
January5,2021

Officer-in-Charge
DirectorforAdmin&HumanResourceDevt.Office
VisayasStateUniversity
BaybayCity

DearMa’am/Sir:

Iam writingtoshowkeeninterestonAdministrativeAideIIIposition.Iam graduateofB.S.in
StatisticsinEasternVisayasStateUniversityfortheschoolyear2014-2015.Ialsohaveearned
6unitsinMasterinPublicResourceManagementfurthermoreIenrolledmyselfinB.S.in
Education-SupplementalandtoGod’sgraceIearnedmylicensedlastyearNovember2019and
I’m proudlysaythatIam nowaLicensedProfessionalTeacherwitharatingof78.20.

Iam anactivepersonandcapabletotackletasksandassignmentsgiventomebeforetime.I
considermyattitudetowardsmyworksissincereandIreallytakemyjobinfirstline.Previously,
IworkedinGovernmentasJob-orderandIhavelearnedalotinmyprofessionalfieldandIwant
togrow moreandusemyskillsandknowledgetohelpourcommunity.Mycompetenceand
talentmakesmeabletoadjustinanyfield.Icanworkwithanydepartmentandkeepingmy
eagernesstolearnmoremakesmegoodcontenderaspartofyourgoodoffice.

Youcancontactmeinmyphonenumber09665318286anytime.Attachedwiththisletterismy
pertinentpapers.Thankyou.

Sincerelyyours,

MENALYNE.FABELLA


