July 5, 2025. 

I assure you that I will provide the TOR immediately after my graduation. In the 
meantime, I am willing to submit any available documents such as a Certificate of 
Candidacy for Graduation or any related proof, if needed. 

Thank you very much for your understanding and consideration. I look forward to the 
opportunity to contribute to your team. 

Respectfully yours, 
Angela M. Torremocha 
Graduating Student – Bachelor of Physical Education 
torremochaangela111@gmail.com  
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