G Form No, 212
Revised 2017 f - :
JERSONAL DATA SHEH; ;
]
l:o‘::;":;,‘"" misreprosantation mada In tha Parsonal Data Sheot and the Work Exporfence Sheet shail cause tha filing of adminisirative/criminal case/s against the person |
READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.
Print legitly. Tick approgviata boxos (1) and usa saparalo shool f nocessary Indicalo NIA f nol appicatlo. DO NOT ABBREVIATE, [1.cs1DKo. | {Da fol i vp. For CSC use only)
L PERSUNAL INFURMATIUN
2. SURNAME PUNA
FIRST NAME TRACIE Im RTBRO
MIDDLE NAME RANEZ
3. DATE OF BRTH
(mmddiyyy) 1210711995 16. CITIZENSHIP [3] Filpino [ Dual Gizenship
bybith [ by naturalization
4. PLACE OF BIRTH ANAHAWAN SOUTHERN LEYTE It hokder of dual citizenship, Pls. indicate country:
5 SEX ] male Female please Indicalo the details. v
6 CVIL STATUS [ single Mamied |17, RESIDENTIAL ADDRESS -
[ widowed Separated - HouiaBbochlalNe— __— — Sheal
[ otherss: = ZONE1 A.BONIFACIOST.
— R - . A
7. HEIGHT (m) 15 BAYBAY CITY e
- S .o
8. WEIGHT (kg) 68 2IP CODE 6525
9. BLOODTYRE At 18. PERMANENT ADDRESS e
—— HoussBbckiofo ==
10. GSISIDNO, NIA - o R, .
— Subdiisor/Vilage - Barangay
11. PAGHBIG ID NO. 121205471074 _ SANJUAN - _ SOUTHERN. LEYIE
CiyMunicipaity Provinca
12. PHILHEALTH NO. 13-050194684-0 2IP CODE 811
13. 5SS NO. 10639808893 19. TELEPHONE NO. NIA
14.TINNO. 498-823-075 20, MOBILE NO. 0951 (402806/097 55322150
15. AGENCY EMPLOYEE NO, |M-D+uﬂDD51-1T 21, E-MAIL ADDRESS {f any) tracie.ranez@amail.com
I EARMEYBACKGROUND
22. SPOUSE'S SURNAME PUNA 23. NAME of CHILDREN (Write full name and list a¥) DATE OF BIRTH (mmidddyyyy)
FIRST NAME HERBERT RHEY HANEEXTENEON HR 3R HEETHAN RHEY PUNA 0510872022
MIDDLE NAME ACOJEDO '
OCCUPATION ACCOUNT OFFICER
EMPLOYER/BUSINESS NAME ]RAFI MICROFINANCE INCORPORATE
BUSINESS ADDRESS |BLK 121LOT 27 PHASE 1 V AND G SUBD BRGY 109, TACLOBAN CITY
TELEPHONE NO. |5aseuz4a1
24, FATHER'S SURNAME IRANEZ
FIRST NAME TERENCIO |MMEEXTEHSIDN{JR.SN}
MIDDLE NAME QUIBAN
25, MOTHER'S MAIDEN NAME
SURNAME |BAGA
FIRST NAME ALMA
MIDDLE NAME SANICO (Continue on separafe sheet if necessary)
REDUCATIONARBACRGRUUN
2. f— NAME OF SCHOOL BASIC EDUCATIONDEGREE/COURSE | PERIOD OF ATTENDANCE 'Lﬁ;?;'-:wu e | AR
(viite In il (Wit n ful) 0t radate | GRADUATED poisend
From To RECEIVED
ELEMENTARY SUA ELEMENTARY SCHOOL PRIMARY EDUCATION 2003 2008 GRADUATED 2008 NA
SECONDARY CRISTO REY REGIONAL HIGH SCHOOL SECONDARY EDUCATION 2009 2012 GRADUATED 2012 NA
VOCATIONAL / FRANCISCAN COLLEGE OF THE IMMACULATE
THADE COUREE CONCEPTION INCORPORTATED BEAUTY CARE NAIL CARE 03132018 | 0412372018 | GRADUATED 2018 NA
BACHELOR OF SECONDARY EDUCATION
COLLEGE VISAYAS STATE UNIVERSITY MAJORIN asmoac e scrEL;tc;E 2012 2016 GRADUATED 2016 NA
FRANCISCAN COLLEGE OF THE IMMACULATE| MASTER OF ARTS IN EDUCATION MAJOR 2019 2023
SHACCNRER L CONCEPTION INCORPORTATED IN NATURAL SCIENCE GRADUATED | 2023 NA
{Connnue on separate sheet d necessary)
SIGNATURE —fﬁ‘ DATE 9-12.-25
7 CSFORM 212 (evend 3577, Pogs T

