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HONEY SOFIAV.COLIS
Director, HRMD
VSU.Baybay City.Leyte
Dear Maam Colis.

Greetings|

lamwriting to express my sincere intent to apply for Administrative Aide VI inthe Oppice op the Human Resource Management and Development

Ogrice.

| amn a graduate og Bachelor og Sclence in Business Administration major in Human Resource Development Management, [ also have units earned in

Bachelor og Artsinknglish and Development Cormmunicatior,

I amdiligent.organized. and capable of handling tasks with minimal supervision. My communication skills, both oral and written, are strong and lam

adeptatlearning new systems, procedures. and technologles that enhance eggiclenicy and productivity inthe workplace.
Throughoutmy academic and progessional experierices. | Nave cultivated a strong work ethic a proactive mindset. and a sincere willingrness toserve.

Enclosed is my PDS ror your review. | am hopegul that you will consider my application favorably. | am willing to attend any examination or

nterviewatyour mostconvenenttime. It would be a privilege to discuss In person Nowl can contribute to your esteermed nstitution,

Thank youvery much por taking the time to consider my application.] ook porward to the opportunity of serving and growing with Visayas State

University.

Respectgully yours,

WATZZ,
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