
 
December 14, 2023 

 
DANIEL LESLIE S. TAN 
Vice President for Administrative and Finance 
Office of the Vice President for Administration and Finance 
Visayas State University 
Visca, Baybay City, Leyte 
 
    
Dear Sir, 
 
Greetings! 
 
 I happen to know about your hiring through my husband Engr. Vic Angelo L. Impas who 
is working as an employee at VSU, and I am interested in applying for the job position of 
Administrative Aide VI Position (Clerk III) in your good office. 
 

My name is Cel-Ann Joy Veruen-Impas, 30 years old, from Brgy. Salvacion, Basey, 
Samar. Currently, I reside in Brgy. Guadalupe, Baybay City, Leyte. 
 

During my time in higher education, I initially pursued Bachelor of Science in 
Accountancy for two years at Eastern Visayas State University - Main Campus. However, due 
to personal reasons, I made a transition to the Bachelor of Science in Entrepreneurship 
program and successfully completed my degree in 2016. Throughout my tenure at EVSU, I had 
the privilege of serving as a student assistant, both at the Supply Office from 2012 to 2014, 
and later at the College of Engineering Dean's Office from 2015 to 2016. 

 
In September 2019, I proudly achieved success in the clerical examination conducted 

by the Visayas State University. Subsequently, in August 2022, I passed the Civil Service 
Professional Examination, a significant milestone in my career journey. 
  

Allow me to share my professional experiences. Previously, I served as the Training 
Head at Philippine Oppo Mobile Technology Inc. from 2017 to 2018. Following that, I took on 
the responsibility as a Center Supervisor at International Cultural Studies and Education 
Corporation from 2018 to 2019. 
 

I firmly believe that my diverse work experience and honed skills will make a 
meaningful contribution to your esteemed office. I am eager to take on the necessary job 
responsibilities associated with the position I am interested in, and I am confident that my 
dedication and passion will be valuable assets to your organization. 
 

Thank you for considering my application, and I look forward to the opportunity to 
contribute to the success of your team. Should you require any further information, I can be 
reached and contacted anytime via call +639083929170 or via email at 
celannjoy25veruen@gmail.com. 
   
 
 
 
Sincerely Yours,  
 
 
CEL-ANN JOY VERUEN-IMPAS 
Applicant 