hate,
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L LA II' il nJ..'.I\I &
VL S | o
2. CAREER SERVICE/ RA 1060 (DOARD/ BAR) uNnEf( f RATING DATE OF 4 LICENSE (f appiicable)
SPECIAL LAWSI CES/ CSEE (1 Applcabio) EXAMINATION / PLACE OF EXAMINATION { CONFERMENT Date of
BARANGAY ELIGIBILITY / DRIVER'S LICENSE CONFERMENT MUMBER Vaiidty
LICENSURE EXAMINATION FOR TEACHERS 75.02 03/25/2018 CEBU CITY 1658068 | 12107/2025
{Continue on separate shes! if pecessary)
r_ IIln.. v -‘I";GIIIT-}I‘{‘HL
nHvEte amnlavnient Startfromvonr racent workl Dascriotionof dutles sholulad bainalicated inthe atiachied Work Experants shist.
8. INCLUSIVE DATES ALY 0i PAY GOVT
{mm/ddyyyy) POSITION TITLE DEPARTMENT  AGENCY | OFFICE { COMPANY MONTHLY G““‘;gm STATUS OF SERVICE
{Writa In full/Do net abbreviale) {Wrila in fullDo not abbraviate) SALARY “"“‘me APPOINTMENT o
From To INCREMENT
FRANCISCAN COLLEGE OF THE IMMACULATE
08/01/2023 | 05/31/2025 GRADUATE SCHOOL FACULTY CONGEPTION INCORPORATED BAYBAY CITY LEYTE| 195000 NIA CONTRACTUAL N
FRANCISCAN COLLEGE OF THE IMMACULATE
07/01r2019 0513172025 COLLEGE FACULTY CONCEPTION INCORFORATED BAVBAY CITY LEYTE 12161.50 N/A CONTRACTUAL N
HEAD, LABORATORIESISCIENCE LAB. IN|  FRANCISCAN COLLEGE OF THE IMMACULATE
0710112019 | 0513112025 CHARGE CONCEPTION INCORPORATED BAYBAY CITY LEYTE |  14630.00 NIA CONTRACTUAL N
FRANCISCAN COLLEGE OF THE IMMACULATE
06/012017 | 0513172025 JUNIOR HIGH SCHOOL FACULTY | concepTiON INCORPORATED BAYBAY CITY LEYTE | 376783 NA | CONTRACTUAL| N
06/04/2016 05/08r2017 JOB ORDER LOCAL GOVERNMENT UNIT 5000.00 N/A CONTRACTUAL N
(Contimia on senarate shee! if nacessary)
SIGNATURE —f DATE 9-22-25
T TS FORM 277 (Reveed BT} Bom T lT
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{ ‘_". UNTARY WORK OR INVO LY EE N LI O e NON G OVERNMENTY RECPLE I VOLUNTARY ORGANIZATION
a. Wt 8 Aponessof oRGANZAK ) INCLUSIVE DATES |
{Witte In Al {mmiddlyyyy) HUMDER OF HOLEED POSITION / NATURE OF WORK
fom | Ta
NIA INM |NJ'A NIA NIA
NIA |NM NIA |HM NIA
NIA |NM NIA |HJ'A |N!A
NIA |NM NIA |NIA IM‘A
NIA |N.".A NIA |NJA INM
NIA INIA NIA |II.‘A |NJ'A
NIA IN."A NIA |NM INM
Cantmue an tanerais shas! if aacs vyl
YIS EEARNING AND DEVELOFMENT (LAD)INTERVENTIONSTRAINING PROGRANS ATIENDED x
INGLUSIVE DATES OF TypsofLD
. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIGNSTRAINING PROGRAMS ATTENDANCE — { Wrageral/ CONDUCTELY SPONSORED BY
[Writs In fu) (mmidchyyy) Suparvisony! (Wite in ful)
Technkalek)
From To
1l'hwnht Publishing House & PPh Educational
|Building Leadership Capacity when Faced wilh Transformative Change 02232024 02242024 |16hours Technical Foundation
Franciscan College of Tha Immaculate Conception
Seminar on Quteome-Based Educat 0710972024 070972024 Bhours Technical (FCIC)
Franclscan College of The Immaculate Conception
