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ApplicationLetterforADMINISTRATIVEAIDEVIPOSITION(CLERKIII)

October1,2020

DearMa’am LourdesB.Cano:

WithreferencetoyourannouncementthatwaspostedonyourofficialpageVSUHRIS,Iwishto

applyforthepositionAdministrativeAideVIPosition(ClerkIII)onyourgoodoffice.Igraduated

asBachelorofAnimalScienceinVisayasStateUniversity-maincampusinSchoolYear2019.I

alsoworkedasMedicalSalesRepresentativeforoneyearrightaftermygraduation.

IbelievethatIhavethenecessaryskillsandabilitiesforthisjob.Iamorganized,resourceful,

personableandafast-learner.IamalsofluentinEnglish,TagalogandBisaya.Iamwillingto

learntomaximizemypotential.

Iamalsoveryeagertobecomepartoftheteam likeyours.Joiningyourorganizationwouldgive

meachancetodevelopusefulskillsthatwillhelpinpursuingmylong-termcareergoals.Iam

lookingforwardforthisemployment.Iamavailableforinterviewweekdaysfrom8:00amto

11:00am.Pleasecontactmethrumyemail:febieallyssa@gmail.comormyphonenumber

0966364308/053-5607661.

MayGodblessyouandMorePower!

Sincerely,

FEBIEALLYSSAC.BADILLA




