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CUCELA . CAREN C. candidates
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true copies substantiating the same are kept in

the files ofour schoot.
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ELEMENTARY COMPLETED: HIGH SCHOOL COURSE COMPLETED:
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Primory lst Boyboy Not'|" High School 2001-2002

lnterm Guodolupe Elem. School 2000-2001 2nd Boyboy Not'!. High School 2002-2003

Entronce Doto : TOR-Visoyos Slole University. 3rd Boyboy Not'|. High School 2003-2004
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Name of Student:

Course and Year:

GUCELA CAREN C. Page No. 2
ASSOCIATE IN OFFICE ADM| NTSTRAT|ON (A.O.A.)

l. Official Glades: I .0(Excellent: 100-95), I .1- I .5 (Very good: 94-90);
1.6-2.5 (Good: 89-80); 2.6-3 .0(Fair Passed: 79-15):5.0 (Failed: below 75

INC (Test or assignment lacking); "W"- withdrawn; "Dr." _dropped.

2. one unit ofcredits is one hour lecture or recitation and three hours of
laboratory is equivalent to one recitation or lectures.
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I hereby cerfify the lbregoing records ol
GUCELA , CAREN C,

candidales for graduation have been verified by

me and that true copies substantiating the same

are kept in the files o1'our school.
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Eng 2

Practicum 1

Basic Office Administration
Introductory Transcription

Fundamentals of Faith I (The Creed)
Biological Science non-lab

Computer Programming I
Conference I

Review of English Grammar
Communication Arts II

General Office (In & Out Campus w/in
Tor.n only 200 hrs.)

I nlegratetl Application Software

Keyboarding

General Psychology

Team Sports/Games

Sacrarnental Ttreology

Personality Dev't. & Public Relation
I'undamentals of Faith II (The Commandments)

SummeLZQl0

Computer System Installation

College Algebra

20

Business Report Writing
Survey of Phil. Literature
Computer Concepts & IT Fundamentals
Accounting Application Software
Special Froblerns in Ethics
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{Franciscan Coftege af tfie trmmacufate Canception
Aofio.l Cit), LsJte

Name of Student:

Course and Year:

GUCETA CAREN C.

ASSOCTA TE IN OFFICE ADMINISTRATION (A.O.A.)

l. Official Grades: 1.0(Excellent: 100-95), 1.1-1.5 (Very good: 94-90);

1.6-2.5 (Good: 89-80); 2.6-3.O(Fair Passed: 79-75);5"0 (Failed: below 75);

INC (Test or assignment lacking); "W"- withdrawn; "Dr." -dropped.

2. One unit of credits is one hour lecture or recitation and three hours of
laboratory is equivalent to one recitation or lectures.
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Certification

I hereby cerlify tho loregoing records of

GUCELA . CAREN C,

canclidates lbr graduation have been verified by

me and that lrue copies substantiating the same

are kept in the files ofour school.

I l{egislrar'

Date of Recommendation

Effective date of Graduation

Resistrar

ISSUED FOR EMPLOYMENT PURPOSESRernarks:

Date Issueci Augusi 8. 201 1 I O"R" # 1 17653

GRADES
x xt xilRating Re-ex Credits I il ilt IV V VI urluillrxCourse No. Descriptive Title

Socio 1

ITE 16L

ITE 26L

BA II

Second Semester, 2010-201 I
Intro to Sociology w/Family Planning and

Drug Addiction Prevention

Presentatinn Skills in Information Technology

Web Page Development

Principles of Management

1.9

1.4

1.9

2.8

3

3

3

GRADUATED: March 19, 2011 from the Two-Year Office Administration Course leading to the diploma in

ASSOCIATE IN OFFICE ADMINISTRATION (A"O.A.), as per Special Order (R-VIII) No" 40-

340402-00sl,s.200erlatedJunetl,2att. I I I I I I I I I I I I I I
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