College FacuMty In-Service Tralning: Teachors as Rols of Values and Ethlcal Practices™ 1215200 12152023 8hours Technical [FCIC)
. [webinac: A Tools and Strateglot In the New Normal™ 1212023 [1aH72020  [shours Technical Phoenkx-Sibs Publishing Houss
Private Education Assistance Committes In
2023 In-Service Training for Junior High School Teachers LLLEhlritka] 08022023 24hours Technlical parnership with DepED, Tacloban City
College Faculty In-Service Tralning: Benchmarking Best Practices In Research and Franeiscan College of The Immaculate Conception
Innovation 03222023 |03 |shours Technical (FCIC)
|Webinar: CI Manag Strategles In tha New Normal™ |oznmza 02172023 8hours Technical Phoentx-Sibs Publishing House
Conversations on Instructional Coaching: Ono More Time, With Feeling e 0TI 16hours Technical Pheoentx-Sibs Publishing Housa
| Seminar-Workshop "Advancing Technology Through Innovation® 12062022 (12002022 |45 hours Technical Advanced Research and Innovation Center (V5U)
k Franciscan College of The Immaculate Conception
Seminar-Workshop on Journal Publication 09032022 091032022 Bhours Technical (FCIC)
Franciscan College of the Immaculata Conception
| Seminar on Media Education and Safeguarding V2022 VU202 16 hours Technical (FCIC)
Webinar: Education In Indonasia: Trends, Best Practices, and Innovations: Immn |00y Zhours Technical Iltl.r pay Teacher Support
Institutionallzing Evidence-Based Practices for A Leamer Centered School 012772022 |DWDZZ 16hours Technical AECON (Annual Ed r's Congress
Franciscan College of The Immaculate Conception
Collega Faculty In-Service Tralnlng: Building a Robust Culturs of Innovation [otits0z 011152022 |Bhours Technical |(FCIC)
|General Education Webinar: Doing Blended Leaming for GE Courses 1s201 11152021 Bhours Technical |UP Diliman , CHED
Franciscan College of The Immaculate Conception
College Faculty In-Service: 2151 Century Thinking Process; Adaptive Educath 11092021 11092021 Bhours Technical (FCIC)
PRODEY Project Training Center partnership with
|Seminar-Workshop on Updating Research Skills 1002204 10l0212024 Bhours Technlcal FCIC
: Franciscan College of The Immaculate Conception
Google Workspace Training Workshop via Google Meet |0728/2021  |07728/2021  [Bhours Technical (FCIC)
| | |F|=ndsun College of The Inmaculats Conception
|Goagle Workspace for jon Fundamentals Tralning Program 07261201 [zl Bhours Technlcal (FCIC)
p ting The Fleld Study Gou@ IIJ?NSQOZ‘I |IJT|'DMDZI Bhours Technical PAFTE Reglon Vil
2021 Regional Midyear Convantion "Shifts that Fit lnstruction, Research, and Extsnsion: ' |
|Benchmarks for Quality” DES202 BSR4 Bhours Technical PAFTE Reglon Vill
Ruxillum Callege (Gandhi Nagar, Vellors, Tami
Intemnational Webinar: Advances [n Lifs Science 03202024 oz Bhours Technieal nadu, India

