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September 8,2022 
 
CHARIS B. LIMBO 
Department Head 
Institute of Human Kinetics 
Visayas State University 
Visca, Baybay City, Leyte 
 
To Whom It May Concern, 

 

I am writing this letter with an earnest desire to serve and an outmost regard to your 
institution. I am applying for a position subject to your consideration with the 
following qualifications I humbly stated on my attached curriculum vitae.  

 

I am RHICA MAE GALINO MENDOZA of Salvacion Abuyog, Leyte. I recently 
completed my Bachelors degree in Physical Education at Visayas State University 
Main Campus as a cum laude and a proficiency awardee in student teaching.  I am a 
dedicated individual who aims to develop life skills and pedagogy through providing 
service to the education sector, and imparting valuable knowledge and experience to 
the learners.  

 

I am optimistic that I met your standards as an applicant for teaching in your good 
academe. If you think I met the qualification you need, I should be pleased to attend 
an interview at your most convenient time. 

 

I look forward to your favorable response. Thank you and God bless. 

 

Very Truly Yours, 

 

RHICA MAE G. MENDOZA 
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