(Continue on separate sheel if nocessary)

MO THERINEORMATION,
HON-ACADEMIC DISTINCTIONS | RECOGNITION MEMBERSHIP IN ASSOCIATIONORGANIZA
an SPECIAL SKILLS and HOBBIES k+a (Weia nful) n b TION
PROFICIENT IN M5 OFFICE/ COMPUTER
SKILLS A NiA
COMMUNICATION SKILLS NIA NA
READING AND WRITING SKILLS NIA NIA
DANCING N/A NA
INTERPERSONAL SKILLS NIA NA B
NA NIA _—
NIA WA
[Continue on separate shee! if necessary)
SIGNATURE | »#i" | DATE I T-T7-
| mmmzwmn,,ma“‘
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TITLE OF LEARNING ANG DEVELORMENT
INTERVENTIONSITRAINING PROGRANS

{Write i full)

INCLUSIVE DATES OF
ATTENDANCE

{mim/dfyyyy)

From

To

NUMBER OF
HOURD

Type ofLD
[Menegeria
Supervi

L]
mhnmma

CONDUCTED/ BPONSORED BY
(Write In hull

Weblnar: Redefining Instructional Technlques and Leaming

Department of English, Dr. MGR

0. - Institute,
Bstagion: EXMeos o3 Ot oRe 212672021 0272612021 8hours Technlcal ﬁ:,mp% y
Faculty In-Service: Leadership In Time of Pandemic: Facing the Franclscan College of the immaculate
New Normal 0212312021 0212312021 Bhours Technical Conception Inc.
Faculty In-Service: Sharing tha Best Practices in Blended Franciscan College of the Immaculate
Learning Acreas Bordors 0210212021 02/02/2021 Shours | Technlcal | ooncoovon inc.
Webinar: Student Engagement with Class polnt 1211512020 12/15/2020 1hour Technical Kaagapay Teacher Support
New Methods & New Expression: Effective Teaching Strategles CEAP (Catholic Educational Association
in the New Normal (A Teaching Demonstration) 11/0312020 11/0312020 Bhours Technlcal of the Philippines)
2020 In-Service Training for Junlor High School Teachers via Private Education Assistance Committee
Zoom 1011912020 | 1012112020 | 24hours | Technical [ L CnN Tl Lo DepEd, Tackoban City
Webinar: &r;_aﬂng, Uploading & Calendaring Resources In 0611812020 06/18/2020 8hours Technical AraLinks
PAFTE Midyear Webinar: Planning, Deslgning, and Delivering
Course Materials for Flexible Leaming” 06/08/2020 06/08/2020 Bhours Technical PAFTE Reglon VIll
Webinar: AraLinks Collaborative Learing Environment for
Distance Leaming™ 05130/2020 05/30/2020 Bhours Technical Aralinks
Continuing Professional Development for Professional oia
Teachers “Teach Beyond the Box: Creative and Imaginative Phoenix Publishing House Inc. Lapu
Teaching for Education 4.0 Empowering Education to Produce | /072020 | 0300712020 | Bhours | Technical | o cce
Innavation™
Seminar Workshop on Fundamentals of Research: Sclence Franciscan College of The Immaculate
Investioatory Project 0172772020 02110/2020 32hours Technical Coneeption (FCIC)
Seminar-Workshop on Test Construction 097272019 | 0972712018 | Bhours | Technical Em;;;f;gg; of The Immaculate
; . Private Education Assistance Committee
2018 DepEd-PEAC Summer In-Service Tralning (INSET) SHS 06/01/2018 06/03r2018 24hours Technical in partnership with DepEd, Tacl City
Seminar-Workshop on Transformational Teaching for the 21st S
Century Leamers-Science Workshap 04142018 0411412018 Bhours Technical Liceo del Verbo Divino, Tacloban City
Franciscan College of The Immaculate
Seminar-Workshop on Highly Engaged Classroom 111812017 111812017 Bhours Technical Conception (FCIC)
Phoenix Aralinks Faculty Training Program "Maximizing Phoenix ARALinks partnership wi
Phoenix ARALInks Resources” 10242007 | 10242007 | Bhours | Technical | ooy L
Phoenix Aralinks Faculty Tralning Program "Creating Phoenix ARALinks iD Wi
Interactive Lessons with Ispring” 102312017 1012312017 Bhours Technical (FTIC) partnership with
Phoenix Aralinks Facutlty Training Program “Enriching Frontal Phoenix ARALinks
Instrwetion using Phoentx ARALInks Teachnology” 10/2212017 1002212017 Shours | Technical | ool partnership with
s
Phoenix Aralinks Faculty Tralning Program "Generating 7 Phoenbx ARALInks partnershis wi
Effective Questions” 1021201 102112017 Bhours Technlcal (FIC) pa lip with
Franciscan College of The
First Ald Tralning and Seminar 09rUZ017 | 09201207 | Bhours | Technical | (onCt ption (FCIC) Immaculate
Seminar Workshop on Basic Laboratory Safety Procedures and Franciscan Col
Manipulation of Laboratory Apparatus and Equipment 0arae2017 0B/26/2017 Bhours Technical Concapiisn {Fah(%‘ of The Immaculate
T —
2017 DepEd-PEAC Summer In-Service Tralning (INSET) JHS 05/2212017 05412017 24hours Technical Private Education Committ
PE: 9 In partnership with DepEd, Tacloban City
)
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by consanguinity or affinty (o the appol

3, ‘AraoU rerie e T S S
, A you related nting or recommending authority, or to the -

chief of bureau or office or to the f
personwho# jmmediate supervision over you In the Office ™
Bureau or Department where you will be apppuwiled, ’ ' ﬁ ’
a. wilhin the third degrea? [] ves NO
; o
b. within the fourth degres (for Local Government Unit - Career Employeos)? ] ves NO

IFYES, give details:

35. a. Have you ever been found gullty of any administrative offense? O
7] no

IFYES, give detalls:

b. Have you been criminally charged before any court? [ ves No
IFYES, give details:
Date Filed:
" Status of Casels:
36. Have you ever been convicted of any crime or violation of any law, decree, ordinan '
any court or tribunal? ¢ l i L1 ves "o

IFYES, give details: |

37. Have you ever been separated from the service in an i : resignati j
y of the following modes: resignation, retirement, YES
flmpped from the rolls, dismissal, termination, end of term, finished contract or phased out {abolition) I'}I]YES give details: "
in the public or private sector? : :

38, a. Have you ever been a candidale in a national or local election held within the last
year (except 7
Barangay election)? ! I%;g give details: "o
b. Have you resigned from the govemment service during the three (3)-month period before the last [ ves NO
election to promote/actively campaign for a national or local candidate? IFYES, give details:
39. Have you acquired the status of an immigrant or permanent resident of anolher country? [ ¥es NO

If YES, give details (country):

40. Pursuant to: {a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:

2. Are you a member of any indigenous group? [] ves NO
IfYES, please specify.
b.  Are you a person with disability? [ ves NO
' If YES, please specify ID No:
c.  Are you asolo parent? ] ves NO

If YES, please specify ID No:

41, REFERENCES (Person not related by consanguinity or affinily lo applicant /appaintee)

NAME ADDRESS TEL NO.

MARIA VICTORIA GONZAGA, Ed.D FCIC, BAYBAY CITY LEYTE 9773878170

FATIMA IRENE DELA PENA FCIC, BAYBAY CITY LEYTE 9282878787

SISTER M. ROSARIO AYA-AY, OSF FCIC, BAYBAY CITY LEYTE 9056266123

42 | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the TRACIE R. PUNA
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein. | J |
agree that any misrepresentation made in this document and its attachments shall cause the filing of FHOTO ]

administrative/criminal casefs against me.

Govenment Issued ID e Passpon, GSIS, 558, PRC, Divers License, efc}
Pl EASE INDICATE ID Number and Data of Issuance
|Govemment Issued ID: ~ PRCID
|DiLicense/Passport No: 1658068 Slgnature (Sign inside the box)
Fa 0-22-24
Dale/Place of Issuance. o6/2TI2018 om.!oc cmy Date hooomplished TR

SUBSCRIBED AND SWORN to before me this 7 7 SEP 1005 + }?Iﬁal‘éh‘iliug hisher validly issued govemment ID as indicated above,

S . AN \TTY. E”G:Aérllﬁi J/ SABLAN
Do, No-: % ATy, Bie RITORY T
P o PURSUANT TO R.A, 8435

0 i

series of 20— Person Administering Oath

C5 FORM 212 (Rewsed 2017), Page 4 of 4
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Portinent to CS Form 212

WORKEXPERIENCESHEET:

Directions: 1. Include only the work nxporlo'nc'os relevant to the position bnln.g applied to. .
2.The duration should include start and finish dates, if known, month in abbreviated form,

if known, and year In full. For the current position, use the word Present, e.g., 1998- Present. Work
| experience  should be listed from most recent first,

* Duration: 08/01/2023- Present

Position: Graduate School Faculty

Name of Office/Unit: FCIC Graduate School Department
Immediate Supervisor: Maria Victoria Gonzaga, Ed.D.

N_ame of Agency/Organization and Location: Franciscan College of The Immaculate Conception Baybay
City Leyte Inc.

=  Summary of Actual Duties

Develop and teach advanced courses in natural sciences, such as zoology, botany, and environmental science to
graduate students.

Duration: 07/01/2019- 06/13/2025

Position: Head, Laboratories /In-Charge Science Laboratories
Name of Office/Unit: FCIC, Science Laboratory
Immediate Supervisor: Sister M. Mary Michael Bactong, OSF

Name of Agency/Organization and Location: Franciscan College of The Inmaculate Conception Baybay
City Leyte Inc.

» List of Accomplishment and Contributions (if any)

= Laboratory Operations Management

= Safety Protocol Enhancements

= Upgrade Equipment's of the Laboratory

= Educational Programs

= Seminar and Workshop
s Summary of Actual Duties
Head Laboratories/Science Laboratory In-Charge with 5 years of experience in running operations in a laboratory.
Examples of duties are coordinating staff, ordering supplies for experimentation purposes, plan and implementing
security standards, provide training, seminar workshops for science teachers, and supervising quality control.
Duration: 07/01/2019- 06/13/2025
Pasition: College Faculty
Name of Office/Unit: FCIC College Department
Immediate Supervisor: Maria Victoria Gonzaga, Ed.D.

Name of Agency/Organization and Location: Franciscan College of The Immaculate Conception Baybay
City Leyte Inc.

« List of Accomplishment and Contributions (if any)
=  Students Intemnship Coordinator
= Biochemistry Club Moderator
= Panelist Research Proposal/Defense
= Teaching Science Subjects and Education Courses
« Summary of Actual Duties
= Teach education students with innovative teaching strategies.
= Conduct experimentation for science major courses.
= Plan and implement activities and programs

Duration: 06/01/2017- 06/13/2025

Position: Junior High School Basic Education Faculty

Name of Office/Unit: FCIC Basic Education Department

Immediate Supervisor: Sister M. Rosario Aya-ay, OSF

Name of Agency/Organization and Location: Franciscan College of The Inmaculate Conception Baybay
City Leyte Inc.

» List of Accomplishment and Contributions (if any)
» |mplement Investigatory Project for studenls
s Panelist for Investigatory Project/Scientific Research
e Summary of Actual Duties
= Designs and executes detailed lesson plans for science subject, incorporates daily logs to track student

progress, and assesses student understanding.
TRACIQ{E. PUNA

= Monitors and evaluates students’ progress.
(Signature over Printed Name of Employee/
Acsiplication)
Date: -53-3C
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